
New Nutritionist Training Checklist 

Purpose: To help the new Nutritionist achieve the necessary level of competency in 

performing their duties at WIC. 
 

Function Date 

Familiarize Yourself with WIC 

  Identify a mentor: Another Local Agency or State Local Agency Support Branch 

  Review the Parent and Local Agency Organizational Charts 

 

Program Integrity (Forms signed with employment) 

  Conflict of Interest (WPM 150-10) 

  Security Affidavit (WPM 140-20) 

 

  Complete WNA Candidate’s Manual 
      (Resources: WNA Training Manual and WNA Reviewer’s Manual) 

 

Complete ISIS Training (Part I & II, Participant Screening, Certification, Education) 

  Part I 

  Part II 

  Local Administration 

  Extranet (optional) 

 

Review the Local Agency Policies 

  Breastfeeding 

  Breast Pump Loan Program 

  Weight/Height Measurement 

  Farmers’ Market Voucher Issuance 

 

Review Local Agency Staffing Requirements 

  Staff Training (WPM 190-00) 

  Alcohol and Drug Abuse (WPM 190-10) 

  Civil Rights Training (WPM 190-20) 

 

Eligibility Requirements and Categories 

  Review (WPM 210-08 thru 210-14) 

 

  Review Nutrition for WIC Participants (Use WIC Daily Food Guides) 

       WIC Education Materials 

 

 

http://www.cdph.ca.gov/programs/wicworks/Pages/WICEducationMaterials.aspx


New Nutritionist Training Checklist 

Function Date 

Review WIC Nutritionist’s Scope of Practice and Duties 

  Registered Dietitian: Requirements & Responsibilities (WPM 130-10) 

  Degreed Nutritionist: Requirements & Responsibilities (WPM 130-50) 

  WIC Nutrition Assistant: Requirements & Responsibilities (WPM 130-30) 

  High Risk Assessments and Care Plans 

  Special Project Coordination Duties 

  Nutrition Services Plan (WPM 100-01) 

  WIC Services for Employees (WPM 140-10) 

  Quality Assurance Policies (WPM 100-01)  

  Your Agency’s required internal procedures for QA 

 

Formulas 

  WIC Contract Formula 

  Therapeutic Formula Issuance Procedures (WPM 390-10 & 390-20) 

  Medical and Insurance Coverage    

  State Assistance Information 

  Local Pharmacy Providers 

  Scenarios for dealing with participants 

 

Observations 

  New Enrollment 

  Recertification 

  High Risk Counseling 

  Breastfeeding Counseling 

  Participant Education Group Classes 

  FI Issuance 

  Disqualifications 

  Ineligibility 

 

Individual Nutrition Education Plan (INEP) 

  Review (WPM 400-00 thru 400-10) 

 

Referrals 

  Review State and Local WIC Referral Resources (WPM 700-01 thru 700-09) 

 

Obtaining Continuing Education Units 
 

  Review the list of WEB resources helpful for performing WIC Nutritionist duties 
 

 


