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Instructions for Correcting Surgical Procedure Data Fields in NHSN

This guidance document demonstrates how to use NHSN Analysis to run a line list of your hospital’s
previously entered surgical procedure data, make changes to multiple records, and re-upload corrected data
to NHSN as a single file. These instructions are tailored to guide you through the process of correcting
inaccurately entered surgical wound class; specifically, how to change data fields from a designation of
“Clean”(C) to “Clean Contaminated” (CC). This same process can be adapted and used to correct other
surgical procedure data.

1. Login tothe NHSN portal to access your hospital’s data. From the blue navigation bar on the left, click
on the following (in the order of the screen shots)and follow instructions.

2. Analysis = Generate Data Set

3. Analysis> Output Options—> Advanced - Procedure-level Data—> CDC Defined Output—>
Line Listing- All Procedures > then click “Modify”
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4. The following screen will appear. Note: customized changes were made to the report as described
below.

iz Line Listing

Fvont

Proceduen Analysis Data Set: Procedures Lapont Analysis Oista Set

sy oo e Customize this report with your name.

(AN Modfy Andbutes of the Ovtpet: / Example: 2011 CC Procedures

B . o et e Change Output Format to:

Swrveys Output Type: Line Listing

Usurs : / CSV (comma Separated Values)

Facity Output Nams 211 CC Proceduwas .

SO e Select the Date Variable you want.
Output Titke: 2011 CC Procedures

e ’ 7 We used year, 2011

Sedect ovtput format:
Outpast Formar 3V Comma Separmed Vaue)

Une Varatie Labws

Sedect a time poriod o Blank for Cumdative Time Period:
Date Vanabie Begrring Enang
peocDanYr = 200 M Cwor Tume Pencd

Entw Date vanasbie/Time perod M the bme you chek (he Bun butten

5. In the table section, “Specify Other Selection Criteria,” click the first drop down boxand select variable
“procCode” as below
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Click on the drop down box
Select “procCode”
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6. Click on the box below “procCode;” a grey box will open.

Open the drop down next to “procCode” and select “in”.

8. Open the drop down box to the right of “in” and select all the procedures your facility performs for
which you wish to correct the variable wound class, changing from “C” to “CC.” Note, for
demonstration purposes, we included all the procedures for which CC is generally indicated.

9. If you have more procedures than there are spaces to select them, click the “Add Column” words at
the top of the box and add as many as needed.

10. Be sure to click “Save” at the bottom of the grey box.
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After you click “Save”, your
procedures will be listed in
the criteria column below
“procCode”.
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In the next column, follow the
same instructions to specify other
criteria. Selecting “swClass” will
restrict your line list to only those
procedures listed as “Clean”. (If
you wish to see wogall Clean and
clean contaminated procedures,
skip this step & go to #11)

Other Options:
oty e By Cl Modify List
> y Sart ay Modity st
Setuct Page by varlable: PocCode -
ERCTTE NS R

B I e

Your columns will now look like this if you decided to use the “swClass” variable

specify Other Selection Criteria:
ahow Cotem  Columo s Bow = Chaac Citans

procCode

wwisans

o |

IN (APPY, BILL, CHOL,
COLO, REC,

s 58,
)
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11. Now enter all of the variables you wish to appear in your analysis. The criteria MUST be selected in the
order listed below. To do this, click on “Modify List” below the table.

Specify Othar Selaction Criteria
Show Critena Columa + How = Cear Critena
plocCods = | wClass = ' . y
IN (APPY, BILI, OHOL,
COLO, REC, =C
VEHN)
Other Options: Punt ¥anable Referance List

Myvmuutomw@

Spacity Sort Vorlables By Clicking: Modity List
Saloct Page by varable: procCode -

The following grey box will pop up.
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12. First, click the “All <<” button to clear all the Selected variables displayed in the right column.

13. Now select the variables you want from the “Available Variables” in the order listed by double clicking
or highlighting the variables in the left column then clicking the >> button to move them over to the

right column.

patiD )

gender

dob
procCode
procDate
outpatient
procDuration
procDuration
swClass

asa
endoscope
surgeonCode
emergency
multiProc

Min

A

Remove pre-existing “Selected
Variables” list by clicking “All<<”

Select output format:

Output Format:  CSV(Col Seloct Vaniables to include in Lime Listing:

A\ailable Variables

mg -,qu'n‘rn-[lq, .

