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(916) 449-5400

Internet Address: www.cdph.ca.gov
May 4, 2011
To:  Network for a Healthy California (Network) Project Coordinator 

Re:  FUNDING FOR RENEWING CONTRACTORS IN FEDERAL FISCAL YEAR
       (FFY) 2012

In order to prepare the FFY 2012 Plan for the United States Department of Agriculture (USDA), the Network for a Healthy California (Network) requires detailed documentation on each renewing contractor including Local Incentive Awardee, Nonprofit Incentive Awardee, and Special Project contracts. Renewing contractors are defined as those agencies with California Department of Public Health (CDPH) contracts expiring on September 30, 2011 (excluding Local Food and Nutrition Education (LFNE) contracts).  The process for renewing contracts has been simplified to a documentation review and negotiations with your Contract Manager (CM) and Program Manager (PM). 

General Considerations
Since regulations for the new funding for FFY 2013 have not yet been completed by USDA, the Network will only be entering into one-year contracts with renewing contractors at this time.  Contractors who are renewing a one-year contract for FFY 2012 will use their FFY 2011 federal share budget amounts.  

At this time, we are requesting that agencies prepare their federal share documents.   Decisions on state share are still pending.  For the moment do not include state share.  We will notify you of any changes in this instruction at a later date. 
The renewing contracts will be direct services contracts and will not have any administrative relief.  This means that the new contracts will not be allowed budget line item transfers (Budget Adjustment Requests or BAR) and informal scope of work changes without executing a formal contract amendment.  Since formal contract amendments can take up to six months to execute, the Network will not be able to accommodate any amendments on the one-year renewing contracts. 

School and Health Department contracts will be required to use the Network created templated Scope of Work (Form # 5a and Form #5b).  Agencies working in these 
channels will need to refer to http://www.cdph.ca.gov/programs/cpns/Pages/LIANIARenewalFFY2012.aspx 

for the templated Scope of Work.  Agencies working in other channels will need to contact the assigned PM for instructions.  

All renewing contracts will be required to allocate a percentage of the budget to each Scope of Work objective.  This is a new requirement for FFY 2012.  Please see instructions on the Network website here: http://www.cdph.ca.gov/programs/cpns/Pages/LIANIARenewalFFY2012.aspx
Documentation Submission/Completion Instructions:   These documents must be received by the CM/PM team by email on Monday, May 23, 2011 by 5:00 p.m. All forms are located at:  

http://www.cdph.ca.gov/programs/cpns/Pages/LIANIARenewalFFY2012.aspx
1. Please submit an updated Contractor Information Form (Form #1), a Budget Cover Sheet (Form # 2) and Budget Justification (Form #3) for your one-year FFY 2012 contract.  If you have subcontractors listed in your Budget Justification, you must also provide a Subcontractor Budget Justification for each subcontractor (Form #8).  
2. The Project Synopsis has been revised for FFY 2012 by combining the Project Synopsis form and Site Data Form into one document, thereby reducing the number of required documents that need to be completed.  All renewing contractors are required to complete the new FFY 2012 Project Synopsis form (Form #6).  Please note the following additional information and requirements for the FFY 2012 Project Synopsis. 
3. Agencies will be required to use the American Communites Survey (ACS) as targeting data source to complete the 2012 Project Synopsis.  ACS contains the newest 2010 census tract information.  This new ACS data source may make it harder to qualify existing intervention sites since census tracts by subgroups are only available for 100% FPL.  Please use this link to check/qualify your site data at: http://www.cdph.ca.gov/programs/cpns/Documents/Network-LIANIARFA2011-ACSData2012.pdf
If your interventions target subgroups by race/ethnicity please use this data table (Attachment 6):

http://www.cdph.ca.gov/programs/cpns/Pages/LIANIARenewalFFY2012.aspx
· Please work with your assigned PM if you have questions.  

· On the Census Tract Data Sheet include site type, name, address, census tract, and percent for all qualifying census tracts.  On column entitled “ethnicity”, please use term “all races” if using 185% FPL. If using subgroups at 100% FPL, designate the ethnicity and then in the notes column enter the percent for qualifying census tract.     The sites listed should match the “Sites by Type of Setting” section on the Project Synopsis.  Sites that are proxy sites or qualify by other means should also be listed on the Census Tract Data Sheet.  The notes column should designate how they qualify (e.g., proxy site).  

Examples:

	Type
	Site Name
	Address
	City
	Zip
	Census Tract
	Ethnicity
	185% FPL
	Notes

	Farmers Market
	Southside Market
	1441 Doe Street
	Sacramento
	95100
	6067006400
	all races
	 57.2%
	

	Public Housing
	Watson

ville Complex
	25 Jane Street
	Watsonville
	95076
	6067006401
	all races
	--%
	Proxy Site

	Church
	Alameda

Church
	22 Green Street
	Alameda
	92000
	6001401600
	Hispanic
	--%
	50.0%

(at 100FPL)


· On the Free/Reduced Price Meal (FRPM) Data Sheet, the FRPM rates should be based on the California Department of Education (CDE) data at the link below.  

http://www.cdph.ca.gov/programs/cpns/Documents/Network_FRPMData2009.pdf 

· Provide a brief description of each new material you list on the Existing Educational Material/Curricula Data Sheet in the column provided. 

Example:  Title- “Making Meals Matter (for your school age children)”; Brief Description- booklet that helps parents of school-age children, ages 6 through 12 understand the basics of preparing healthy meals and snacks.
4.  School District and County Office of Education contractors are required to submit  
 a   SHAPE Partner Data Form annually to CDE.  The Network will no longer be collecting these forms.  Please contact Shannon Young by email at syoung@cde.ca.gov to obtain SHAPE forms.  Once completed, submit your SHAPE form to syoung@cde.ca.gov or fax it to (916) 322-3749. 
5. Please submit any required Memoranda of Understanding (MOU) for your project to your assigned PM and CM.  A MOU template is provided for your information (Form #7)

If you have any further questions regarding the FFY 2012 Plan and subsequent contract process please contact your assigned CM and PM.  Reminder:  These documents must be received by the CM/PM team by email on Monday, May 23, 2011 by 5:00 p.m. 
Sincerely,

/s/ Monica Wilson-Pough, Chief

     Administrative Operations Section

