
                 How to Review, Map, and Reassign Patient Care Locations in NHSN (March 2016) 

CDPH HAI Program 

“Accurately Reporting HAI by Patient Population:  

How to Review, Map, and Reassign Patient Care Locations in NHSN” 

 
Assigning the correct National Health Safety Network (NHSN) locations is a key component for 
accurate HAI surveillance and reporting, and critical to ensure your hospital data are being 
compared to the right patient populations when NHSN risk adjusts and calculates your SIR. 
When your hospital initially set up NHSN, you “mapped” or chose location descriptions and 
characteristics that best represented the utilization of all your patient care units and wards. As 
hospitals grow or change, each needs to modify the mapping of patient populations.  Hospitals 
must periodically review location information to ensure it remains accurate.  
 

This practice workbook will guide you to review of your facility's NHSN location information. In 

addition to the workbook, use the document "Instructions for Mapping Patient Care Locations 

in NHSN" as a guide to reviewing NHSN's Patient Safety Manual, Chapter 15 on locations. 

 "Instructions for Mapping Patient Care Locations in NHSN":  

http://www.cdc.gov/nhsn/PDFs/psc/MappingPatientCareLocations.pdf   

 NHSN Patient Safety Manual , Chapter 15: Locations: 

http://www.cdc.gov/nhsn/PDFs/pscManual/15LocationsDescriptions_current.pdf  
 

Exercise 1: Create a current line list of locations for your facility 
 

1. In the NHSN blue left column click Facility → Locations → Find.  

 
 
  

 

 

 

 

 

 

 

 

 

 

 

 

 
Click in order: 

1. Facility 

2. Locations 

3. Find 

 
 

This "Location" screen is used to manage all location set-up functions.  

 "Find" provides a list of your facility's registered NHSN locations on the lower part of the 

screen.  

 "Add" is used to set up a blank screen for adding a new location.  

 "Export Location List" provides an option to export your location data out of NHSN, into 

another program. This option is helpful if you want to capture all of your location data on a 

non-NHSN spreadsheet for data entry, or to see all NHSN locations on a single screen (for more 

than 10 locations.) 

 "Clear" removes any data from the location data boxes listed on the location set-up page.  

 

http://www.cdc.gov/nhsn/PDFs/psc/MappingPatientCareLocations.pdf
http://www.cdc.gov/nhsn/PDFs/pscManual/15LocationsDescriptions_current.pdf
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2. After clicking "Find", your facility's list of locations will populate at the bottom of the screen. 
 

 
 

3. Click on "Print Location List". You will receive a  

list of your locations as they are currently  

characterized in NHSN. 

 

 

 

 

 

 

 
         

Note that in the "Find" view, up to ten 

locations can be viewed at one time; you may 

need to scroll through multiple screens in 

order to see all of your locations. 

 

To view your 

locations, use the 

"Display All" option. 

To print all of your 

locations, use the 

"Print Location" 

option. 

** You can also click on "Export Location List", if you wish to view or print a copy of your locations by 

exporting the data outside of NHSN. In the example below, the data was exported to Excel for review of 

the locations, and an opportunity to work with the data in a secondary format. 
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Exercise 2: Review your NHSN Location list for accuracy. 

 

1. When to review?: Check your NHSN location information at least once or twice per year. 

Periodic review will capture changes to ensure you are reporting in NHSN accurately. Accurate 

locations characterize a better representation of your surveillance data, as risk adjustment is 

incorporated for each location. 
 

Your location descriptions: Changes may affect your patient population, causing modifications 

to your descriptions of your facility's patient locations. Consider these examples: 

 Due to a renovation, your ICU location will be moved to another floor. 

 Labor and Delivery is now managed at your sister hospital and your unit will close. 

 A cardiac surgery unit is opening at your facility next month. 

 Medical ICU at your facility functions at a telemetry unit 90% of the time. 

 Your medical unit has opened five new beds this month. 
 

NHSN location descriptions: Large and small modifications effect NHSN location descriptions. 

Consider how NHSN descriptions may need to be changed in each of the following situations: 

 

 increased patient  acuity   

 aging population 

 modified  healthcare funding 

 technological developments 

 availability of specialties 

 preventative care focus 
 

In addition to ongoing change over time, you should consider reviewing your NHSN location data 

any time your facility experiences significant changes such as: 

o renovations 

o opening or closing facility units 

o environmental damage 

o moving to a new facility 
 

 

  

 

 

 

 
   NHSN location page for the example facility above using "Print Location List" 

 

Tips on reviewing your NHSN Location data: Look at your location data (using either method 

described in Exercise 1, Section 3) to determine if each of the five categories are still accurate 

for each location. Make notes on your printed list, then go back to the list on the location page 

and pull up each category as needed to make changes.  