Usa Vanable Labels
¥ ont
Idnches
Iietiv
wEnghsh
wiatne
helabor
bldLoss
thiabetes

approach

Sebect a time period or 14
|

Date Va Begry

«

Eotes Date variable/)

anesthesia
trauma
spinalLevel
hpro

kpro
htFeet
htinches
htMetric
wtEnglish
wtMetric

Select new set from e
“Available Variables”
Begin with “patID”

then select variables in
the exact order as -
listed to the left

Highlight each variable,
then click “>>”
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Al g< | custom$
cutlom?
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LP, c
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€
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Fansplani
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sirgSemame

hrLabor
bldLoss
diabetes
approach
comment
customl
custom2
custom3
custom4
custom5
custom6
custom?7
custom8
custom9
custom10
custom11l
custom12
custom13
custom14
implant
transplant

proiCDScode

/

jptions:

When all new
variables are in
“Selected
Variables” list,

Variables To Display By Clicking: Moddy |ist

Bt e il AL

swCiassDest pro<iCONCe
@ = -

Selocted Variables

de

Pring Yanable Refurance List

click “Save”

Important:

Variables must be entered exactly in the order listed to correctly

set up the csv file that will be uploaded to NHSN after you have
made all needed corrections to your procedure data
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14. At the bottom of your screen, click “Save as” to save this report to your own custom output. You will
be able to find this again later in Analysis = Output Options—=> My Custom Output if you wish to run
this report again.

15. To make changes to your Procedure data, you need to export your report file. Click “Export Output
Data Set”

S — B

Modity Variables To Display By Clicking: Mogify List

Spacily Sort Variables By Clicking: Madily ()

Seluct Page by varable; pocCode * 14 15
5 @ —— ».

16. When the Export Output Options screen appears, select *csv from the list, then click “Export.”
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17. Now just save this .csv file as you would any other file on your computer network or hard drive
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18. Open the file in Excel to make data corrections. In this case, we will be changing the wound class field from
“C” to “CC” for selected surgical procedures. (If you chose the variable in Analysis for only “C”, you won’t see
any “CC.”) Inthis example, our top 3 procedure records are “C” and we want to correct them to “CC;” you
may have more. Simply type over the existing cell to make the appropriate corrections. You may wish to sort
alphabetically to bring all the “C” to the top.

= T o T
Hoos Insert Poge Loy P armnmas Dets Haviow > [} - 82
y :‘1«:-. ) ane 10 A A ™ sl - 85 Wwrap Text Ganersl = hﬂ B B F— o (n )( ™~
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- e -
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1 gender  dob procCode prochate outpatien procDurs proctf s xua > @ers multiioe anesthes traumrs  sanall ws horo kpro it wet
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2 (X 141900 COLD Kl " N 109 v v N
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19. Now that your corrections are complete, you need to importthe data as a .csv file. Delete row 1 so that
no variable labels remain. “Save as” a .csv file as shown below.

X g RoboForm v 4! Logins v g Bookmarks v '}\j CDC_Portal -1 ] fi] Vicki Keller | [} save ) Generate @ Sync
x  Google v 9 search ~ } More »

