Attachment 1

Proposal Cover Page

	Name of Bidding Firm (Legal name as it will appear on the contract)

	     

	Mailing Address (Street address, P.O. Box, City, State, Zip Code)

	

	Person authorized to act as the primary contact for matters regarding this proposal:

	Printed Name (First, Last):
	Title:

	
	

	Telephone number:
	Fax number:
	Email address, if applicable

	(
	(
	

	Person authorized to obligate this firm in matters regarding the resulting contract:

	Printed Name (First, Last):
	Title:

	
	

	Telephone number:
	Fax number:
	Email address, if applicable

	(
	(
	

	(CORPORATIONS)  Name/Title of person authorized by the Board of Directors to sign  all proposal documents on behalf of the Board:

	Printed Name (First, Last):
	Title:

	
	

	Signature of Proposer or Authorized Representative
	Date:

	
	



Attachment 2

Page 1
Required Attachment / Certification Checklist

	Qualification Requirements.  I certify that my firm meets the following requirements:
	Confirmed by the State

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 N/A
	My firm possesses at least two consecutive years of experience of the various service types listed in Item 2 of the RFP section entitled, “Qualification Requirements”.  That experience occurred within the past five years.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 N/A
	My firm has read and is willing to comply with the terms, conditions and contract exhibits addressed in the RFP section entitled, “Contract Terms and Conditions”.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 N/A
	My firm is in good standing and qualified to conduct business in California.

[Check “N/A” if not a Corporation.]
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 N/A
	My firm is qualified to claim nonprofit status.

[Check “N/A” if not a nonprofit organization.]
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 N/A
	My firm has a past record of sound business integrity and a history of being responsive to past contractual obligations.  My firm authorizes the State to confirm this claim.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 N/A
	My firm is financially stable and solvent and has adequate cash reserves to meet all financial obligations while awaiting reimbursement from the State.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 N/A
	My firm has certified via Attachment 8 that its proposal response is not in violation of Public Contract Code Section 10365.5 and has, if applicable, identified previous State consultant services contracts entered into that were related in any manner to the services, goods, or supplies being acquired in this procurement.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 N/A
	My firm has complied with the DVBE actual participation and/or good faith effort requirements as instructed in the DVBE Instructions / Forms (Attachment 9).
[Check “N/A” if the total bid price is under $10,000.]
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 N/A
	My firm will supply, before contract execution, proof of self-insurance or copies of insurance certificates proving possession of general liability and/or automobile liability insurance as stipulated in Item 10 of the RFP section entitled, “Qualification Requirements”.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Technical Proposal format and content.
	Confirmed by the State

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	My firm complied with the format requirements and my firm submitted one original Proposal and five (5) copies.  My proposal is assembled in the following order:
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Proposal Cover Page (Attachment 1)
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Table of Contents
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Executive Summary Section consisting of 3 or fewer pages.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Agency Capability Section
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Work Plan Section (including Attachment 14)
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Management Plan Section
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Project Personnel Section
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Facilities and Resources Section
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


(Continued on next page)
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Required Attachment / Certification Checklist

	Cost Section with the following documentation:
	Confirmed by the State

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 15, Cost Proposal form.  Form is signed.  Corrections, if any, have been initialed.  All cost figures have been double-checked for accuracy.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 16, Budget Detail Work Sheet (Year 1).
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 17, Subcontractor Budgets (Year 1).  [Check “N/A” if all subcontractors were identified on the Budget Detail Work Sheet.]  [Conditionally applicable - Delete this row if the referenced form is not included in the RFP.]
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 18, Budget Detail Work Sheet (Year 2).
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 19, Subcontractor Budgets (Year 2).  [Check “N/A” if all subcontractors were identified on the Budget Detail Work Sheet.]  [Conditionally applicable - Delete this row if the referenced form is not included in the RFP.]
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 20, Budget Detail Work Sheet (Year 3).
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 21, Subcontractor Budgets (Year 3).  [Check “N/A” if all subcontractors were identified on the Budget Detail Work Sheet.]  [Conditionally applicable - Delete this row if the referenced row is not included in the RFP.]
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Required cost justification and documentation.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Appendix Section with the following documentation:
	Confirmed by the State

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attach either a copy of the Certificate of Status issued by California’s Office of the Secretary of State or submit a copy of the bidding firm’s active on-line status information downloaded from the California Business Portal website.  Attach an explanation if the required documentation cannot be supplied.  [Check “N/A” if not a Corporation.]  
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	A copy of an IRS determination letter proving eligibility to claim nonprofit and/or 501 (3) (c) tax exempt status.

[Check “N/A” if not a nonprofit organization.]
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	An organization chart.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Copies of financial statements for the past two years or most recent 24-month period (i.e., annual income statements and quarterly/annual balance sheets).
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Resumes of the Proposer’s professional staff (i.e., managers, supervisors, technical experts) that will play a major administrative, policy or consulting role in carrying out the project work.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Resumes for each pre-identified subcontractor or independent consultant, if any, that will serve a major role in performing the services.  [Check “N/A” if no subcontractors or consultants will be used or if none has been pre-identified.]
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Letters of agreement, signed by each pre-identified subcontractor and independent consultant or applicable explanation.  [Check “N/A” if no subcontractors or consultants will be used or if none has been pre-identified.]
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


(Continued on next page)
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Required Attachment / Certification Checklist

	Form Section with the following attachments / forms:
	Confirmed by the State

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 2, Required Attachment / Certification Checklist
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 3, Business Information Sheet
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 4, Client References
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 5, RFP Clause Certification
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 6, CCC 307 – Certification
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 7, Payee Data Record.

[Check “N/A” if the Proposer has had a prior contract with CDPH.]
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 8, Follow-on Consultant Contract Disclosure.  Disclosure attachment is present when applicable.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 9a, Actual DVBE Participation, and DVBE certifications for each DVBE subcontractor or supplier listed.  Complete this form according to the instructions in Attachment 9 if partial or a full 3% DVBE participation was attained.  [Check “N/A” if zero participation was achieved and the Proposer chose to complete the good faith effort form or check “N/A” if the proposed cost for the entire contract term is under $10,000.]  
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 9b, Good Faith Effort, and applicable GFE documentation.  Complete this form if 3% DVBE participation was not attained.  [Check “N/A” if 3% DVBE participation was achieved and Attachment 9a was submitted or check “N/A” if the total proposed cost is under $10,000.]  
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 10a, Non-Small Business Subcontractor Preference Request and 

Attachment 10b, Small Business Subcontractor/Supplier Acknowledgement
Check “N/A” if not applying for this subcontractor preference.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 11a DVBE Subcontractor Incentive Request and 

Attachment 11b, DVBE Subcontractor/Supplier Acknowledgement
Check “N/A” if not applying for this subcontractor preference.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 12, Target Area Contract Preference Act Request.  [Check “N/A” if not applying for TACPA preference.] 
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 13, Enterprise Zone Act (EZA) Preference Request.  [Check “N/A” if not applying for EZA preference.]  
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 N/A
	Attachment 22, My firm submitted the Mandatory Non-Binding Letter of Intent.
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	

	Name of Bidding Firm:

     

	Printed Name/Title:

     

	Signature
	Date:

     



Attachment 3
Business Information Sheet
A signature affixed hereon and dated certifies compliance with all bid requirements.  The signature below authorizes the State to verify the claims made on this form.

