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Nutrition Education and Obesity Prevention Branch 
All LHD Call/Webinar – Meeting Notes 
Thursday, May 14, 2015 
2:00pm – 3:00pm 
 
FFY 2016 SNAP-Ed Plan – Jackie Tompkins (NEOPB) 
IWP and Budget Submissions 
• Deadline for Draft Integrated Work Plans (IWP) was April 30; final IWPs are due June 26 

o IWP submissions were made through SharePoint 
• Deadline for Draft budget submissions was extended to May 8; final budget are due June 10 

o LHD budgets submitted to NEOPB fiscal  
 
SIA Review and Timeline 
• Access to the SharePoint site by the county work plan coordinators and their back-ups is on pause 

while SIAs review the IWP submissions 
• SIAs are layering comments from all SIAs so that county coordinators have one cohesive IWP 

document. This IWP document will incorporate all SIAs comments and feedback will be consistent 
throughout the IWP  

o SIAs have a goal to provide feedback to work plan coordinators by Friday, June 5; an email 
will go out from CDSS with information and guidance 

o SharePoint will then be accessible for coordinators to download work plans with comments 
 

1. LHD: Is the workplan is going to be sent to both the coordinator and co-coordinator? 
   NEOPB: Yes, this is correct.   

 
Harvest of the Month (HOTM) Workbooks Caroline Kurtz (Local Programs and Training) and Rosanne 
Stephenson (State Media, Public Outreach and Information)   
• Waiver has been approved to use San Bernardino Office of Education’s 4th-6th grade HOTM 

workbooks for FFY 2016 
• Occidental workbooks can still be used for pre-K-1st grade 
• Other grades can use Yummy curriculum 
• 4th-6th grade pre- and post-test will be a requirement for evidence-based mandate 
• K-3 workbooks are not included in the waiver 
 

Update as of 5/27/2015 

• San Bernardino is in the process of finalizing the HOTM workbooks (grades 4th, 5th, and 6th).  They 
will be coordinating printing of the workbooks with Choice Lithographic (richarda@choicelitho.com). 

• Specific ordering instructions are still pending and will be made available as soon as they are ready.  
• All LHDs that want to order the HOTM Workbooks should place their orders with this vendor.  The 

vendor has online ordering and will do this Aug. 8th and Sept 12. Two print runs.   
• The costs of the workbooks are estimated at 70 cents each. They will ship only in cartons of 35.   
• Each student receives a workbook.   

mailto:richarda@choicelitho.com
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• Please note that San Bernardino will make available a final pdf file that LHDs can use to print their 
own workbooks (through a local printer). The file used for printing is InDesign.   

• Lastly, San Bernardino will be producing a Teacher’s Guide in pdf that will accompany each 
workbook. The teacher’s guide will have goals and objectives and all the hyperlinks found in the 
workbooks, so that teachers can teach using AV equipment. 

• We will be scheduling a call soon to discuss the evaluation requirement for using these workbooks. 

HOTM Questions and Answers:  
2. LHD: Are only the 2015/2016 version coming out of San Bernardino County approved or can 

previous year’s workbooks PDFs be used to create workbooks based on each county’s HOTM 
rotation? 
NEOPB: Only the 2015/2016 San Bernardino County workbooks are approved for use in FFY 
2016. 

 
3. LHD: Are we required to use the IOE with every 4th-6th grade student that is using the 

workbook? Can we do the IOE with just 100 of the students? 
NEOPB: This should be discussed in your research and evaluation plan. 

 
4. LHD: Can we continue to provide HOTM tastings via indirect contacts? 

NEOPB: Yes. It needs to be part of a comprehensive intervention. 
 

5. LHD: Will you be providing the link for the Workbook?  Also, since our budgets have already 
been submitted, how can we include this extra copying cost? 
NEOPB: NEOPB will provide a link. With regard to your budget, you should work with your 
contract manager on that issue. 

 
6. LHD: Are the San Bernardino workbooks from prior years also approved or just the FY2015-16 

scheduled rotation? 
NEOPB:  The 2015/16 work books are approved for direct education. The K-3 workbooks for 
FFY 2015-2016 have been approved for indirect /social marketing ONLY. Anything else would 
need to be separately approved. 
 

7. LHD: How do we get the HOTM workbooks in the budget we submitted last week? Also when 
will this be available to produce? 
NEOPB: Work with your CM to adjust your budget. We recognize the issue with the timeline. 
LHDs submitted draft budgets on May 8; final budgets are due June 10.   

 
8. LHD: Re: San Bernardino’s FFY15-16 workbooks, are those who want to use them as curriculum 

to follow the schedule presented for each produce? Is there any flexibility of the schedule as 
long as we're using the content for each month/produce faithfully? It is a concern for northern 
CA availability of these items. 
NEOPB: We will have to have a discussion regarding this before responding. Any modification of 
curriculum needs to be discussed. We acknowledge the difficulties with availability of produce in 
certain areas. 
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9. LHD: HOTM is not required, correct? 
NEOPB: It is not required. There are a lot of available options. 

