Attachment 1
REQUIRED DOCUMENTS CHECKLIST


All documents required in the Contract Application are listed below.  
· Check the “YES” box if the document is being submitted with your application.  
· Check the “N/A” (Not Applicable) box if the item does not pertain to your agency.  
· Local Agency Certifying Document Completed:  Person who can legally bind the Agency and certify the Contract Application shall enter in their initials.
· Save the document and submit to your Contract Manager via email.
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	Required Documents Checklist  
	 FORMCHECKBOX 

	
	     
	

	2
	Certification of Contract Application 
	 FORMCHECKBOX 

	
	     
	

	3
	Agency Information  
	 FORMCHECKBOX 

	
	     
	

	4
	Budget Plan and Facility Cost Worksheets
	 FORMCHECKBOX 

	
	     
	

	
	Justification for Bilingual Pay (if applicable)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	

	
	Justification and the Union Contract that reflects the requirements for Longevity, Retention, Differential and/or COLA pay (if applicable)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	

	
	Justification if Fringe Benefit Rate over 50%
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	

	5
	Summary of Sites
	 FORMCHECKBOX 
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	Justification of Staffing Levels 
	 FORMCHECKBOX 

	
	     
	

	7
	Request for Authorization to Subcontract Form (If Applicable) 
	 FORMCHECKBOX 
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	Certification of Indirect Cost Rate
	 FORMCHECKBOX 

	
	     
	

	9
	Languages Spoken By Participants and Staff
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	10
	Payee Data Record [STD 204] 
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	11
	Current Insurance Documents – Refer to Exhibit E, Provision 4 for requirements
(Designate Attachment 11 on the top of the page) 
	 FORMCHECKBOX 
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	Organization Charts (Local Agency and Parent Organization)(Designate Attachment 12 on the top of the page)
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	Proof of Nonprofit Status (Nonprofit Org.)  (Designate Attachment 13 on the top of the page)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	

	14
	List of Agency Board of Directors (Nonprofit Org.)(Designate Attachment 14 on the top of the page)
	 FORMCHECKBOX 
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