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Type of Material
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Distribution details:*
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Form Completion Instructions: 
  
Complete the reverse side of this form. Please use one form for each separate outreach/marketing/
advertising material. You may use one form for multiple languages of the same material, provided it 
is used for the same purpose. 
  
E-mail your completed form and an attached electronic copy(ies) of the outreach/marketing/
advertising material(s) to WICOutreach@cdph.ca.gov . CDPH WIC Outreach staff will then review 
your request. Allow at least two weeks for CDPH WIC Division review of materials.   

  
  
 Approval Process Steps: 
  

  
1.   The WIC Division will review the submitted material(s) and notify the Local WIC Agency by  
      e-mail if the material(s) are approved or not approved. 
  
2.   If the material(s) require additional edits or are not approved, the WIC Division will provide 

comments for changes via e-mail to the Local WIC Agency. 
  

3.   The Local WIC Agency will then re-submit by e-mail, the material(s) with changes made to 
WICOutreach@cdph.ca.gov for final review and approval. 
  

4.   Once the final revision of the material(s) are approved by the CDPH WIC Division outreach 
staff, the Local WIC Agency will be sent an approval e-mail containing the approved version of 
the outreach material. In addition, the CDPH WIC Division outreach staff will also complete 
the approval portion of the originally submitted Outreach & Marketing Materials Approval Form 
and e-mail the form to the Local WIC Agency. Keep this form and the approval e-mail for your 
records.  
  

Please Note: Any advertising, print or outreach material purchase exceeding $2500, must also be 
approved by your assigned State Contract Manager.  If the purchase cost exceeds $2500, you will 
need to receive both approvals before implementing your outreach/marketing/advertising material(s). 
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