 
Question and Answer Session 
Program Delivery and Local Agency Support  

10. LHD: What is the minimum amount of intervention time for direct education 15 minutes or 30 
minutes? 
NEOPB: Update as of 5/30/15: Verbal guidance from WRO to CDSS is that 15 minutes for direct 
education as part of a multiple part curriculum is allowable. One 15 minute session can be 
reported as indirect education. Instructions for the IWP remain the same until otherwise 
directed  

11. LHD: Can you please clarify the definition for Direct Education? Could you also provide a link to 
the updated curriculum list? 
NEOPB: Direct Education is defined as a planned nutrition education event designed to increase 
knowledge and/or skills (not just awareness), based on an activity or lesson plan where 
participants are actively engaged in the learning process with an educator for at least 15 
minutes. Examples include classroom instruction/lessons, planned one-on-one nutrition 
education, grocery store or farmers’ market tours, and cooking demonstrations.  
For an event to qualify as direct education you must be able to report the CalFresh participation 
status, age, gender, and race/ethnicity for each participant. If all four criteria are not collected 
the participant cannot be reported as direct education and will be counted as indirect 
education. 

12. LHD: Site lists: do we submit each school on several lines for parents, afterschool, pre-K? 
NEOPB: If you are at one site but serving different audiences, you can list once and put the 
audiences in the notes section. 

 
13. LHD: Do you have any updates on improving the site list submission process? Each LIA 

submitting to their SIA. 
NEOPB: The current process is still in effect. As you go through it, please keep us updated on 
your challenges so that we can take them back to the regular SIA meetings. 

 
14. LHD: Last year we had issues with the ATF and entering student and adult audiences. 

NEOPB: Please submit your site once for all audiences and list the audiences in the notes. We 
will take a look and provide guidance. The site list has a dropdown menu for each target 
audience at the school site. Please list each school site separately for youth, parents, after and 
Pre-K for the ATF to work correctly. 

 
15. LHD: Can you please provide an update about trainings that will be offered for the various 

approved curricula LHDs are planning to use? 
NEOPB: Trainings are listed on the NEOPB web site and in the newsletter, as well as at the 
bottom of today’s agenda. Reference NEOPB Training website  

 
16. LHD: For the training budget for next year, there are no training descriptions. 

NEOPB: We are posting on the web site as the trainings are being developed. Reference NEOPB 
Training website 

http://www.cdph.ca.gov/programs/NEOPB/Pages/NEOPBTRAINING.aspx
http://www.cdph.ca.gov/programs/NEOPB/Pages/NEOPBTRAINING.aspx
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Administrative/Fiscal  
17. LHD: When will BARs (Budget Adjustment Requests) for the current year be approved? We 

submitted it some time ago. 
NEOPB: Please contact your CM directly, or you can contact Section Chief Melissa Relles. The 
turnaround for this year has improved from previous years.   
 

18. LHD: Is there any clarification or direction on how the state's FFY2014 rollover funds can or 
cannot be used in FFY2015 for those counties that have received the funds?  
NEOPB: We have not yet received approval on the amendment. We expect to have it by next 
week. Once we have the approval, we will send a program letter.   

 
19. LHD: To roll over funds from this FFY to FFY 16, what is the minimum percentage of budget that 

needs to be used this year to qualify for roll over?  
NEOPB: To qualify for carry-in funds, the minimum expenditure rate is 80%. 

 
20. LHD: Has the ability of counties to rollover some of their own funds been approved? 

NEOPB: Yes, Carry-In (unexpended FFY 2014 funds, approximately $3.5M) was approved for 
counties with FFY 2104 expenditure rates at or above 80%. 

 
21. LHD: Can you discuss in further detail how the carry-over process works? 

NEOPB: Basically, unexpended funds from the previous federal fiscal year are rolled forward 
(Carry-In Funding) to the next federal fiscal year. The Carry-In funding is billed out first using a 
first in/first out (FIFO) methodology to ensure that 100% of the previous federal fiscal year are 
fully expended (100% expenditure rate).   

 
22. LHD: Please confirm - we would need to spend 80% of funds this year in order to be eligible for 

rollover funds next year, correct? 
NEOPB: That is correct. 
 

Materials  
23. LHD: Are cookbooks and physical activity books are no longer available?  

NEOPB: These resources are available on the web store front. Or you can contact the customer 
care line at neopbcustomercare@cdph.ca.gov. 

 
24. LHD: We recently hired a Hmong speaking nutrition educator and would like to reach out to this 

population, however we are not having much luck finding approved resource such as Rethink 
Your Drink? 
NEOPB: We recognize that there is a wide diversity of populations in California. We will take this 
question back to our team. 

 
25. LHD: Some of the materials on the approved materials list, such as TEAM Nutrition are only 

available to schools and childcare centers or in limited quantities. So, how do LHDs get these 
materials? 
NEOPB: Most materials have a contact. We will reach out to Team Nutrition and get back to you. 

 

mailto:neopbcustomercare@cdph.ca.gov
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26. LHD: Is there an estimated time as to when the at cost web store will be up and running?  
NEOPB: A timeline is not available at this point. 

 
27. LHD: Material allotments are becoming scarce. When do you think we will receive our 2nd 

allotment? If we can't get allotment now, is it possible to at least tell us how much we should 
anticipate getting? 
NEOPB: We are doing material allotments semi-annually. We are preparing to do a second 
allotment. There will also be a sunset materials opportunity in July. Please contact the web store 
front for more information, or for help with a specific item at neopbcustomercare@cdph.ca.gov  

 
28. LHD: Is it possible to request more of an item than what has been allocated to us?  

NEOPB: Yes, please contact neopbcustomercare@cdph.ca.gov 
Please provide the item number and a brief justification including the event with projected 
numbers served.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions/comments regarding this document, please email the Nutrition Education & 
Obesity Prevention Branch at neopb@cdph.ca.gov so it may be given to the appropriate person, or 

contact your Contract Manager or Project Officer. Thank you. 

mailto:neopbcustomercare@cdph.ca.gov
mailto:neopbcustomercare@cdph.ca.gov

