



Attachment 1-20 


	REQUEST FOR AUTHORIZATION TO SUBCONTRACT



	New                    FORMCHECKBOX 

Amended            FORMCHECKBOX 


	Private Nonprofit       FORMCHECKBOX 

Government              FORMCHECKBOX 


	 FORMCHECKBOX 
        Budget Year 11-12 FFY  $     
 FORMCHECKBOX 
        Budget Year 12-13 FFY  $     
 FORMCHECKBOX 
        Budget Year 13-14 FFY  $     

	I.   Contractor Information

	Legal Name (Local Agency):

     

	Mailing/Street Address:

     

	City:

     
	State:
  
	Zip:
     

	WIC Contract Number:

11-     
	Contract Amount:

$     
	Contract Term:

     

	Local Agency Contact Person:

     
	Phone Number:
(   )    -    
	Fax Number:
(   )    -    

	II.  Subcontractor Information

	Legal Name of Subcontractor:

     

	Mailing/Street Address:

     

	City:

     
	State:
  
	Zip:
     

	Subcontract Term:

     
	Total Subcontract Amount:

$     
	Federal Taxpayer I.D. #:
     

	Brief statement on proposed subcontract services:

     

	III.  Subcontract Amendment Information (if applicable)

	A. If the amount of the subcontract is being amended, complete the information below: 
	B.  If the term of the subcontract is being amended complete the information below:

	Original Subcontract Amount:

$     
	Original Subcontract Term
	Amended Subcontract Term

	Increase/Decrease Amount:

$     
	Beginning:
     
	Beginning:
     

	Amended Subcontract Total:

$     
	Ending:
     
	Ending:
     

	C.  If the scope of work is being amended, provide a brief explanation of the way in which it is being changed:

     

	Brief statement on reason for amendment:

     

	By signing this form, subcontractor agrees to all terms and conditions of the contract entered into by the Contractor with the State of California.

	Subcontractor Signature (in Blue Ink)
	Date

     

	By signing this form, Contractor certifies that all requirements are included in this request to subcontract.

	Contractor , WIC Director (In Blue Ink)
	Date

     

	State WIC Program Use Only

	Regional Advisor (Signature)


	Date



	Section Chief (Signature)

	Date



	Contract Analyst (Signature)


	Date




REQUEST FOR AUTHORIZATION TO SUBCONTRACT

INSTRUCTIONS

Complete this form when requesting authorization to enter into a new subcontract agreement, or when amending an existing subcontract agreement of $5,000 or more.  This Request for Authorization to Subcontract form must be completed and approved by the State WIC Program prior to a request for reimbursement of subcontract expenditures.

The purpose of this form is to ensure the appropriate documentation and provisions have been incorporated/attached to the subcontract.

Mail this form, a draft and one copy of the subcontract to:

California WIC Program
Attn:  Regional Advisor
Local Agency Support Branch
3901 Lennane Drive

Sacramento, CA 95834

Subcontract Requirements

1. If the subcontract total is $50,000 or more, the subcontractor’s budget worksheet for line items 1 through 4 and budget detail must be submitted to the State WIC Program.  Original budget summaries are located in the local agency’s funding application; blank copies of the budget summaries can be found in CMB Chapter 1, Attachments 1-5 through 1-7.
2. This form must be attached to the Contractor’s cover letter (on local agency letterhead) and justification requesting formal authorization to enter into a subcontract.  The justification must meet the following requirements:

· A justification of the need to subcontract, including all justification requirements listed in the CMB, Chapter 8;

· Include State required provisions as specified in Exhibit D(F) of the Contractor’s agreement; and
· Any other terms and conditions required by the Contractor to ensure the subcontract is a legally binding document.

· The start date must be the same as or later than the Contractor’s agreement with the State.  The end date must be the same as, or earlier than the end date of the Contractor’s agreement with the State.  (The subcontract term cannot exceed the Contractor’s agreement term with the State.)

· The subcontract amount must be less than the amount of the Contractor’s agreement with the State.

3.  The Contractor’s method for awarding to the subcontractor must be documented and available for review upon request by the State WIC Program.

Refer to the CMB, Chapter 8 for detailed instructions.
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