	Name of Bidding Firm:
	CA Corp. No. (If applicable)
	Federal ID Number

	     
	     
	     

	Name of Principal (If not an individual):
	Title:
	Telephone Number
	Fax Number

	     
	     
	     
	     

	Street Address / P.O. Box
	City
	State
	Zip Code

	     
	     
	  
	     

	Type of Business Organization / Ownership (Check all that apply)

	Ownership
 FORMCHECKBOX 

Sole Proprietor

 FORMCHECKBOX 

Partnership

 FORMCHECKBOX 

Joint venture

 FORMCHECKBOX 

Association
	Corporation
 FORMCHECKBOX 

Nonprofit

 FORMCHECKBOX 

For Profit

 FORMCHECKBOX 

Private

 FORMCHECKBOX 

Public

	Governmental
 FORMCHECKBOX 

City/County, California State Agency, Federal Agency, State (other than California)

 FORMCHECKBOX 

Other:
	Other Type of Entity

 FORMCHECKBOX 

Public or Municipal Corporation, School or Water District, California State College, University of California, Joint Powers Agency

 FORMCHECKBOX 

Auxiliary College Foundation

	
	
	
	     
	 FORMCHECKBOX 

Other:
	     

	
	
	
	
	
	
	

	California Certified Small Business Status
 FORMCHECKBOX 
 N/A
 FORMCHECKBOX 
 Microbusiness
 FORMCHECKBOX 
 Small business
 FORMCHECKBOX 
 NVSA

	 FORMCHECKBOX 

Certified By DGS
	Certification No:
	     
	Expiration Date:
	     

	
	
	

	If certified, attach a copy of certification letter.  If an application is pending, date submitted to DGS:
	     

	
	

	Small Business Type (If applicable)
 FORMCHECKBOX 
 N/A
 FORMCHECKBOX 
  Services
 FORMCHECKBOX 
  Non-Manufacturer
 FORMCHECKBOX 
  Manufacturer

	 FORMCHECKBOX 

Contractor (Construction Type):
	     
	 FORMCHECKBOX 
  Contractor’s License Type:
	     

	
	
	
	

	Veteran Status of Business Owner
 FORMCHECKBOX 
 N/A (not a veteran or not certified by DGS)


	 FORMCHECKBOX 

Disabled Veteran Certified by DGS  
Certification No.
	     
	Expiration Date:
	     

	

	If certified, attach a copy of certification letter.  If an application is pending, date submitted to DGS:

If an application is pending, date submitted to DGS:
	     

	

	Disadvantaged Business Enterprise Status:
 FORMCHECKBOX 
 N/A
 FORMCHECKBOX 
 Approved by the Cal Trans, Office of Civil Rights.

	Certification number issued by Cal Trans:
	     
	Expiration Date:
	     
	

	
	

	Race/Ethnicity of Primary Business Owner
 FORMCHECKBOX 
 N/A (No single owner possess more the 50% ownership)

	Owner’s Ethnicity (check one)

 FORMCHECKBOX 

Asian‑Indian

 FORMCHECKBOX 

Black

 FORMCHECKBOX 

Hispanic

 FORMCHECKBOX 

Native American

 FORMCHECKBOX 

Pacific‑Asian

 FORMCHECKBOX 

Other      

	Owner’s Race (check one)

 FORMCHECKBOX 

American Indian/Alaska Native

 FORMCHECKBOX 

Asian

 FORMCHECKBOX 

Black or African American

 FORMCHECKBOX 

Native Hawaiian or Other Pacific Islander

 FORMCHECKBOX 

White

 FORMCHECKBOX 

Other       

	If Asian, Native Hawaiian or Pacific Islander (check one):

 FORMCHECKBOX 

Asian‑Indian
 FORMCHECKBOX 

Japanese

 FORMCHECKBOX 

Cambodian
 FORMCHECKBOX 

Korean

 FORMCHECKBOX 

Chinese
 FORMCHECKBOX 

Laotian

 FORMCHECKBOX 

Filipino
 FORMCHECKBOX 

Samoan

 FORMCHECKBOX 

Guamanian
 FORMCHECKBOX 

Vietnamese

 FORMCHECKBOX 

Hawaiian
 FORMCHECKBOX 

Other      


	
	
	

	Gender of Primary Business Owner
 FORMCHECKBOX 
 N/A (Not independently owned)
 FORMCHECKBOX 
 Male
 FORMCHECKBOX 
 Female

	Indicate possession of required licenses and/or certifications (if applicable):
 FORMCHECKBOX 
 N/A (None required)

	Contractor’s State Licensing Board No.
	PUC License Number
	Required Licenses/Certifications (If applicable)

	     
	CAL-T-      
	     

	
	
	

	Signature
	Date Signed

	
	     

	Printed/Typed Name
	Title

	     
	     


Public Records Information

The above information is required for statistical reporting purposes.  Completion of this form is mandatory.  This information will be made public upon award of the contract and will be supplied to department contract staff, Department of General Services and possibly other public agencies.  To access contract related records, contact the CDPH Contract Management Unit, 1501 Capitol Avenue, Suite 71.5178, MS 1802, P.O. Box 997377, Sacramento, CA 95899-7377 or call (916) 650-0100.

Attachment 4
Client References
	List 3 clients served in the past 5-years for which the bidding firm provided similar services.  List the most recent first.

	REFERENCE 1

	Name of Firm

	     

	Street address
	City
	State
	Zip Code

	     
	     
	   
	     

	Contact Person
	Telephone number

	     
	(   )      

	Dates of service
	Value or cost of service

	     
	     

	Brief description of service provided

	     

	REFERENCE 2

	Name of Firm

	     

	Street address
	City
	State
	Zip Code

	     
	     
	   
	     

	Contact Person
	Telephone number

	     
	(   )      

	Dates of service
	Value or cost of service

	     
	     

	Brief description of service provided

	     

	REFERENCE 3

	Name of Firm

	     

	Street address
	City
	State
	Zip Code

	     
	     
	   
	     

	Contact Person
	Telephone number

	     
	(   )      

	Dates of service
	Value or cost of service

	     
	     

	Brief description of service provided

	     

	If three references cannot be provided, explain why:

	     



Attachment 5

RFP Clause Certification

I, the official named below, Certify Under Penalty of Perjury that I am duly authorized to legally bind the prospective Contractor to the certification clauses located in the RFP section entitled, “Bidding Certification Clauses”.  This certification is made under the laws of the State of California.

	Name of Firm (Printed)

     
	Federal ID Number

     

	By (Authorized Signature)


	Printed Name and Title of Person Signing

     

	Date Executed

     
	Executed in the County of:

     


Attachment 6

Page 1
CCC 307 – CERTIFICATION
I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly authorized to legally bind the prospective Contractor to the clause(s) listed below.  This certification is made under the laws of the State of California.

	Contractor/Bidder Firm Name (Printed)
	Federal ID Number

	     
	     

	By (Authorized Signature)

	

	Printed Name and Title of Person Signing

	     

	Date Executed
	Executed in the County of 

	     
	     


CONTRACTOR CERTIFICATION CLAUSES 

1. STATEMENT OF COMPLIANCE: Contractor has, unless exempted, complied with the nondiscrimination program requirements. (GC 12990 (a-f) and CCR, Title 2, Section 8103) (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free workplace by taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, possession or use of a controlled substance is prohibited and specifying actions to be taken against employees for violations.

b. Establish a Drug-Free Awareness Program to inform employees about:

1) the dangers of drug abuse in the workplace;

2) the person's or organization's policy of maintaining a drug-free workplace;
3) any available counseling, rehabilitation and employee assistance programs; and, 
4) penalties that may be imposed upon employees for drug abuse violations. 

c. Every employee who works on the proposed Agreement will:

1) receive a copy of the company's drug-free workplace policy statement; and,

2) agree to abide by the terms of the company's statement as a condition of employment on the Agreement.

Failure to comply with these requirements may result in suspension of payments under the Agreement or termination of the Agreement or both and Contractor may be ineligible for award of any future State agreements if the department determines that any of the following has occurred: (1) the Contractor has made false certification, or violated the certification by failing to carry out the requirements as noted above. (GC 8350 et seq.) 

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies that no more than one (1) final unappealable finding of contempt of court by a Federal court has been issued against Contractor within the immediately preceding two-year period because of Contractor's failure to comply with an order of a Federal court which orders Contractor to comply with an order of the National Labor Relations Board. (PCC 10296) (Not applicable to public entities.) 

4.
CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO REQUIREMENT: Contractor hereby certifies that contractor will comply with the requirements of Section 6072 of the Business and Professions Code, effective January 1, 2003.  


  (Continued on next page)
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CCC 307 - CERTIFICATION


Contractor agrees to make a good faith effort to provide a minimum number of hours of pro bono legal services during each year of the contract equal to the lesser of 30 multiplied by the number of full time attorneys in the firm’s offices in the State, with the number of hours prorated on an actual day basis for any contract period of less than a full year or 10% of its contract with the State.


Failure to make a good faith effort may be cause for non-renewal of a state contract for legal services, and may be taken into account when determining the award of future contracts with the State for legal services.
5. EXPATRIATE CORPORATIONS: Contractor hereby declares that it is not an expatriate corporation or subsidiary of an expatriate corporation within the meaning of Public Contract Code Section 10286 and 10286.1, and is eligible to contract with State of California.

