TRAINING FORM

Presentation:  

Audience:  

Date:  

Goal:  
	Objective
	Content
(May attach outline)
	Activities
	Time
	Materials
	Evaluation

	
	
	
	
	
	



Goal:  Overall purpose of the session.

Objective:  Intermediate steps (actually the outcomes) to attaining goal.  Most be specific, measurable and attainable.

Content:  Concepts that will be covered.

Activity:  Specific steps of session.

Evaluation:  How the instructor will know that each objective has been met.