Look at your location data (using either method described in Exercise 1, Section 3) to 

determine if each of the five categories are still accurate for each location. Make notes on 

your printed list, then go back to the list on the location page and pull up each category as 

needed to make changes.  
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2. Review your printed copy of your NHSN Location list: Each of the labels on your printed 

display will correspond to each item listed a, b, c, d and e below: 

 

 

 
 

  
 

All of the location  fields are listed for each of the catagories noted in the five boxes above: 

a. Your Code:  your abbreviation of the unit name it indicates (ie. Your Code label for "1st 

Floor, South Wing, Surgical Intensive Care Unit"  may be "1 SICU").  

b. Your Label: the name or description your facility uses for a location (ie. "1st Floor, 

South Wing, Surgical Intensive Care Unit ") 

c. CDC Location Description: the description matching the location type and unit 

attributes that are met by most of the patients cared for on that unit.  

d. Status: Is the location currently actively functioning as a care unit. This is indicated by 

"Active" or "Inactive". 

e. Bed Size: The number of beds open for care on the unit. Your denominator should not 

be greater than your bed size multiplied by the number of days in a month. 

 

 

 

NHSN location page for the example facility above using "Print Location List" 

 

Of note:  A location with a bed size of 10 beds for a 30-day month could have a maximum 

number of 300 patient days if all beds were filled every day. If a denominator of 350 patient 

days was listed for this location in a 30 day month, with the same 10 bed size, this would 

indicate an error as a bed can only be counted once per day.  

 

b. a. 

c. 
d. 

e. 

d. e. 

a. 
b. 

c. 

NHSN Location page after "Find" has been selected: 

d.









 

a. 

 

b. 

 

c. 

 

e. 
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3. Confirm location titles using  "Chapter 15: Locations" of the NHSN Patient Safety Manual 
   
Refer NHSN Document "Instructions for Mapping Patient Care Locations in NHSN", page 2, 

Step B to confirm the type of service for the location. 

 

CDC Location Description: The most challenging part of naming a location is accurately 

determining the correct CDC location description.  Prior to choosing the location description, 

ensure you know the following characteristics about the unit: 

 

Admission 

status: 

Inpatient, 

outpatient, or 

a mix of both 

 

 

Predominant 

patient 

population 

type: 

 

Population 

age: Adult, 

geriatric, 

adolescent, 

pediatric, 

neonatal, or 

mixed. 

Acuity type: 

ICU, general 

ward, step-

down, mixed 

acuity, LTAC, 

ER, etc. 

 

Specific service 

type: Is there a 

specific service 

type? i.e. burns, 

neurology, 

orthopedic , 

cardiac, etc. 



General medical, surgical or 

medical/surgical units: 

Specific service types: 

 

 If more than 60% of patient 

population is more than either a 

medical or surgical population type, 

map the location to the majority type 

described by a CDC location. 

 If less than 60% of patients are either 

medical or surgical, map the location 

to a combined medical/surgical 

location by a CDC location. 

 

 Map a unit to a specific service type 

described by a CDC location type if 

80% or more patients meet the CDC 

location description (NHSN 80% Rule 

for Location). 

 If 80% rule cannot be met, consider 

splitting the unit into 2 or more 

smaller units ("virtual locations") that 

meet the CDC 80% Rule of location 

for surveillance purposes. 
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Refer to the NHSN Patient Safety Manual, Chapter 15 to review location types and to ensure 

that each of the units you have reviewed are correctly entered in NHSN, per definitions. 

 

 

4. Correct information for each location: Location corrections may be entered by using the 

"Find" button on the Location page to pull up the list of locations.  

 

Locations may be corrected either: 

 entering the location name in either the box for "Your Code" or "Your Label", 

then pressing "Find", 

 or 

 scrolling to titles at bottom of page, and by clicking on the "Your Code" for the 

location needed. 

 

 
 

Once the location populates into the five boxes, the boxes "Your Code", "Your Label", "Status" and 

"Bed size" may be changed as needed. Don't forget to press "Save" to keep your changes. 

 

Unfortunately, the NHSN "CDC Location Description" cannot be changed once the location has 

been utilized in NHSN. If a CDC location description no longer adequately describes a unit, the 

location will need to be inactivated, and a new location title will need to be created that 

characterizes the new NHSN unit. 

Clicking the blue "Your Code" (      ) will 

populate the location data in the five 

boxes above (       ) 
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Exercise 3: Incorporating Inpatient Rehabilitation Facilities (IRF) and Inpatient 

Psychiatric Facility (IPF) NHSN Location Changes 

 

 

 

 

Continue to review each of your locations to ensure all of your five location characteristics 

remain correct for all of your units reported in NHSN. 

1. When a new location has been created, it will be added to the data in the Location Table. Once 

a location has been added to any function (i.e. reporting plan), the CDC Location Description 

cannot be changed or deleted. 

2. You can change any of the five labels in the location table data, except for the CDC Location 

Description. 

