Maternal, Child, and Adolescent Health Programs 

Annual Report Directions

Fiscal Year 2011-12


	Annual Report Requirements
	All Local Health Jurisdictions (LHJs) and Community Based Organizations (CBOs) receiving State Maternal, Child, and Adolescent Health Division allocations are required to complete and submit an Annual Report for the following programs:

· Maternal, Child, and Adolescent Health (MCAH) Program
· Adolescent Family Life Program (AFLP)
· Black Infant Health (BIH) Program
· Fetal Infant Mortality Review (FIMR)


	Introduction
	Information and data is reported in the Annual Report for a number of purposes as follows:

· To monitor implementation of the Scope of Work (SOW) and the LHJ’s performance in meeting the Title V Block Grant and the State MCAH Program priorities, goals, and objectives 

· To demonstrate LHJ accountability and responsibility for completing activities described in their individualized SOW and monitor progress towards state and local objectives 
· To monitor health status and program outcomes for the MCAH population
· To provide data for legislative drills and the Title V Grant application which supports MCAH Program funding 

· To document the changing environment /challenges of local MCAH Programs 
These are some of the questions that the Annual Report will answer: 

· Has the SOW been met? 

· What and how are services provided?  

· What are the barriers? 

· What is unique about the LHJ that impacts the MCAH Programs?

· What strategies and activities were effective in meeting the goals and objectives?

· How is the LHJ addressing local priority health issues?

· Has progress been made on addressing LHJ local priorities?



	Time Frame


	The Annual Report is due August 15th each year. LHJs may request an extension for submission of the Annual Report if needed. Please send requests in writing (email is acceptable) to your Program Consultant.


	Failure to Comply
	State MCAH Division has the option to withhold payment on current invoices for failure to submit a complete and timely report.


	Submission
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General Directions


	Submit the Annual Report(s) following these directions: 

· Mail two (2) copies of the Annual Report(s) and one copy on a CD.  Include all documents in one packet. 

· Label the CD with:

· The agency’s name

· The name of the programs included in the Annual Report, (e.g., MCAH Program, BIH Program, AFLP, FIMR, etc.

· The fiscal year (FY) of the Annual Report
· Use this address to mail all Annual Reports:  


California Department of Public Health


MCAH Division


Annual Report (Date of fiscal year)


P.O. Box 997420,  MS 8305


Sacramento, CA 95899-7420
· All Annual Report Forms are available on the State MCAH Division Web site at: cdph.ca.gov/MCAH.  Click on the following links:

· MCAH Program and Fiscal Administration

· Program and Fiscal Policy and Procedures Manual

· Choose FY 2011 - 2012
· Download the Annual Report Forms and keep a master copy

· When describing activities, accomplishments, barriers and solutions use lists, bullets and short narratives.  The intent is for concise reporting, not long narratives.

· Title V funds are also used for Indian Health Services. Please describe activities, accomplishments, barriers and solutions to the provision of services to the Native American population in the applicable sections of the Annual Report.


	Cover Sheet


	The cover sheet contains basic information for the Annual Report and is required for all program reports.

· Complete according to the instructions on the form


	Annual Report Forms
	The following list describes the Annual Report forms for the MCAH/AFLP/BIH/FIMR Programs 

	MCAH Program
	Complete and submit the following forms according to the instructions on the Forms

· MCAH Annual Report form

· MCAH Data Table

· Collaborative form 

	AFLP Program 
	Complete and submit the following forms according to the instructions on the Forms

· AFLP Annual Report form

· Collaborative form
· AFLP Standards Implementation Document/Entry Criteria Transmittal



	BIH Program 
	Complete and submit the following forms according to the instructions on the Forms

· BIH Annual Report form

	FIMR Program 
	Complete and submit the following forms according to the instructions on the Forms

· FIMR Annual Report form

· FIMR Committee Membership form

· FIMR Issues Checklist form

· FIMR Tracking Log form
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