6. SWEATFREE CODE OF CONDUCT:

a.
All Contractors contracting for the procurement or laundering of apparel, garments or corresponding accessories, or the procurement of equipment, materials, or supplies, other than procurement related to a public works contract, declare under penalty of perjury that no apparel, garments or corresponding accessories, equipment, materials, or supplies furnished to the state pursuant to the contract have been laundered or produced in whole or in part by sweatshop labor, forced labor, convict labor, indentured labor under penal sanction, abusive forms of child labor or exploitation of children in sweatshop labor, or with the benefit of sweatshop labor, forced labor, convict labor, indentured labor under penal sanction, abusive forms of child labor or exploitation of children in sweatshop labor.  The contractor further declares under penalty of perjury that they adhere to the Sweatfree Code of Conduct as set forth on the California Department of Industrial Relations website located at www.dir.ca.gov, and Public Contract Code Section 6108.


b.
The contractor agrees to cooperate fully in providing reasonable access to the contractor’s records, documents, agents or employees, or premises if reasonably required by authorized officials of the contracting agency, the Department of Industrial Relations, or the Department of Justice to determine the contractor’s compliance with the requirements under paragraph a.

7.
DOMESTIC PARTNERS: For contracts over $100,000 executed or amended after January 1, 2007, the contractor certifies that contractor is in compliance with Public Contract Code section 10295.3.
NOTE:  This form represents only the certification portion of the Contractor Certification Clauses (CCC).  Additional information about contracting with the State appears in the full text of the applicable CCC.  Visit this web site to view the entire document: http://www.ols.dgs.ca.gov/Standard+Language/default.htm
.  
	State of California—California Department of Public Health
Attachment 7
PAYEE DATA RECORD

(Required when receiving payment from the State of California in lieu of IRS W‑9)

STD. 204 (Rev. 5/06)_CDPH

	 1 
	INSTRUCTIONS:  Complete all information on this form.  Sign, date, and return to the State agency (department/office) address shown at the bottom of this page.  Prompt return of this fully completed form will prevent delays when processing payments.  Information provided in this form will be used by State agencies to prepare Information Returns (1099).  See reverse side for more information and Privacy Statement.

NOTE:  Governmental entities, federal, state, and local (including school districts), are not required to submit this form.

	 2 


	PAYEE’S LEGAL BUSINESS NAME (Type or Print)

     

	
	SOLE PROPRIETOR—ENTER NAME AS SHOWN ON SSN (Last, First, M.I.)

     
	E‑MAIL ADDRESS

     

	
	MAILING ADDRESS

     
	BUSINESS ADDRESS

     

	
	CITY, STATE, ZIP CODE

     
	CITY, STATE, ZIP CODE

     

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	 3 

PAYEE

ENTITY

TYPE

CHECK

ONE BOX ONLY

	ENTER FEDERAL EMPLOYER IDENTIFICATION NUMBER (FEIN):


	 
	 
	—
	 
	 
	 
	 
	 
	 
	 
	
	NOTE:

Payment will not

be processed without an accompanying taxpayer I.D. number.


	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 FORMCHECKBOX 

	PARTNERSHIP
	CORPORATION:

 FORMCHECKBOX 
  MEDICAL (e.g., dentistry, psychotherapy, chiropractic, etc.)

 FORMCHECKBOX 
  LEGAL (e.g., attorney services)

 FORMCHECKBOX 
  EXEMPT (nonprofit)

 FORMCHECKBOX 
  ALL OTHERS
	

	
	 FORMCHECKBOX 

	ESTATE OR TRUST
	
	

	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 FORMCHECKBOX 

	INDIVIDUAL OR SOLE PROPRIETOR 
ENTER SOCIAL SECURITY NUMBER:
	 
	 
	 
	—
	 
	 
	—
	 
	 
	 
	 
	
	

	
	(SSN required by authority of California Revenue and Tax Code Section 18646)      
	

	 4 

PAYEE

RESIDENCY

TYPE
	 FORMCHECKBOX 

	California resident—qualified to do business in California or maintains a permanent place of business in California.

	
	 FORMCHECKBOX 

	California nonresident (see reverse side)—Payments to nonresidents for services may be subject to State income tax withholding.

	
	
	
	 FORMCHECKBOX 
 No services performed in California.

 FORMCHECKBOX 
 Copy of Franchise Tax Board waiver of State withholding attached.

	 5 


	I hereby certify under penalty of perjury that the information provided on this document is true and correct.

Should my residency status change, I will promptly notify the State agency below.

	
	AUTHORIZED PAYEE REPRESENTATIVE’S NAME  (Type or Print)

     
	TITLE

     

	
	SIGNATURE
	DATE

     
	TELEPHONE

(     )      

	 6 
	Please return completed form to:

	
	Department/Office:
	California Department of Public Health
	

	
	Unit/Section:
	     
	

	
	Mailing Address:
	     
	

	
	City/State/ZIP:
	     
	

	
	Telephone:
	(     )      
	FAX:
	(     )      
	

	
	E‑Mail Address:
	     
	

	
	
	
	


	State of California—California Department of Public Health
Attachment 7
PAYEE DATA RECORD

STD. 204 (Rev. 5/06)_CDPH (Page 2)

	1 
	Requirement to Complete Payee Data Record, STD. 204 

A completed Payee Data Record, STD. 204, is required for payments to all non-governmental entities and will be kept on file at each State agency.  Since each State agency with which you do business must have a separate STD. 204 on file, it is possible for a payee to receive this form from various State agencies.
Payees who do not wish to complete the STD. 204 may elect to not do business with the State.  If the payee does not complete the STD. 204 and the required payee data is not otherwise provided, payment may be reduced for federal backup withholding and nonresident State income tax withholding.  Amounts reported on Information Returns (1099) are in accordance with the Internal Revenue Code and the California Revenue and Taxation Code.

	2 
	Enter the payee’s legal business name.  Sole proprietorships must also include the owner’s full name.  An individual must list his/her full name.  The mailing address should be the address at which the payee chooses to receive correspondence.  Do not enter payment address or lock box information here.

	3 
	Check the box that corresponds to the payee business type.  Check only one box.  Corporations must check the box that identifies the type of corporation.  The State of California requires that all parties entering into business transactions that may lead to payment(s) from the State provide their Taxpayer Identification Number (TIN).  The TIN is required by the California Revenue and Taxation Code Section 18646 to facilitate tax compliance enforcement activities and the preparation of Form 1099 and other information returns as required by the Internal Revenue Code Section 6109(a).
The TIN for individuals and sole proprietorships is the Social Security Number (SSN).  Only partnerships, estates, trusts, and corporations will enter their Federal Employer Identification Number (FEIN).

	4 
	Are you a California resident or nonresident?
A corporation will be defined as a "resident" if it has a permanent place of business in California or is qualified through the Secretary of State to do business in California.

A partnership is considered a resident partnership if it has a permanent place of business in California.  An estate is a resident if the decedent was a California resident at time of death.  A trust is a resident if at least one trustee is a California resident.
For individuals and sole proprietors, the term "resident" includes every individual who is in California for other than a temporary or transitory purpose and any individual domiciled in California who is absent for a temporary or transitory purpose.  Generally, an individual who comes to California for a purpose that will extend over a long or indefinite period will be considered a resident.  However, an individual who comes to perform a particular contract of short duration will be considered a nonresident.
Payments to all nonresidents may be subject to withholding.  Nonresident payees performing services in California or receiving rent, lease, or royalty payments from property (real or personal) located in California will have 7% of their total payments withheld for State income taxes.  However, no withholding is required if total payments to the payee are $1,500 or less for the calendar year.
For information on Nonresident Withholding, contact the Franchise Tax Board at the numbers listed below:
Withholding Services and Compliance Section:
1-888-792-4900 
E-mail address: wscs.gen@ftb.ca.gov

For hearing impaired with TDD, call:
1-800-822-6268
Website: www.ftb.ca.gov

	5 
	Provide the name, title, signature, and telephone number of the individual completing this form.  Provide the date the form was completed.