« )| 1« Local » Temp » RarSDI01.046 v | s

ormatting ~  g=lInset~ X -~ A? lﬁ fo
| ! Organize v New folder P A
e ~ 3 Delete ~ | [g]~
‘% NHSN Home = 2 - s D Sort & Find & =
Reporting Plan \. AppData Name Date modified lFormat v | (2" Filter~ Select~ =
1 Local Smviare Cell Edit I
Patient e ) SampleProcedureLinelistforcsvup.csv 3/6/2012 10:53 AM = Sl =
Event 1) Adobe v
Procedure I Apple f K L M N =
Summary Data Ji Apple Computer endoscop surgeonCcemergenc multiProc g |
Import/Export @) Application Data 1N N =
Analysis .. Cooliris |1 2N 109 Y -
I Generate Datal | ElevatedDiagnostics 1N 109 Y
£ Qutput Options }
2 Statistics Calc] W Soogle 1N 108 N
Surveys [@l) History 1N 109 Y
Users 1) Microsoft 1N 108 N
Facility . Microsoft Help [l m ) 2N 109 Y
S Fil 2011 CC Procedures} Sk 0oy 3
; rocedures|csv -
Log Out ile name: 2N 109 Y
Save as type: [CSV (Comma delimited) (*.csv) ( v] 2N 108 N
Authors: Vicki Tags: Add a tag 2N 103
2N 108 N
2N 109 Y
4 Hide Folders Tools ~ Save Cancel 2N 108 N
1IN 109Y
T IZ36T [J171980°COLO 772720 . ’ 1N 108 N
1R 12362 F 1/1/1980 OO 2/2/2011 N 2 an co 1N mnay Vi
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20. Your file will now appear as below (a .csv file with no labels, only data) and is ready for upload as a single
document with all your data corrections. Save and close this file. Go back to NHSN.

[P | ‘y
.

v Insen Paget Dota a @ =
“\ A Cann 1 AN = giwm 2 S Wrap Ten Generat b.‘ / 3 ™ w & Jwidion )( }&
! K Coow 2 Fo 2
Pacts & Tormet Paintar B 7 Q- L. . A « B W R I Merye & Center * $ - % 2 %2 ] ‘hlv;l ] Insert Delets Furmst 2 Cieer'> “"1‘ :”:'
v 5 12340 -
8 < o E F G = | | . L M N o P a ¥ 5 -

1 1/1/3980 COLO 2/2/2011 N 2 0 cC 2N 1wy v N

2 1/1/1580 COLO 2/2j2001 N K 40 cC I N 109 ¥ Y N

3 1/1/1580 COLOD 2/2/2011 N 5 50 CC IN 108 N Y N

a 1/1/1980 COLO 2/2/2011 N 1 10 CC IN 09 Y v N

L) 1/1/3980 COO 2/2/3011 N 2 20 CC i N 08 N Y N

o 12352 M 1/1/1580 COLO 2/2/2011 N 3 30 CC 2N W08y Y N

7 12353 M 1/1/1880 COLO 2/2/2011 N ) a0 cC 2N 108 N Y N

n 12354 M 1/1/1580 COLOD 2/2/2001 N 3 30 CC iN 08y Y N

o 12555 ¢ 1/1/3980 coLD 2/2/2011 N 3 10 CC aN 100 N v N

10 12356 F 1/1/1980 COLO 2/2J2011 N 2 20 CC 2N 109y Y N

11 12357 F 1/1/1580 COLO 222011 N 3 30 CC IN 108 N Y N

12 17380 F /11960 COoLn 220N 1 a0 CC 2N 9 Y Y N

33 12354 F 1/1/1580 ¢ O 2/22011 N 5 50 CC 2N 108 N Y N

14 12360 F 1/1/1980 COLO 2/2/2011 N 1 10 CC iN 109 ¥ Y N

1 12301 F 1/1/1980 C 2/2/2011 N 2 20 CC IN 108 N Al N

15 12362 ¢ 1/1/1980 COLO 2/2)2001 N 3 10 CC 1N 109 Y Y N

7 12363 F f1/4580 COLO 2/2/2011 N 3 40 CC iN 108 N Y N

3 12364 F 1/1/1980 COLO 2/2/2011 N 2 50 CC IN 09y v N

15 32363 M 2/2/1952 RO 2/2/20011 N 1 i0CC iN 108 N Y N
20 123686 # 20371952 COO /33011 N 2 20 CC 2N 109 N Y N
n 2367 M 2/4/1952 COLO 2/2/2011 N 3 30 CC N 108 N Y N
22 12308 F 2/5/1952 COLO 2/2/011 N 1 40 CC inN 109 N Y N

n 12380 M /671952 coLn 2f2/20m1 N 2 50 CC aN 100 N Y N
24 12570 F 2/7/1952 COLO 2/2/3011 N 1 10 CC N 19 N Y N

a5 12371 M 2/8/1552 COLO 2272011 N 2 20 CC iIN 108 N Y N

% 123 F 2/9/1552 COLD 232011 N 3 30 CC 1IN 109 N Y N
ELd snam WASBEENN (OO0 2/2/2011 N R 40 Cc anN 00 N Y N
JE 2374 F Fassunasy COLO 2/2/2011 N 1 20 CC iIN 108 N Y N
s 12375 M eeennn COLO 2/2/2011 N 2 30 CC 1N 109 N Y N

