IT IS ESTIMATED MORE THAN ONE MILLION PEOPLE ARE LIVING WITH HIV
IN THE UNITED STATES TODAY.
CoME JOIN THE OFFICE OF AIDS GROUP AS WE WORK COLLABORATIVELY
TO REDUCE THE SPREAD OF HIV/AIDS IN CALIFORNIA.
~ IT’S MORE THAN A J0OB... IT’S A PASSION. ~

HeEALTH PROGRAM MANAGER |
$5.079-%$6.311

1 Position available, Perm/Full Time

EMPLOYMENT OPPORTUNITY

The California Department of Public Health, Office of AIDS is currently recruiting to fill the Prevention
Program Section Chief position within the HIV Prevention Branch of the Office of AIDS.

The HIV Prevention Program Section Chief leads a diverse team of specialists working together to
implement the HIV Prevention plan for California. The HPM | oversees a collaborative effort between
the Office of AIDS and funded local health jurisdictions to meet the ambitious goals set by the White
House-led National HIV/AIDS Strategy (NHAS).

The HIV Prevention Branch works with a clearly defined mission in a time of technological and medical

\. advances, increasing health disparities and other new challenges and opportunities. The ideal candidate

California Department of will have passion for the work, creativity, a dedication to evidence-based practices and a collaborative
@ } PublicHealth work style.

For more information on our upcoming vacancies and information about how to take advantage of these
’ opportunities, please view the duty statement that follows this notice. If you still have additional questions,
I please contact Edna Martin at Edna.Martin@cdph.ca.gov or (916) 449-5808.
I Who May Apply:
' III Applications will be screened and the most qualified will be interviewed. Promotional and transfer candidates must

provide eligibility information with application materials. Applicants currently on SROA lists or employed by a

surplus department are encouraged to apply. Surplus candidates must attach a copy of their letter. All applicants must
clearly indicate the basis of their eligibility (i.e., SROA, surplus, reemployment, reinstatement, transfer, list eligibility or
Training and Development Assignment) on the state application. Employees applying for this position who wish to be
considered on a transfer basis must meet the minimum qualifications for the classification per CCR Rule 250. You may
be required to provide copies of your college transcripts or a copy of your college diploma if applicable.

Final Filing Date: Until filled

Please state position #581-403-8427-xxx on your application.

If you are interested in being part of our team, please submit a copy of your application attention to Edna Martin at
the address below. Thank you.

CONTACT INFORMATION:

CALIFORNIA DEPARTMENT OF PuBLIC HEALTH, OFFICE OF AIDS
ADMINISTRATION SECTION

PO Box 997426 MS 7700 ¢ SACRAMENTO, CA 95899-7426
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DUTY STATEMENT

Class Title: Position Number:

Health Program Manager | 581-403-8427-xxx

Unit:

Section:
Prevention Program Section

Branch:
HIV Prevention Branch

Division:

Office of AIDS

Job Summary: The Health Program Manager | (HPM 1) serves as the Chief of the HIV Prevention Program
Section and leads a diverse team to implement the HIV Prevention plan for California. Working in close
collaboration with evaluators and the Program Section team, the HPM | assesses progress towards meeting the
goals set by the National HIV/AIDS Strategy (NHAS). The HPM | leads a collaborative effort between Office of
AIDS and funded local health jurisdiction staff to meet the NHAS goals, adjusts the Prevention plan to respond to
needs and opportunities identified by the ongoing evaluation, and collaborates closely with other Prevention Branch
staff to provide technical assistance to funded partners. The HPM | also oversees policy and program development
that impact HIV prevention statewide.

Supervision Received: Under general supervision from the Health Program Manager Il, Chief of the HIV
Prevention Branch.

Supervision Exercised: The HPM I supervises three state and six contract employees; all at the professional staff
level.

Description of Duties: The HPM | oversees all aspects of HIV prevention, policy, and program development in
the HIV Prevention Program Section; is responsible for ensuring that decisions are supported by data and relevant
evidence; makes recommendations on a broad spectrum of administrative and program-related problems;
formulates procedures and policies that direct how the work is done; reviews and analyzes proposed legislation
and its impact on programs and on HIV prevention efforts in California; interfaces with the Centers for Disease
Control and Prevention (CDC), which provides federal funding for HIV prevention programs, represents Office of
AIDS in meetings with CDC, key stakeholders, contractors, and, on occasion, Department of Public Health’'s
Budget Office, legislative staff, and supervises staff that provide specialized knowledge to inform program and
policy decisions.

Percent of Time Essential Functions

40% Directs staff in the planning, development, implementation, monitoring, and evaluation of
programs designed to prevent the transmission of HIV. These include, but are not limited to
HIV testing in both medical and nonmedical settings, biomedical interventions, partner
notification and testing through the HIV Partner Services program, linkage to HIV medical
care for newly-identified positives, support for retaining and re-engaging people in HIV care
and treatment, and efforts to reduce HIV transmission among injection drug users. Works in
close collaboration with the Prevention Branch Operations Section and Prevention evaluators
to assess local health jurisdictions progress towards implementing CDC’s “High-Impact HIV
Prevention” strategy and provide for their technical assistance needs; ensures consistent
messaging to the local health jurisdictions and a supportive, customer-oriented approach,
derives lessons in best practices from local health jurisdiction experience and adapts program
guidelines accordingly, actively seeks and incorporates feedback from internal and external
partners.

25% Directly supervises and evaluates staff activities and performances, provides leadership for
the Section, sets the tone and supports the vision for the work of the Section and ensures
that it is guided by the principles set out in the NHAS. Conducts a continuing analysis of
personnel and other resource needs and allocation of the Section; oversees all personnel
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20%

10%

Percent of Time

5%

issues and activities within the Section, including hiring, training and other support, and
corrective and disciplinary actions.

Oversees the analysis of relevant laws, policies and proposed legislation and advises upper
management on implications of current and proposed policies. Works with upper
management as well as other Office of AIDS section chiefs and staff to coordinate efforts and
solve problems.

Represents Office of AIDS at meetings and conferences and, in relationship with
governmental and private agencies, negotiates sensitive and complex issues with public
constituents such as representatives of high risk or high visibility populations; and prepares
and edits reports, issue memoranda, briefing memaos, position papers and press releases.

Marginal Functions

In the absence of the Branch Chief, acts as Branch Chief of the HIV Prevention Branch;
other duties as required.

Additional Requirements

This position requires the incumbent maintain consistent and regular attendance; communicate effectively (orally
and in writing if both appropriate) in dealing with the public and/or other employees; develop and maintain
knowledge and skill related to specific tasks, methodologies, materials, tools and equipment; complete assignments
in a timely and efficient manner; and, adhere to departmental policies and procedures regarding attendance, leave,

and conduct.

Employee’s signature

Date Supervisor signature Date
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