	6
	This section must be completed by the State agency requesting the STD. 204.

	Privacy Statement 

Section 7(b) of the Privacy Act of 1974 (Public Law 93-579) requires that any federal, State, or local governmental agency, which requests an individual to disclose their social security account number, shall inform that individual whether that disclosure is mandatory or voluntary, by which statutory or other authority such number is solicited, and what uses will be made of it.
It is mandatory to furnish the information requested.  Federal law requires that payment for which the requested information is not provided is subject to federal backup withholding and State law imposes noncompliance penalties of up to $20,000.
You have the right to access records containing your personal information, such as your SSN.  To exercise that right, please contact the business services unit or the accounts payable unit of the State agency(ies) with which you transact that business.
All questions should be referred to the requesting State agency listed on the bottom front of this form.


Attachment 8

Follow-on Consultant Contract Disclosure

Background Information:

1. PCC Section 10365.5 generally prohibits a person, firm, or subsidiary thereof that has been awarded a consulting services contract from submitting a bid for and/or being awarded an agreement for, the provision of services, procurement of goods or supplies, or any other related action that is required, suggested, or otherwise deemed appropriate in the end product of a consulting services contract.

2. PCC Section 10365.5 does not apply to any person, firm, or subsidiary thereof that is awarded a subcontract of a consulting services agreement that totals no more than 10 percent of the total monetary value of the consulting services agreement.

3. Consultants/employees of a firm that provides consulting advice under an original consulting contract are not prohibited from providing services as employees of another firm on a follow-on contract, unless the persons are named contracting parties or named parties in a subcontract of the original contract.

4. PCC Section 10365.5 does not distinguish between intentional, negligent, and/or inadvertent violations.  A violation could result in disqualification from bidding, a void contract, and/or imposition of criminal penalties.

Disclosure [Mark one (1) box]:

	 FORMCHECKBOX 

	I hereby certify that neither my firm nor any subcontractor that my firm intends to use under the contract resulting from this procurement, is currently providing consulting services to the state under a state contract (or as a subcontractor providing more than 10 percent of dollar value of a consulting service contract with the state) or has provided such services within five (5) years prior to the release of this RFP that are related in any manner to the services, goods, or supplies being acquired pursuant to this RFP.  [Sign below.]  This option is likely to apply to bidding firms that do not currently and/or never have provided consultant services to the State.


	 FORMCHECKBOX 

	Attached is a disclosure of current and/or prior consulting services provided by my firm or a proposed subcontractor to the state under a state contract within five (5) years prior to the release of this RFP that may be related in some manner to the services, goods, or supplies being acquired pursuant to this RFP.  [Sign below and attach to this document a detailed disclosure.]


	Name of Bidding Firm

	     

	Signature
	Date Signed

	
	     

	Printed/Typed Name
	Title

	     
	     



Attachment 9
	DVBE Instructions / Forms



	Disabled Veteran Business Enterprise Participation (DVBE) Information



	DVBE Definition

(for this document only)

California Requirements
	
A California firm whose ownership, daily management, and operational controls meets all statutory DVBE certification requirements, as documented by the possession of a certification letter issued by the Department of General Services, Office of Small Business and DVBE Certification [OSDC] (hereafter referred to as DGS).


The State of California requires a three percent (3%) participation level in state contracts to further disabled veteran business enterprise (DVBE) participation in California.


Only DVBEs, possessing a current DVBE certification issued by DGS, may be claimed for participation.  Over 600 DVBE firms are presently certified.


Effective January 1, 2004, legislation was enacted to require all small business, microbusinesses, and disabled veteran business enterprises to perform a “commercially useful function” in any contract they perform for the State.

A business that is performing a commercially useful function is one that does all of the following:

1. Is responsible for the execution of a distinct element of the work of the contract.

2. Carries out its obligation by actually performing, managing or supervising the work involved.

3. Performs work that is normal for its business, services and function.

4. Is not further subcontracting a portion of the work that is greater than that expected to be subcontracted by normal industry practices.



	CDPH Rights / Requirements

For answers or help, dial:

(916) 650-0228
	
Unless DVBE participation is exempted by the California Department of Public Health (CDPH), a 3% DVBE participation level is required for all service contracts with a total value of $10,000 or more.


CDPH reserves the right to exempt any contract from DVBE participation when it is determined to be in the Department’s best interest to do so.


CDPH reserves the right to waive DVBE participation requirements at any time prior to the bid/proposal submission deadline.  Said waivers may be announced by way of a faxed or written correction notice, administrative bulletin, or bid document addendum.


CDPH reserves the right to waive “Good Faith Effort” advertising when CDPH believes that bidding time lines do not permit sufficient advertising.


CDPH reserves the right to contact bidders/proposers during the bidding/evaluation process to collect clarifying information or to request corrections, as necessary, to DVBE documentation.


The accompanying instructions must be strictly followed.  Failure to do so may be grounds for bid/proposal disqualification.

Dial (916) 650-0228 if you have a question or need help.



	Participation Requirements of this Solicitation
	· Each prime contractor must either achieve 3% DVBE participation or demonstrate that an adequate “Good Faith Effort” (GFE) was made to achieve DVBE participation.


Firms submitting bid responses with either less than 3% DVBE participation and/or a less than adequate GFE, will be deemed nonresponsive and ineligible to receive a contract award.




Attachment 9

Page 2
DVBE Instructions

	How to Calculate 3% Participation
	Unless instructed otherwise in the bid document, first determine the total dollar value/amount that will be bid, then multiply this figure by 3% to determine how much of the contract budget should be spent on DVBE supplied services, labor, supplies, materials, or equipment.



	How to Meet Participation Requirements

Start right away, do not delay.
	1.
If the prime contractor IS a DVBE, commit to use your own workforce alone or in combination with other DVBEs to perform commercially useful functions equal to no less than 3% of the contract bid amount.  If this fits your firm’s situation, do the following:

Go to page 5.  On the form entitled “Actual DVBE Participation”, list your firm’s name, the name of other participating DVBEs, complete all items, and attach a copy of the DVBE certification issued by DGS to your firm and all other participating DVBE firms.


OR

2.
If the prime contractor IS NOT a DVBE, it must commit to use or subcontract out an amount equal to 3% of the total contract bid amount to qualified DVBE service providers and/or suppliers that will perform a commercially useful function.  If this fits your firm’s situation, do the following:
Go to page 5.  On the form entitled “Actual DVBE Participation”, list each proposed subcontracted DVBE, complete all items, and attach a copy of each subcontracted firm’s current DGS issued DVBE certification.


OR

3.
If the prime contractor IS NOT a DVBE, and the bid document is solely soliciting electronic data processing (EDP), information technology (IT), and/or telecommunications services, goods, supplies, equipment, and/or EDP and/or telecommunications services, do the following:

Submit a copy of your firm’s “Notice of Approved DVBE Business Utilization Plan” issued by DGS’ Procurement Division (PD).

Business Utilization Plans, when allowed, must be submitted to DGS’ (PD) prior to the bid/proposal submission deadline and must be subsequently approved.  Business Utilization Plans may not be submitted in lieu of actual DVBE participation or in lieu of performing the DVBE good faith effort process for construction or non-EDP or non-IT service contracts.

Obtain instructions and information about Business Utilization Plans from:

Department of General Services – Procurement Division

Small Business and DVBE Services Branch

707 Third Street, 1st Floor, Room 400

West Sacramento, CA 95605

or by calling:

DGS’ Receptionist at (800) 559-5529 or (916) 375-4940

or by visiting this DGS website: http://www.pd.dgs.ca.gov/publications/utilization.htm

OR
4.
Conduct all five (5) steps of the “Good Faith Effort (GFE)” process to show what efforts were made to achieve DVBE participation.  If your firm is not a certified DVBE or your firm cannot achieve a full 3% DVBE participation level of the total contract bid amount, do the following:

Go to page 3.  Follow the instructions for each of the 5 good faith effort steps.  Document your firm’s GFE efforts on the form entitled “Good Faith Effort” appearing on pages 6 & 7.
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Page 3
DVBE Instructions

	GFE Steps / Instructions

Document your GFE efforts on the form in this package entitled “Good Faith Effort”.
Do not delay until the final days before your bid is due to start this process.

These five steps may require 4 weeks or more to complete.


	1.
Dial (916) 650-0228, the CDPH Contract Management Unit voice mail telephone line, to obtain:
a. A referral to another state agency that provides a list of DVBE firms, publication resources, or other information.

b. Assistance in completing the DVBE forms in this package.

c. Answers to questions about DVBE participation and/or GFE documentation requirements.

