H1N1 Swine Flu Google Map Desk Manual

Step 1:  Sign-In

URL:  http://maps.google.com/maps
Click “Sign In”
Email:  dmustybr@dhs.ca.gov

Password:  ####
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Step 2:  Open CDPH H1N1 (Swine Flu) Tracking Map

· Click on “My Maps”

· Check Box “CDPH H1N1 (Swine Flu) Tracking”
· Click “Edit”
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Step 3:  Update County Data
· Left navigation county link-“Click” on the county to update data.

· County pop up will open. “Click” Rich Text if you’d like to add formatting to text.

· Pop-up text format shall follow the example below:

1 Confirmed Case – As of May 4, 2009
(Arial Normal)
Note:(Red/Bold) Map icons point to the County and do not indicate individual location. (Arial Small)

· Public Radio Button should be selected
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Step 4:  Add/Update Image
· Click on [image: image4.png]


Icon to Change image. Place on Map.
· Select Blue Orb-For Confirmed Cases

· Select Question Mark-For Probable Cases.
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Step 5:  Update Description Field on the left navigation area. 

Note:  No formatting allowed in this field.
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Step 6:  Move County Order in Left Navigation Menu
· Click on the County that you would like to move by clicking on the text n the left nav menu.  

· The mouse pointer will change to the hand icon[image: image8.png]


.
· Grab the county, drag, and drop into place. (The county will have a box around it as soon as you move it.)
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Step 7: Save Map
· Once all edits are complete click “Save”.

· If you are done editing click “Done”.

· Make sure you sign-out of your session.
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For assistance with this map:  Contact Dionna Mustybrook at (916) 541-8965
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