Attachment 1-1

WIC FUNDING APPLICATION

REQUIRED DOCUMENTS CHECKLIST
All documents required in the funding application are listed below.  Place a check in the “YES” column if the document is complete and is being submitted with your application.  If an item does not pertain to your agency, place a check in the “N/A” (not applicable) column.

	DOCUMENT
	YES
	N/A

	1. Funding Application-Required Documents Checklist 
(Attachment 1-1)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Certification of Funding Application (Attachment 1-2)

· Proof of Non Profit Status See CMB Chapter 2, Section 2, B for further information. (Designate “Attachment 1-2a” on documents)
· Copy of Current Certificate of Liability Insurance See CMB Chapter 4, Attachment 4-1, Exhibit E, Provision 4 for further information. (Designate “Attachment 1-2b” on document)
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



	3. Basic WIC Local Agency Information (Attachment 1-3)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. Languages Spoken By Participants and Staff (Attachment 1-4)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. Instructions for completion of Funding Worksheets. Sample Funding Worksheet.  The Funding Worksheets (Attachments 1-5 thru 1-7) for all three budget years that are to be used were sent electronically to the PWPC. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. Instructions for completion of Personnel Justification Worksheets (Budget Detail). Personnel Justification Worksheets (Attachments 1-8 thru 1-10) and Justification of Staffing Levels (Attachments 1-8a thru 1-10a) for all three budget years
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. Instructions for completion of Operating Expenses (Budget Detail). Operating Expenses-Budget Detail (Attachments 1-11 thru 1-13)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Instructions for completion of Capital Expenditures (Budget Detail). Capital Expenditures-Budget Detail (Attachments 1-14 thru 1-16)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. Instructions for completion of Subcontract Worksheets (Budget Detail). Subcontract Worksheets for all three years (if applicable) (Attachments 1-17 thru 1-19)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Request for Authorization to Subcontract form, if applicable. (Attachment 1-20)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. Local agency staff duty statements for each position listed on the Personnel Justification Worksheets  (Designate “Attachment 1-21” on documents)
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	DOCUMENT
	YES
	N/A

	12. Current agency organization chart  (Designate “Attachment 1-22” on documents)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13. List of Agency Board of Directors, if a private nonprofit organization. (Designate “Attachment 1-23” on document)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14. Drug-free Workplace Certification (Attachment 1-24)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15. Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion-Lower Tier Covered Transactions       (Attachment 1-25)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16. Payee Data Record (STD 204) (Attachment 1-26), if a private nonprofit organization
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	17. Contractor Certification Clauses (CCC-307) (Attachment 1-27)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18. Certification Regarding Lobbying (Attachment 1-28)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	19. Disclosure of Lobbying Activities (if applicable) (Attachment 1-29)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	20. Nondiscrimination Compliance Statement (Attachment 1-30)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	21. Civil Rights Report (Attachment 1-31)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	22. Sample Prospective payment request letter (if applicable) (generated by the local agency, instructions in CMB Chapter 6) (Designate “Attachment 1-32” on documents)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	23. Agreement to Full Use of Federal Funds (Attachment 1-33)
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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