2.
Contact other state AND federal agencies AND local DVBE organizations for assistance in identifying potential DVBE service providers or suppliers.

a. Contact one or more California state agencies.  DGS’ Office of Small Business and DVBE Certification (OSDC) qualifies as one of these contacts.  Dial a DGS’ operator at (800) 559-5529 or (916) 375-4940; or call DGS’ 24-hour telephone recording line at (916) 322-5060.  Visit http://www.pd.dgs.ca.gov/publications/resource.htm to obtain the current DVBE Resource Packet.  To download a complete list of all certified DVBE firms, visit: http://www.pd.dgs.ca.gov/smbus/sbdvbelist.htm.

b. Contact one or more local California DVBE organizations listed in the DVBE Resource Packet.

c. Contact the Department of Defense Central Contractor Registration (CCR) for a listing of potential DVBEs via the following Internet site: http://www.ccr.gov/.  The SBA will not accept telephone inquiries.  Before using a DVBE firm referred by the Federal SBA to meet goal participation, verify the named DVBE is registered with DGS as a certified California DVBE.

d. Enter on the form entitled “Good Faith Effort”: Date/time of contact; name of organization contacted; contact method; and telephone number, email, or Internet address.  Print out and attach a copy of each Internet website page visited (e.g., DGS’ OSDC and federal SBA) to prove contacts made via the Internet.

3.
Unless GFE advertising is waived by CDPH due to time constraints, advertisements for DVBE service providers, subcontractors or suppliers must be placed in at least:
a. One “trade” publication related to a trade or industry, and
b. One “focus” publication whose ads are specifically distributed and focused to reach DVBE firms, or
c. A single publication that qualifies as both a “trade” and “focus” publication.  See DGS’ DVBE Resource Packet for a listing of applicable publications.

1)
Ad placement may be specifically directed to publications that distribute their ads to businesses in the geographical areas where the work will be performed.

2)
Ads should appear in publications 10–14 calendar days prior to the date your bid or proposal response is due to be submitted to CDPH.  Ads for CDPH procurements do not need to be publicized for any specific length of time.

3)
Give potential subcontractors/suppliers ample time (i.e., no less than 3-5 working days) to respond to the ad(s), while allowing sufficient time to seriously consider each firm that submits a response.

4)
Ads should contain information similar to the following:

[Enter your company name]

Is seeking qualified DVBE vendors to provide

[Enter description/list of services/supplies, etc.]
in [Enter geographical service areas/locations, if applicable]
for CDPH IFB/RFP [Enter CDPH IFB/RFP number and/or Project Name]
Contact: [Enter a name, address, telephone and fax number, and/or email ID]
Submit qualifications by: [date/time] or
Submit bids by:  [date/time]

5)
Ads placed in general circulation newspapers including the LA Times or the Sacramento Bee are not acceptable.





(Continued on next page)
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Page 4
DVBE Instructions

	GFE Steps / Instructions (continued)

Document your GFE efforts on the form in this package entitled “Good Faith Effort”.

Do not delay until the final days before your bid is due to start this process.

These five steps may require 4 or more weeks to complete.

Participation and GFE forms appear in the pages that follow.
	6)
If GFE advertising was not waived by CDPH, attach to the form entitled “Good Faith Effort” appearing on pages 6–7, either a copy of the placed ad(s) or a written description citing the exact wording of the ad(s).  Indicate, in Step 3 on the Good Faith Effort form, the publication date, whether the publication is a trade publication, focus publication, or both, and whether an ad copy or written ad content is attached.

4.
Transmit direct solicitations or invitations to bid to potential DVBEs, identified in Steps 2 and/or 3, by way of mail, telephone, email, fax, or other method.

a. At a minimum, submit a single sample of one direct solicitation.

b. If contact with DVBE firms was by telephone, document in writing the conversation, date of contact, person contacted, and business opportunities discussed.

c.
Submit a list of the DVBE firms to whom your firm transmitted direct solicitations (i.e., DVBE bidders list).  Include each DVBE firm’s name, mailing address, telephone number, and email address.

5.
Show that the interested DVBE firms that responded to your ad(s) and/or direct solicitations were considered.  Bidding firms are strongly encouraged to achieve full or partial DVBE participation, when performing the GFE process.
a. List each DVBE firm that responded to your ad(s), telephone/fax/email contacts, or direct solicitations, if any.  If no responses were received, indicate “none”, as instructed in Step 5 on page 7.

b. For each DVBE listed in Step 5 on page 7, indicate if your firm:
1)
WILL USE the DVBE to perform a commercially useful function for a specific percentage amount of your bid.  For each firm that will be used, do the following:

Enter the name of these DVBEs on the form entitled “Actual DVBE Participation”.  Indicate whom the DVBE will contract with, the commercially useful function the DVBE will provide or perform, the claimed percentage of use, and the contracting tier.  Attach, to Page 5, a copy of the DVBE’s current certification issued by DGS.

2)
WILL NOT USE the DVBE after giving consideration to such things as the DVBE’s qualifications, availability when needed, capacity to perform/deliver, location or proximity to the service area, results of reference checks, and/or the nature of the services offered by the DVBE or the nature of the goods that can be supplied by the DVBE, etc.

For each DVBE firm that will not be used, indicate, in Step 5 on page 7, the business reason(s) for choosing not to use the DVBE.



	Use of Proposed DVBEs
	If awarded the contract, the Contractor must faithfully use each DVBE proposed for use and listed on the form entitled “Actual DVBE Participation”.  Exceptions are only allowed if the Contractor submits a Request for Substitution to the Contract Manager of the CDPH funding Program and that request is subsequently approved by CDPH.

Substitution request submission instructions appear in either the “Special Terms and Conditions” or “Additional Provisions” exhibit clause entitled “Use of Disabled Veteran Business Enterprises”.  A copy of this exhibit is attached to the bid document and/or will be attached to the resulting contract.
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Page 5
Actual DVBE Participation

	NAME OF DVBE FIRM 

PROPOSED FOR USE

(Prime is to enter its own name, if

the Prime is a certified DVBE)
	FIRM THAT DVBE WILL

CONTRACT WITH

(Prime is to enter “Self”, if the

Prime is a certified DVBE)
	COMMERCIALLY USEFUL FUNCTION TO BE PERFORMED OR PROVIDED BY A DVBE
	DVBE

% Claimed
	TIER

(See legend below)

	     
	     
	     
	     
	     

	DVBE % Claimed:

Enter the percentage level of actual DVBE participation met, regardless of whether or not the participation achieved equals a full three percent (3%) of the total bid amount.  Participation may be expressed as a partial/fractional decimal percentage.  Do not enter dollar figures in the “DVBE % Claimed” column.  The budget sheets, if required, that are submitted in your proposal when responding to an RFP should include the DVBE service providers identified above, unless the bidding firm is uncertain of the budget period in which the DVBE will be used.
TIER =
0 = Prime Contractor
1 = Subcontractor/Supplier to the Prime
2 = Subcontractor/Supplier to Level 1

3 = Subcontractor/Supplier to Level 2, etc.
Attach to this form, a copy of the current DVBE certification issued by DGS for each DVBE listed in the first column.  If a new or renewed certification request was recently approved by DGS, but confirmation of DVBE certification has not yet been received, place a footnote next to the DVBE’s name and indicate on this form “DVBE Cert Pending” or “DVBE Cert to Follow”.

Unless specifically indicated in the bid document, CDPH will not accept state or federal business utilization plans in lieu of meeting DVBE participation and/or GFE requirements when CDPH is solicits bids/proposals from firms to perform non-IT services.

This form may be photocopied or reproduced in a like form for inclusion in a bid response.  Bidding firms that choose to render a like copy of this form by computer or other means are advised to omit pages 1–4 that contain instructions.

Please do not return or include in the bid response, a copy of the DVBE instructions preceding this form.

	Bidding/Proposing Firm’s Name

     
	Signature


	Printed Name/Title of Person Signing Above

     
	Date Signed
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Good Faith Effort

	Steps 1 and 2

	Show the date and method of contact with CDPH and show the contacts made with one or more other California state agencies and the Federal SBA and one or more California local DVBE organizations (see DGS’ Resource Packet).