0 12370 F WA COLO /272011 N ] 40 cC IN 108 N ¥ N

21. You are now ready to upload the procedure data corrections into NHSN. You will be over-writing or
“Saving” over the old files. In NHSN on the blue navigation bar, click on “Import/Export.” From the drop
down box, choose “Procedures” under CSV Import
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22. Scroll to the bottom of the “Import/Export Data” page, and using the Browse button, find and attach you

your .csv file. To upload the file, click “Submit.”
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23. You are given the choice to accept or edit your new data. The example below shows the file is correctly
formatted, and there is only an “Updates” tab, no “Bad Data” tab. Both the new corrected procedure
recordsyou wish to upload and the pre-existing procedure recordsuploaded/entered in the past are shown.

P-SA0X

s COC Pomd -1

h and Huma:

se¢ Control and Prevention

lepartmont of He orvicns

Centers for D

D 35623} sk VICKINGLLER,
i Polzwing De % comocnent

P kel Nl Sew ) Gararats £3 Syre

y 0 NN 685 Impos Patien.

Note the changes you made to the
procedure records are highlighted.

You are given choices to leave as is,
ignore, or edit. To accept the

These records Nane 3 match in the database for the kay felds. For each recond you Nave theee opticns
corrections you just made, you will
o Leave the recond a6 k. 1t will eplace the database record mhan you prass the Update Cu(lu¢$
« Ignore the recard, Oneck the box n the Delete cofumn and then geess the Defete button

o Edet the record. Press the Edit button if you need to change any of the record’s Selds

—— “Leave the record as is”.

Log Out . potid for dob e oy tent’ prociorakionb: prociurath S i endosore = 4 =
SAL 1246 W 01/01/1920 COLO 02/02/2011 N 2 cc N 109 Y
Exsting data 1236 M 04/01/19E0 COLO 02/02/2018 N 2 20 Cc I N 109 ¥
Lar 133ee M 01/01/1%80 COLO 02/03/302t N “ (= - T N 100 ¥
Kustng data 12348 M 01/01/1980 COLO 02/02/301% N 4 40 C i N 109 ¥
EOL 1ZHS M 01/0/1380 COLO 02022011 N 5 cc I N 08 N
Exsting data 1245 M 01/01/19€0 COLO 02/02/2011 N 5 30 C 1 N 108 N
AL 12350 M 01/04/1630 COLO 02/02/201t N 1 w cC t N 100 Y
Esiating data 12340 M 01/01/1940 COLO 02/02/2018 N 1 10 cc i N 109 v
EAL1ZISI M 01/01/1960 CoLo 02/03/3018 N I n (== i N o0 "N
Emsting data 12351 M 0L/01/1980 COLO 02/02/2011 N 2 0 o 1 N 108 N
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24. At the bottom of the same page, click “Update”to accept the changes, and then “ok” when asked if you

really want to update the data.

(LR [

Fasting data 1200 M /01952 COLO 02/0273018 N J 0 (8 : L e N
Ly 02/09/1952 CL0 U2/02/3058 N ' " o i N 100 N
Fanmteyg date 12390 0 B/00/1982 CLO 02/00/3010 N ) 0 ( ) N e N
Mmewmm 02/10/1953 CoLO 0/uasa0n8 N L 0 € N o0 N
vty data 12170 M 0210/ 1952 OO 02/02/2008 N 1 A0 (& I N 100 N
faL iy DI/L 1S COL0 03/03/3088 N 1 0 o I N 100 N
Calatryg data 1234 0 021 1/198 COL0 02/00/018 N 1 LY | i N o N
AL M 03/12/19%0 CoL0 037023000 N : 0 o L) v N
dela 12370 M O/ 1%0 CaLo 0203000 N 10 X i N v N
ML e G119 0 0N 0R/ 10N N ) “0 cc P N ou N
dota 12070 ) 02/12/19)8 COL0 02/02 ) W0 (X I N 100 N

