
Local Health Department (LHD)
Agency Capacity & Assurances
Agency Capability:  Abilities & Assurances

1. By checking the boxes, I am confirming the Agency’s ability and willingness to engage in the below listed business practices throughout the duration of the contract/grant:

(
Assume fiscal responsibility for nutrition education activities to insure all activities are reasonable and necessary to accomplish objectives and goals. This includes making records available for USDA review and audit as well as repayment of unallowable costs, if applicable.
(
Target SNAP-Ed population and document income criteria of service recipients as per USDA Guidance.
(
Track and report basic audience demographic information.
· Invoice for actual costs and maintain fiscal records for review and audit.
· Program activities are conducted in compliance with all applicable Federal laws, rules, regulations including Civil Rights and OMB circulars governing cost issues.

· Program activities do not supplant existing nutrition education programs, where operating in conjunction with existing programs, enhance and supplement them.  

· Enter into subcontract agreements, as necessary, to ensure service delivery and scope of work completion. Utilize competitive bid procedures for subcontracts when required.
· Provide appropriate guidance and oversight to subcontractors to maximize programmatic impact and insure compliance with SNAP-Ed Guidance.
(
Travel freely and unrestricted throughout the LHD jurisdiction, within the region, to State trainings, conferences and required meetings. 

· Work cooperatively and in partnership with the Network on regional and statewide initiatives and other issues of emerging importance.
(
Maintain appropriate and distinct documentation and records for activities supported by multiple funding streams.
(
Comply with USDA Supplemental Nutrition Assistance Program (SNAP) Nutrition Education and Obesity Prevention (NEOP) Program regulations, NEOP Guidance or other issued guidelines, policies and assurances, and adapt any programmatic activities and practices accordingly.
· Insure that all materials developed or printed with SNAP-Ed funds include the appropriate USDA non-discrimination statement, credit to SNAP as a funding source, and a brief message about how CalFresh can help provide a healthy diet and how to apply for benefits as noted in the Network Branding Guidelines. 
· Insure messages of nutrition education and obesity prevention are consistent with the Dietary Guidelines for Americans and stress the importance of variety, balance, and moderation.
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For any exceptions to #1, describe the exception(s) to the abilities and assurances, and detail plans to address them to ensure the spirit and expectations of the Scope of Work are fulfilled.
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