	DATE OF CONTACT
	TIME OF CONTACT
	NAME OF AGENCY OR ORGANIZATION CONTACTED
	CONTACT METHOD

(Enter voice mail, internet access, or name of person contacted)
	PHONE NUMBER,

E-MAIL, OR

WWW ADDRESS

	     
	     
	California Department of Public Health
	     
	(916) 650-0228

	     
	     
	Dept. of General Services’ Small Business and DVBE Certification
	Voice mail
	(916) 375-4940 or

(800) 559-5529

	     
	     
	Dept. of General Services’ Small Business and DVBE Certification
	Internet access **
	http://www.pd.dgs.ca.gov/smbus/contact.htm

	     
	     
	Dept. of Defense Central

Contractor Registration (CCR)
	Internet access only **
	http://www.ccr.gov

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	**
Attach one copy of each Internet website page that you visit as proof of this portion of your good faith effort.  

	Step 3

	Show proof of advertising in one trade and one DVBE focus publication, OR one publication qualifying as both a trade and a DVBE focus publication.  Be certain to attach the appropriate ad copies or other cited documentation.

	NAME OF PUBLICATION SOURCE
	PUBLICATION DATE(S)
	TYPE OF PUBLICATION

Check the one that applies.
	COPY OF AD ATTACHED
	AD CONTENT ATTACHED

	
	
	Trade
	Focus
	Both
	Check the one that applies.

	     
	     
	 
	 
	 
	 
	 

	     
	     
	 
	 
	 
	 
	 

	     
	     
	 
	 
	 
	 
	 

	     
	     
	 
	 
	 
	 
	 

	Step 4

	Show proof that direct invitations to bid were transmitted to potential DVBEs by way of mail, telephone, personal email, fax, or other method.

	A.
At a minimum attach, to this form, at least one single sample of an invitation to bid or solicitation that was transmitted directly to potential DVBEs.  You may attach:


One copy of a letter used to solicit bids from potential DVBEs,  or

One copy of the narrative content of an emailed or faxed invitation to bid sent to potential DVBEs,  or

A full description of the verbal dialog with a potential DVBE via telephone or personal meeting, including date of contact, person spoken to, and potential business opportunities discussed.
B.
Attach to this form a copy of the DVBE bidder list.  This is the list of certified DVBE firms to whom direct solicitations or invitations to bid were transmitted.


Include each certified DVBE firm’s name, mailing address, email address, telephone and fax number.
(Continued on the next page)
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Good Faith Effort (Continued)
	Step 5

	Show that your firm has considered the interested DVBE firms that responded to your firm’s ad(s), personal contacts, and/or direct solicitations.  If no responses were received from DVBEs, indicate “None” on the first line of Column 1.

	NAME OF DVBE(S)

THAT RESPONDED

(This column is self-explanatory) 
	INDICATE YOUR PROPOSED 

USE OF EACH DVBE

(Complete the appropriate column below and show percentage use, if applicable)
	REASON(S) FOR NOT CHOOSING TO USE THIS DVBE

(Enter a business reason for not selecting each firm identified in Column 2B)

	COLUMN 1
	COLUMN 2A

Will Use __ Percent
	COLUMN 2B

X = Will Not Use
	COLUMN 3

	     
	      %
	 
	     

	     
	      %
	 
	     

	     
	      %
	 
	     

	     
	      %
	 
	     

	     
	      %
	 
	     

	     
	      %
	 
	     

	     
	      %
	 
	     

	     
	      %
	 
	     

	     
	      %
	 
	     

	     
	      %
	 
	     

	     
	      %
	 
	     

	Completion Instructions

For each entry in Column 2A, transfer the firm’s name and claimed percentage value to the form entitled “Actual DVBE Participation”.  Complete Column 2A, only for those DVBEs that your firm fully intends to use.  An entry in Column 2A will impose an obligation on your firm to use the DVBE firm shown for the percentage value claimed.  Participation may be expressed as a partial/fractional decimal percentage.
Place an “X” in Column 2B for each interested DVBE that your firm does not intend to use.

Complete Column 3 for each “X” placed in Column 2B.  In Column 3, indicate the business reason(s) for not selecting the DVBE firm.

This form may be photocopied or reproduced in a like form for inclusion in a bid response.  Bidding firms that choose to render a like copy of this form by computer or other means are advised to omit pages 1–6 that contain instructions.

Sole authority rests with CDPH to determine whether or not a bidder/proposer has successfully documented actual DVBE participation and/or whether a bidder/proposer has made an adequate GFE to achieve participation.  Bidders/proposers may, at their sole option, choose to submit both forms in this package (documenting both full participation and a GFE) as insurance against a finding that the actual participation claimed is unacceptable.

Should a bidder/proposer choose to do so, it may fax its proposed DVBE participation and/or Good Faith Effort forms to CDPH by calling (916) 650-0100 to obtain a CMU fax number for a preliminary acceptance review, prior to submitting these forms in a bid/proposal response.  Do not transmit any other bid response materials to this telephone number.  CDPH will attempt to complete a preliminary DVBE acceptance review within three (3) working days following the date of receipt.

	Bidding/Proposing Firm’s Name

     
	Signature



	Printed Name/Title of Person Signing Above

     
	Date Signed

     


Attachment 10

Non-Small Business Subcontractor Preference Instructions
	Preference information
	Non-small business proposers will be granted up to a five percent (5%) non-small business subcontractor preference on a proposal evaluation by an awarding department when a responsive non-small business has submitted a proposal that earns the highest total score and when a non-small business proposer:

1. Has included in its proposal a notification that it commits to subcontract at least twenty-five percent (25%) of its total cost proposal price with one or more small businesses; and

2. Has submitted a timely, responsive proposal; and

3. Is determined to be a responsible proposer; and

4. Lists the small businesses it commits to subcontract with for a commercially useful function in the performance of the resulting contract.

	Commercially useful function
	A subcontractor is deemed to perform a commercially useful function if the subcontractor does the following:

1. Is responsible for the execution of a distinct element of the contracted work; carrying out its obligation by actually performing, managing or supervising the work involved; and performing work that is normal for its business services and functions; and

2. Is not further subcontracting a greater portion of the work than would be expected by normal industry practices.

3. Is responsible, with respect to materials and supplies provided on the subcontract, for negotiating price, determining quality and quantity, ordering the material, installing (when applicable), and paying for the material itself.

A subcontractor will not be considered as performing a commercially useful function if its role is limited to that of an extra participant in a transaction, contract, or project through which funds are passed in order to achieve the appearance of participation.

	How to calculate 25% subcontract participation
	Unless otherwise instructed in the solicitation document, first determine the total dollar value or amount that will be bid for the entire contract term, then multiply this figure by 25% to determine how much of the cost proposal price must be committed to small business subcontracts that will perform commercially useful functions including but not limited to things such as labor, supplies, materials, equipment, or support services.

	Use of proposed subcontractors / substitution
	If awarded the contract, the selected contractor must faithfully use each small business subcontractor proposed for use and identified in its preference request.  No substitutions or alterations are allowed after a proposal is submitted.  Substitutions are only allowed after contract execution if the Contractor submits a Request for Substitution to the CDPH  Program Contract Manager and that request is subsequently granted by CDPH.
Small business subcontract substitution instructions will appear in the resulting agreement in a clause entitled “Use of Small Business Subcontractors”.

	Preference request instructions
	If preference is claimed, indicate so on the Cost Proposal Form and complete Attachment 10a identifying each small business or microbusiness subcontractor that will be used.  For each subcontractor identified on Attachment 10a, obtain a completed and signed Small Business Subcontractor/Supplier Acknowledgment (Attachment 10b).  Affix each Attachment 10b to Attachment 10a for submission with the proposal response.  If a signed Attachment 10b cannot be collected from each subcontractor in time for proposal submission, indicate why.  Submission of a signed Attachment 10b for each subcontractor listed on Attachment 10a is a prerequisite for contract award confirmation.

Identify only currently certified small business or microbusiness subcontractors, as active certification is required and certification possession will be verified.  The detailed budget worksheets submitted in a proposal response must list each subcontract service provider and its respective participation dollar value as identified on Attachment 10a.  All proposed subcontracted services must appear in a Proposer’s Work Plan.