3. If you try to save a new CDC Location Description for an established location, the request will 

be rejected and you will receive the message "This location cannot be updated. Location 

Identifier not found." 
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Reporting plans for Acute Care Facilities with Inpatient Rehabilitation (IRF) Units:  Beginning in 

2015, all facilities with IRF or IPF locations (per NHSN definition) were required to identify if their 

units had a unique CCN number, separate from their affiliated general acute care hospital (GACH). 

When an IRF or IPF is identified with its own affiliated CCN, the unit will be deemed as their own 

virtual location, even when the IRF/IPF is a unit located within the GACH facility.  Your hospital 

administration or the billing department should be able to help you locate the CCN for your 

IRF/IPF if it is different than your hospital CCN. 

1.  Monthly Reporting Plans: 

 Monthly reporting plans should include the information for each IRF/IPF. Check your monthly 

reporting plans- if they do not contain a separate entry for CLABSI, MRSA BSI, VRE BSI and CDI, 

follow these instructions to update appropriately: 

1. Beginning with January 2015, check to see if IRF and/or IPF are listed as a separate location 

for CLABSI, MRSA/VRE BSI and CDI:  

 

a. Device-Associated Module 

 

 

 
 

 

 

 

 

 

 

In this example, IRF 

and IPF were added 

to the Monthly 

Reporting Plan by 

selecting  "Add Row", 

then choosing  

IRF/IPF locations 

from the selection 

boxes to indicate 

reporting type.  

"Save" after all 

modifications are 

made to the Monthly 

Reporting Plan. 

Device-Associated Module Denominator: If you add your IRF/ IPF locations for collecting any of the device-

associated infections, you will not need to modify the current manner in  which you report your 

denominator data  for this Module. 
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b. Multi-Drug Resistant Organism Module 

 

 
 

                      

 

 
c. Complete Monthly Reporting Plan Modifications 

 

Choose the name of your IRF/IPF 

location and select the organism, and 

specimen type you will report. 

In this example, IRF/ 

IPF are not listed as a 

location being 

reported.  

2015 NHSN changes 

modify FACWIDEIN 

selection to populate 

denominators for 

FACWIDEIN, 24-Hour 

Observation Units 

and the Emergency 

Unit.   

IRF/IPF units are not 

part of the 

FACWIDEIN 

denominator and 

need to be added 

separately. 
To add IRF/IPF Locations: Select "Add Rows" for the 

number of missing denominator elements for IRF 

Once you have completed all of your 

modifications, "Save" your selections! 
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After completing a monthly reporting plan and ensuring that it accurately portrays all of 

the variables you wish to report, carry the changes onto your upcoming reporting 

plans.   

 
 

 

 

 

 

                                                                                      
                                               

 

 

                                                                                    

             

  

 

 

January 
Reporting Plan 

updated 

February 
Reporting Plan 

copied from 
previous month 

March       
Reporting Plan 

copied from 
previous month 

April            
Reporting Plan 

copied from 
previous month 

May          
Reporting Plan 

copied from 
previous month 

June          
Reporting Plan 

copied from 
previous month 

Timesaving tip: ALWAYS modify the first Monthly Reporting Plan in your series so you can create an 

initial template, then use the NHSN feature to "Copy from Previous Month". 

 

To create a new monthly 

plan, or to edit a previous 

Monthly Plan go to the 

plan you would like to use.  

Select "Edit" at the bottom 

of the plan, then select the 

box for "Copy from 

Previous Plan"  

For updates to IRF/IPF, you 

will need to copy the 

Device-Associated Module 

and  Multi-Drug Resistant 

Organism Module from 

the previous month, then 

select "Save" at the 

bottom of the screen.. 

Scroll to the bottom of your January monthly 

reporting plan. Select "Next" to move to 

February's reporting plan, then choose "Edit". 



                                                                                        CDPH HAI Program Using Analysis Series: Lesson 6 (January 2016)    

11 

2. Entering Denominator Data Multi-Drug Resistant Organism Module 

 

If you have a facility with an IRF or IPF unit, you will need to modify your denominator data 

by subtracting the denominator values from your data, as noted below. If you do not have 

an IRF, IPF, ER, well-baby nursery or NICU, you will enter the value requested without 

subtracting the data noted: 

 

 

 

 

1. Total Facility Patient Days  =  All facility patient days for all units in the facility 

2. Total Facility Admissions  =  All facility admissions for all units in the facility 

3. MDRO Patient days (FACWIDE location)  =  Total Facility Patient Days  minus IRF and IPF patient 

days 

4. MDRO Admissions (FACWIDE location)  =  Total Facility Admissions minus IRF and IPF admissions 

5. MDRO Encounters  = All (reported) outpatient encounters 

6. CDI Patient days (FACWIDE location)  =  Total Facility Patient Days  minus IRF,  IPF, NICU and well-

baby patient days 

7. CDI Admissions (FACWIDE location)  =  Total Facility Admissions minus IRF,  IPF, NICU and well-

baby admissions 

8. CDI Encounters = All (reported ) outpatient encounters, excluding infants < 1year old 

  

   

   