25. Congratulations! You have successfully uploaded all your corrected surgical procedure records.

Jo=d -1 | 3

lopartmont of Heath and Human Services

Centers for Disease Control and Prevention

# The data file has been successfully imported.

Impart/Export Type: Pioteduss

Procedures
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For mformabon on the accepted fle formats and content, chok the Help Wk below
e
By default, records in the import file wil Do pccepted under the following condmor

1. The procedwre date occurs in a month for whech 3 Monthly Reporting Flan exsts, and
2. That Pan spacifiss the procedecs code in the mport fle record

¥ you wish to mport records for procedurss not n the Pan, you must specify which procedures to include, Check the Dax for sach procedure tn

wox
R

ung Plan for tha procedure date n e record

ASA - Abdomnal 30MDC ANQUNYSIT repar
APPY - Appendic mrgery

BRI - Ble duct, Wver of pancraatic surgery
CARD - Cardiac surgery

CBGC - Coronary bypass graft with chest ncision
CHOL - Galbiadder Surgary

CRAN - Crandotonry

FUSN « Speal fuson

GAST - Castnc surgery

HPRO - Hip prosthess

MYST « Abdomsnal brpstmwctony

KTP - idney tranaglant

1, ar check the Al Procudures box f you wart 1o wiow the importation of sy geocwtirs, Notu, however, hal thers mast still be & Monthly

Al Proceduras

ANP - Lmb amputaton

AVSD - AV shunt for daslysn
ERST - Braast swrgery

CBGE - Coronary Dypass w/ chest & donor ncsons
CEA + Carobd enclertecectomy
COLO - Colon surgary

CSEC - Cesarean section

X« Open reduction of fracture
HER - Harmeomhagiy

HTF - Hoxt transplant

KPRD - Kpwie prosthesm

LAM - Lamnectomy

PRI
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Remember: This report can be used again. It will be located in

Analysis=> Output Options—> Advanced—> My Custom Output—>Name of your Report

m 3 heape e gavint : : 1Anst el ey P-aBoX :td“wm | p

4 o v o o o MHEHNB506 Analyss L J
> ¥4 logem = g Bookmarks = ) COC Porst -1 | 35 VickiKaller | M) Save £ Genermte 13 Sync

Deparsment of Health and Humas Sorvices

Centers for Disecase Control and Prevention

Facilzy Calitoni - capital 11D 15633) is followng the P35 componest

. Aalmty Rt

|10 15633) ax VICKIMELLER

Patient Safety Component
Analysis QOutput Options

Expand Ak Coflapsa Al

CiDevice-Associated Module Your custom report is saved under
CpProcedure-Associated Module " ” " w
CIMDRO/CDI Module - Infection Survelllance Advanced” then “My Custom Output “with
CIMDRO/CDI Module - LABID Event Reporting .

CIMDRO/CDI Module - Process Measures the name you gave it.

COMDRO/CDI Module - Outcome Measures
CVaccination Module

CIAntimicroblal Use Module Our example was “2011 CC Procedures.”

Corduancad

SMy Cust Qutput . .
T T You can run this report again and make any

22011 CC Procedures R | | Moy | | Delets
Zlar 2 TEST 10U Run| [ Modty,| | Delets modifications you wish.
Huna Lstng - Test SSI Ron | | Moaly | Gekle
Elsampiet-Procedure Line List for re-upicad Ron | | Modty Dolota
HSIR - Tast Hospitad Rua | | Moaty ' | Dakie
Z1SIR - Test Hoaptial S51 Data by Procedurs R | | Modfy | | Delem
BB Tunt ar Chart - Procudure 551 Fam | | Moddy ' | Dalwie
] Test Hosptial Complex AR 551 data by Procwdure [Run | | Magily | [ Deleis
EPrast Pie Chart - CBGB Ron| | Moddy | | Delele
X Test Procedures 2010 Run | | Maaty | | Delete

Cloutput Sets
CiPublished Output

March 15, 2012




