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FFY 2011 LIA/NIA/LFNE Semi-Annual Progress Report Instructions


The Semi-Annual Progress Report (SAPR) focuses on activities conducted from 

October 1, 2010 to March 31, 2011.  You should document all the activities you performed in the Semi-Annual Progress Report Form and the Activity Tracking Form, which will be submitted via the SharePoint website. You should also complete the SurveyMonkey on-line to report additional information required by the USDA. 
The SAPR serves as a way to communicate to your Program Manager any challenges you are experiencing in completing your Scope of Work (SOW) activities, as well as provide information on any changes to intervention sites or plans to develop any new materials.  
Semi-Annual Progress Report (SAPR) Form Component 
There are three sections of the Report Form to be completed and will be submitted via the  SharePoint website:  Section 1 is SOW Progress, Section 2 is New Intervention Sites and Section 3 is Newly Developed Materials.

Section 1: SOW Progress
Inform your Program Manager on the progress of your SOW activities conducted from October 1, 2010 to March 31, 2011.  It is not necessary to address each and every Objective in the SOW for the SAPR, only those with which you are experiencing challenges.  If all of your Objectives and Activities in the SOW are progressing as planned, check the "Yes” box in section 1 and proceed to section 2.  If you have challenges with one or more Objectives or Activities, check the "No” box and describe the challenges you are encountering by addressing items a - d found in the reporting form of this section.  If you have more than one challenge with an Objective or Activity, copy and paste items a - d found in this section as many times as needed to individually address each challenge.
Section 2: New Intervention Sites
Report if you have added any new intervention sites since October 1, 2010 or are planning to add any new intervention sites in the next 6 months that were not listed in your approved Project Synopsis form for FFY 2011.  
Section 2a:  If no intervention sites have been added since October 1st, check the "No” box and proceed to section b.  If you have added any new intervention sites since October 1st, check the "Yes” box and indicate if you have notified your Program Manager.  If you have not notified your Program Manager previously, you are asked to contact them as soon as possible to discuss a revision to your Project Synopsis form.
Section 2b: If you are not planning to add any new intervention sites in the next 6 months, check the “No” box.  If you are not sure if you will be adding any new sites, check the “Unsure at this time” box.  If you are planning to add new intervention sites in the next 6 months and you already know what sites will be added, check the “Yes” box and notify your Program Manager to discuss a revision to your Project Synopsis form.
Section 3: Newly Developed Materials
Report if you have developed any new nutrition education materials since October 1, 2010 or are planning to develop any new nutrition education materials in the next 6 months that were not listed in your approved Project Synopsis form for FFY 2011.  
Section 3a:  If no new nutrition education materials have been developed since October 1st, check the "No” box and proceed to section b.  If you have developed any new nutrition education materials since October 1st, check the "Yes” box and indicate if you have notified your Program Manager.  If you have not notified your Program Manager previously, you are asked to contact them as soon as possible to discuss a revision to your Project Synopsis form.

Section 3b: If you are not planning to develop any new nutrition education materials in the next 6 months, check the “No” box.  If you are not sure if you will be developing any new nutrition education materials, check the “Unsure at this time” box.  If you are planning develop any new nutrition education materials in the next 6 months and you already know what materials will be developed, check the “Yes” box and notify your Program Manager to discuss a revision to your Project Synopsis form.

Reminder:  If you have added any new intervention sites or developed any new nutrition education materials or plan to add any new intervention sites or develop any new nutrition education materials in the next 6 months please contact your Program Manager as soon as possible.  Per Program Letter 08-06, it is now required to get prior approval from USDA when new intervention sites are added and new materials are developed.  (Please refer to Program Letter 08-06 available on the Network website at: http://ww2.cdph.ca.gov/programs/cpns/Pages/ProgramLetters.aspx). 
For additional questions please contact your assigned Program Manager.  
SurveyMonkey Component 
The SurveyMonkey is due by April 15, 2011 along with the other SAPR documents and can be accessed by clicking on the following link: https://www.surveymonkey.com/s/MCQ2FB9
1. General Information
This question gathers general information including organization name, contract number, name of the person submitting the survey, email address and phone number.

2. Partnership Development

List the five organizations you work with most often. The organizations do not need to be agencies that you partner with for Network activities, nor do they have to be Network
contractors themselves. You do not have to list the agencies in any order. After the 

agency name, write in the city in which the agency is located (or where the location is 

that you work with the most). 

3. Environmental Change 
If your organization experienced environmental change for physical activity, food security and healthy diet, as well as efforts to facilitate these changes among your

partner organizations, answer Yes. If No, move on to question 5. 

4. List of Environmental Changes 

Respond to the items in the checklist that pertain to environmental changes within your 

organization or your organization’s Scope Of Work (SOW), as well as supporting efforts

your agency made to facilitate these changes among your partner organizations. Mark

all boxes that apply. 

5. Policy Change 
Policies include laws, regulations and rules (both formal and informal) which are an 

important component of large-scale change. If your organization observed policy

changes as a result of your Network efforts for nutrition education, answer Yes. If No,

move on to question 7.

6. List of Policy Changes 

Respond to the items in the checklist that pertain to policy changes your organization 

has been involved in around the issues of nutrition, physical activity or 

obesity. Mark all boxes that apply. 

Questions 7-13 pertain to Harvest of the Month (HOTM). All contractors, regardless of HOTM participation must answer questions 7 and 8.

7. Website

If your organization has a website, answer Yes. If No, move on to question 9. 

8. Harvest of the Month (HOTM) Participation

If your organization participates in HOTM, answer Yes. If No, submit survey.

9. HOTM Materials

If your organization uses HOTM materials provided by the Network, answer Yes. If No, submit survey.

10. Sites-Children

For each of the grades listed, (Pre-school, K-5, 6-8, 9-12, Other) list the number of sites your organization implements HOTM at.

11. Participants-Children

For each of the grades listed, provide the number of child participants (17 years of age or less).

12. Sites-Adults

For each of the sites listed (Parents of students, English as a Second Language, Other) list the number of sites your organization implements HOTM at. 

13. Participants- Adults

For each of the sites listed, provide the number of adult participants (18 years of age and older).

For questions pertaining to the SurveyMonkey, contact Alexis.Narodovich@cdph.ca.gov.

For questions pertaining to the SAPR Form contact your Program Manager.

Please submit the SAPR Form, ATF, and Coversheet Checklist using the SharePoint website by April 15, 2011. See the “SharePoint Website User Instructions” for instructions on how to submit your SAPR documents. 
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