Attachment 10a

Non-Small Business Subcontractor Preference Request
	List each certified small business or microbusiness that will be subcontracted with.  To be granted a bidding preference, total small business or microbusiness subcontractor use must equal at least 25% of the total price or cost offered.  Each named subcontractor must be actively certified as a small business or microbusiness by the proposal submission due date and must acknowledge their participation as claimed herein via a Small Business Subcontractor/Supplier Acknowledgement (Attachment 10b).  Attach to this form an acknowledgement (Attachment 10b) signed by an authorized representative of each named subcontractor acknowledging their proposed use as described herein.

	Name of certified small business (or microbusiness) Subcontractor

	Name of Subcontractor

	     

	Street address
	City
	State
	Zip Code

	     
	     
	   
	     

	Contact Person
	Telephone number

	     
	(   )      

	Small Business Certification No.
	Certification exp. date
	Participation dollar value
	Committed % of total bid

	     
	     
	$       
	      %

	Brief description of the commercially useful function(s) to be performed and/or provided:

	     

	Name of certified small business (or microbusiness) Subcontractor

	Name of Subcontractor

	     

	Street address
	City
	State
	Zip Code

	     
	     
	   
	     

	Contact Person
	Telephone number

	     
	(   )      

	Small Business Certification No.
	Certification exp. date
	Participation dollar value
	Committed % of total bid

	     
	     
	$      
	      %

	Brief description of the commercially useful function(s) to be performed and/or provided:

	     

	

	Name of Bidding Firm

	     

	Signature
	Date Signed

	
	

	Printed/Typed Name
	Title

	
	


If necessary or desired, this form may be photocopied or reproduced in a like form for use in a bid response.  If the bidding firm chooses to render a like copy by computer or other means, the instructions appearing on Attachment 10 may be omitted.

Attachment 10b

Small Business Subcontractor/Supplier Acknowledgement

	Name of Bidding Firm / Prime Contractor
	Bid Number:

	     
	     

	Total Dollar Value of Subcontractor Use
	

	$      
	


This document confirms and acknowledges that the firm named below agreed to be identified by a bidding firm as a proposed small business or microbusiness subcontractor or supplier for a CDPH procurement.

Subcontractor acknowledgements:

A. The subcontracting firm named herein has committed to perform or provide services/labor or supplies equal to a percentage of the total bid/cost proposal price submitted by the bidding firm named above.

B. The subcontracting firm named herein acknowledges the total dollar value of claimed participation identified above.

C. The subcontracting firm named herein agrees to provide the following subcontracted services/labor or supplies under the resulting contract if the bidding firm named above receives the contract award:

Below and/or continued on an attachment is a brief description of the commercially useful function(s) that the subcontractor/supplier identified herein will provide or supply:

	     


The subcontracting firm named herein understands it is its sole responsibility to contact the bidding firm named above to learn if the Proposer was awarded the contract pursuant to the referenced bid number and to confirm its subcontract agreement.  If the bidding firm named above receives an award based in part on non-small business subcontractor preference, the bidding firm/contractor is obligated to use each small and/or microbusiness subcontractor or supplier identified in its proposal unless a subcontractor substitution is requested after contract execution pursuant to Public Contract Code Section 4107 and Title 2 California Code of Regulations Section 1896.10.

The person signing below certifies the information supplied on this form is true and accurate to the best of its knowledge and agrees to allow the State to confirm this information, if deemed necessary.

	Name of Proposed Subcontractor/Supplier
	Date Signed

	     
	     

	Signature of Subcontractor/Supplier Representative
	Telephone number
	Email address (if applicable)

	
	(   )      
	     

	Printed/Typed Name
	Title

	     
	     


DVBE Subcontractor Incentive Instructions

	Incentive information
	Bidders will be granted from 1% up to 5% DVBE subcontractor incentive on a bid evaluation by an awarding department when a responsive bidder has submitted the lowest priced responsive bid and when a bidder:

5. Has included in its bid a notification that it commits to subcontract the amount an amount indicated in the bid documents which can range from 1 percent up to 5 percent of its total bid price with one or more DVBEs; and

6. Has submitted a timely, responsive bid; and

7. Is determined to be a responsible bidder; and

8. Lists the DVBE(s) it commits to subcontract with for a commercially useful function in the performance of the resulting contract.

	Commercially useful function
	A subcontractor is deemed to perform a commercially useful function if the subcontractor does the following:

4. Is responsible for the execution of a distinct element of the contracted work; carrying out its obligation by actually performing, managing or supervising the work involved; and performing work that is normal for its business services and functions; and

5. Is not further subcontracting a greater portion of the work than would be expected by normal industry practices.

6. Is responsible, with respect to materials and supplies provided on the subcontract, for negotiating price, determining quality and quantity, ordering the material, installing (when applicable), and paying for the material itself.

A subcontractor will not be considered as performing a commercially useful function if its role is limited to that of an extra participant in a transaction, contract, or project through which funds are passed in order to achieve the appearance of participation.

	How to calculate the incentive
	Unless otherwise instructed in the solicitation document, first determine the total dollar value or amount that will be bid for the entire contract term, then multiply this figure by the percentage indicated in the bid documents for the specific DVBE use commitment to determine how much of the bid price must be committed to DVBE subcontracts that will perform commercially useful functions including but not limited to things such as labor, supplies, materials, equipment, or support services.

	Use of proposed subcontractors / substitution
	If awarded the contract, the selected contractor must faithfully use each DVBE subcontractor proposed for use and identified in its preference request.  No substitutions or alterations are allowed after a bid is submitted.  Substitutions are only allowed after contract execution if the Contractor submits a Request for Substitution to the CDPH Program Contract Manager and that request is subsequently granted by CDPH.

DVBE subcontract substitution instructions will appear in the resulting agreement in a clause entitled “Use of DVBE Subcontractors”.

	Incentive request instructions
	If the incentive is claimed, indicate so on the Bid Form and complete Attachment 11a identifying each DVBE subcontractor that will be used.  For each subcontractor identified on Attachment 11a, obtain a completed and signed DVBE Subcontractor/Supplier Acknowledgment (Attachment 11b).  Affix each Attachment 11b to Attachment 11a for submission with the bid response.  If a signed Attachment 11b cannot be collected from each subcontractor in time for bid submission, indicate why.  Submission of a signed Attachment 11b for each subcontractor listed on Attachment 11a is a prerequisite for contract award confirmation.

Identify only currently certified DVBE subcontractors, as active certification is required and certification possession will be verified.  The detailed budget worksheets, if required to be submitted in a bid, must list each subcontract service provider and its respective dollar value as identified on Attachment 11a.  All proposed subcontracted services must appear in the Scope of Work.


DVBE Subcontractor Incentive Request
	List each certified DVBE that will be subcontracted with.  To be granted a bidding incentive, total DVBE subcontractor use must equal at least 1 percent up to a total of 5 percent, unless other specifications are included elsewhere in the agreement, of the total price or cost offered.  Each named subcontractor must be actively certified as a DVBE by the bid submission due date and must acknowledge their participation as claimed herein via a DVBE Subcontractor/Supplier Acknowledgement (Attachment 11b).  Attach to this form an acknowledgement (Attachment 11b) signed by an authorized representative of each named subcontractor acknowledging their proposed use as described herein.

	Name of certified DVBE Subcontractor

	Name of Subcontractor

	     

	Street address
	City
	State
	Zip Code

	     
	     
	   
	     

	Contact Person
	Telephone number

	     
	(   )      

	DVBE Certification No.
	Certification exp. date
	Participation dollar value
	Committed % of total bid

	     
	     
	$      
	      %

	Brief description of the commercially useful function(s) to be performed and/or provided:

	     

	Name of certified DVBE Subcontractor

	Name of Subcontractor

	     

	Street address
	City
	State
	Zip Code

	     
	     
	   
	     

	Contact Person
	Telephone number

	     
	(   )      

	DVBE Certification No.
	Certification exp. date
	Participation dollar value
	Committed % of total bid

	     
	     
	$      
	      %

	Brief description of the commercially useful function(s) to be performed and/or provided:

	     

	Name of certified DVBE Subcontractor

	Name of Subcontractor

	     

	Street address
	City
	State
	Zip Code

	     
	     
	   
	     

	Contact Person
	Telephone number

	     
	(   )      

	DVBE Certification No.
	Certification exp. date
	Participation dollar value
	Committed % of total bid

	     
	     
	$      
	      %

	Brief description of the commercially useful function(s) to be performed and/or provided:

	     


If necessary or desired, this form may be photocopied or reproduced in a like form for use in a bid response.  If the bidding firm chooses to render a like copy by computer or other means, the instructions appearing on Attachment 9 may be omitted.
DVBE Subcontractor/Supplier Acknowledgement

	Name of Bidding Firm / Prime Contractor
	CDPH IFB or RFP Number:

	     
	     

	Total Dollar Value of Subcontractor Use
	CDPH Bid Number:

	     
	     


This document confirms and acknowledges that the firm named below agreed to be identified by a bidding firm as a proposed DVBE subcontractor or supplier for a CDPH procurement.

