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MEMORANDUM OF UNDERSTANDING (MOU)

Between

[insert name of Party A/LIA contractor]

and

[insert name of Party B/LIA contractor’s partner and/or collaborator]

This is an agreement between “Party A”, hereinafter called _________________ and “Party B”, hereinafter called ______________________.

I. 
PURPOSE & SCOPE

The purpose of this MOU is to clearly identify the roles and responsibilities of each party as they relate to the collaboration and partnership around the promotion of health and nutrition in food stamp eligible populations. 
In particular, this MOU is intended to:

Examples:

• Enhance

• Increase

• Reduce costs

• Establish

II. 
BACKGROUND

Brief description of agencies involved in the MOU with mention of any current/historical ties to FSP nutrition education.

III. [PARTY A] RESPONSIBILITIES UNDER THIS MOU

[Party A] shall undertake the following activities during the duration of the MOU term:

Examples:

• Develop

• Deliver

• Share

• Support

• Provide

• Promote

• Refer

• Review

• Comply

• Train

• Maintain records

• Sponsor

• Evaluate

[PARTY A] shall follow all relevant and applicable regulations as specified in the California Department of Public Health’s “Special Terms and Conditions,” also known as Exhibit D(F).  These may include, but are not limited to:

1. Travel and Per Diem Reimbursement – Unless otherwise specified, PARTY A should be reimbursed for travel and per diem expenses as established by the Department of Personnel Administration (DPA).
2. Subcontract Agreements – As it relates to securing bids for subcontractor services and subcontractor selection approval.
3. Lobbying Restrictions – No federally appropriated funds may be used to pay any person influencing or attempting to include an officer or employee of any agency, member of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with specific federal actions.

IV. [PARTY B] RESPONSIBILITIES UNDER THIS MOU

[Party B] shall undertake the following activities during the duration of the MOU term:

Examples:

• Develop

• Deliver

• Share

• Support

• Provide

• Promote

• Refer

• Review

• Comply

• Train

• Maintain records

• Sponsor

• Evaluate

[PARTY B] shall follow all relevant and applicable regulations as specified in the California Department of Public Health’s “Special Terms and Conditions,” also known as Exhibit D(F).  These may include, but are not limited to:

1. Travel and Per Diem Reimbursement – Unless otherwise specified, PARTY A should be reimbursed for travel and per diem expenses as established by the Department of Personnel Administration (DPA).

2. Subcontract Agreements – As it relates to securing bids for subcontractor services and subcontractor selection approval.

3. Lobbying Restrictions – No federally appropriated funds may be used to pay any person influencing or attempting to include an officer or employee of any agency, member of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with specific federal actions.

V. 
IT IS MUTUALLY UNDERSTOOD AND AGREED BY AND BETWEEN THE PARTIES THAT:

Include information about the terms and conditions by which the MOU may be modified and/or terminated, including number of notification days needed to modify/terminate MOU, requirement of any final performance requirements, and/or payment/invoicing instructions or requirements.

1. Modification

2. Termination

VI. STATE SHARE REQUIREMENTS

As requested by [PARTY A] and/or the Network, [PARTY B] shall provide documentation of qualifying services that they provide with their own resources to the total of $__________________  each year.  State Share funds are from a non-federal source.  

VII. FEDERAL SHARE REQUIREMENTS

As requested by [PARTY A] and/or the Network, [PARTY B] shall provide documentation of qualifying nutrition education services as approved in the Scope of Work. [PARTY B] is eligible to receive 50% of the cost of documented State Share approved activities, up to their approved Federal Share budget to the total of $__________________.   The Federal Share invoice must represent itemized allowable costs for the billing period.  
VIII.
FUNDING REQUIREMENTS
This MOU does (does not) include the reimbursement of funds between the two parties.  

Funding requirements:

None of the funds used in this MOU are federal funds or funds being used to match other federal funds.

No portion of the proposed State Share funds is being counted more than once, or for another State agency, Local Incentive Awardee (LIA) or for a University of California Cooperative Extension Food Stamp Nutrition Education Program (SNAP-Ed) activity during the term of the contract.

The collaborating/partnering organization will provide State Share and Federal Share Budget documentation as requested by [PARTY A] and/or Network.

None of the activities funded through Federal or State SNAP-Ed budget shares supplant existing nutrition education efforts or funding.

Additional coordination with Regional Nutrition Education Coordinators will be required for any school-based programming funded at the state or local levels.
IX.
RECORD RETENTION

[PARTY A] and [PARTY B] must maintain all records supporting the MOU and related activities for three years after the end of the contract term.  Additionally, [PARTY B] agrees to make all records relating to the contract available upon request by [PARTY A], the Network, and/or USDA.
X.
EFFECTIVE DATE AND SIGNATURE

This MOU shall be effective upon the signature of Parties A and B authorized officials. It shall be in force from October 1, _____ to September 30, _____.

Parties A and B indicate agreement with this MOU by their signatures.

Signatures and dates

	
	
	

	
	
	

	[Authorized signature from  PARTY A]
	
	[Authorized signature from  PARTY B]

	
	
	

	
	
	

	[Insert name of PARTY A signatory]
	
	[Insert name of PARTY B signatory]

	
	
	

	
	
	

	Date
	
	Date 
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