Subcontractor acknowledgements:

D. The subcontracting firm named herein has committed to perform or provide services/labor or supplies equal to a percentage of the total bid/cost proposal price submitted by the bidding firm named above.

E. The subcontracting firm named herein acknowledges the total dollar value of claimed participation identified above.

F. The subcontracting firm named herein agrees to provide the following subcontracted services/labor or supplies under the resulting contract if the bidding firm named above receives the contract award:

Below and/or continued on an attachment is a brief description of the commercially useful function(s) that the subcontractor/supplier identified herein will provide or supply:

	     


The subcontracting firm named herein understands it is its sole responsibility to contact the bidding firm named above to learn if the Proposer was awarded the contract pursuant to the referenced bid number and to confirm its subcontract agreement.  If the bidding firm named above receives an award based in part on the DVBE subcontractor incentive, the bidding firm/contractor is obligated to use each DVBE subcontractor or supplier identified in its proposal unless a subcontractor substitution is requested after contract execution pursuant to Public Contract Code Section 4107 and Title 2 California Code of Regulations Section 1896.10 and Section 999.5(a) of the Military and Veterans Code.

The person signing below certifies the information supplied on this form is true and accurate to the best of its knowledge and agrees to allow the State to confirm this information, if deemed necessary.

	Name of Proposed Subcontractor/Supplier
	Date Signed

	     
	     

	Signature of Subcontractor/Supplier Representative
	Telephone number
	Email address (if applicable)

	
	(   )      
	     

	Printed/Typed Name
	Title

	     
	     


	
	ATTACHMENT 12
	

	STD 830  (REV. 7/07)_CDPH (FRONT)
	STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES

	TARGET AREA CONTRACT PREFERENCE ACT
	DISPUTE RESOLUTION AND PREFERENCE PROGRAMS

	PREFERENCE REQUEST FOR GOODS AND SERVICES SOLICITATIONS
	

	
	
Complete this form to request TACPA preferences for this bid.
	SOLICITATION NUMBER

     
	AGENCY/DEPT

California Department of Public Health (CDPH)

	Target Area Contract Preference Act (TACPA)  preferences  are  available  only  if the  lowest responsible bid and resulting contract exceeds $100,000.   Your firm must be California based.  You must certify, under penalty of perjury, to perform  either 50% of the  labor  hours  required  to complete  a contract for GOODS, or  90% of the  labor hours required to  complete a contract for SERVICES in the Target Area Contract Preference Act zone(s)  you identify in Section I.  The TACPA provides  bid  selection  preferences  of  5% for eligible  worksites (Section I), and  a 1% to 4% for hiring eligible workforce employees (Section II).  To identify  Census  Tract  and Block Group Numbers  contact the city or county  Planning  Development  Commission for  the intended worksite or visit the U.S. Census bureau website (www.census.gov).

	Section I.
5% WORKSITE(S) PREFERENCE ELIGIBILITY AND LABOR HOURS

	To the bidder:  Preference may be denied for failure to provide the following required information:
(1)
Identify each firm in the supply chain, including yours, that will perform any of the contract labor hours required to complete this contract.  Identify your role in the distribution process.  Transportation hours performed by each carrier must be reported separately.

(2)
List complete addresses for each firm named below.

(3)
Report projected number of labor hours required to perform the contract for each firm.

(4)
Enter the CENSUS TRACT number.

(5)
Enter the BLOCK GROUP number.

(6)
Identify the California designated TACPA worksite(s) by entering the proper Criteria letter A, B, C, D, E, F (See reverse for instructions) in the Criteria column.

	(1)
	(2)
	(3)
	COMPLETE FOR ALL SITES LOCATED WITHIN A TACPA PREFERENCE AREA(S)

	FIRM NAME and CONTRACT FUNCTION:

(Manufacturing, transportation, shipping, warehousing, admin., etc.)    Use additional pages, as needed, to fully report worksite information.
	WORKSITE ADDRESS

Street Address, City, County, State, Zip Code, Phone Number
	PROJECTED

LABOR HOURS
	(4)

TRACT NUMBER
	(5)

BLOCK NUMBER
	(6)

CRITERIA (A - F)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	TOTAL PROJECTED LABOR HOURS:
	     
	

	

	Section II.
1% TO 4% WORKFORCE PREFERENCE

	Bidders must qualify their firm’s worksite eligibility to request an additional 1% to 4% workforce preference in Section II.

 FORMCHECKBOX 

I request a 1% preference for hiring eligible persons to perform 5 to 9.99% of the total contract labor hours.

 FORMCHECKBOX 

I request a 2% preference for hiring eligible persons to perform 10 to 14.99% of the total contract labor hours.
 FORMCHECKBOX 

I request a 3% preference for hiring eligible persons to perform 15 to 19.99% of the total contract labor hours.
 FORMCHECKBOX 

I request a 4% preference for hiring eligible persons to perform 20% or more of the total contract labor hours.

	Section III.
CERTIFICATION FOR WORKSITE AND WORKFORCE PREFERENCES

	To receive TACPA preferences, the following certification must be completed and signed by the Bidder.

I hereby certify under penalty of perjury that the bidder (1) is a California based company as defined in the TACPA regulations; (2) shall ensure that at least 50% of the labor hours required to complete a contract for Goods, or 90% of the labor hours to complete a Services contract shall be performed at the designated TACPA worksite(s) claimed in Section I; (3) shall hire persons who are TACPA eligible employees to perform the specified percent of total contract labor hours as claimed in Section II; (4) has provided accurate information on this request.  I understand that any person furnishing false certification, willfully providing false information or omitting information, or failing to comply with the TACPA requirements is subject to sanctions as set forth in the statutes.

	BIDDER’S NAME & TITLE

     
	BIDDER’S SIGNATURE
	PHONE NUMBER
(   )      
	DATE

	
	
	FAX NUMBER
(   )      
	     



ATTACHMENT 12
	STD 830 (REV. 1/2005)_CDPH (REVERSE)
	STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES

	TARGET AREA CONTRACT PREFERENCE ACT
	DISPUTE RESOLUTION AND PREFERENCE PROGRAMS

	PREFERENCE REQUEST FOR GOODS AND SERVICES SOLICITATIONS
	

	Target Area Contract Preference Act References and Instructions

The Target Area Contract Preference Act (TACPA), GC §4530 et seq. and 2 CCR §1896.30 et seq., promotes employment and economic development at designated distressed areas by offering 5% Worksite and 1% to 4% Workforce bidding preferences in specified state contracts.  The TACPA preferences do not apply to contracts where the worksite Is fixed by the contract terms.  These preferences only apply to bidders who are California based firms, and only when the lowest responsible bid and resulting contract exceed $100,000.  Bidders must certify, under penalty of perjury to perform either 50% (for GOODS contracts) or 90%  (for SERVICES contracts) of the labor hours required to complete this contract in the eligible TACPA area worksite(s) identified in Section I on the reverse side of this page.  TACPA preferences are limited to 9%, or a maximum of $50,000 per bid.  In combination with any other preferences, the maximum limit is 15% of the lowest responsible bid; and, in no case more than $100,000 per bid.

Section I

Worksite Preference Eligibility and Labor Hours

Bidders must identify at least one eligible TACPA worksite by entering the criteria letter A, B, C, D, E or F in the “Criteria” column  and enter the “Census Tract” and “Block Group” Numbers to be Eligible for the preference.  You must name each and every firm or site where contract labor hours will be worked.  Preference requests may be denied if an eligible California TACPA worksite is not identified, or all firms performing  contract labor hours are not identified.  Enter one of the following “Criteria” letters to identify each TACPA worksite on the reverse page:

A.
The firm is located in a California eligible distressed area(s).

B.
The firm will establish a worksite(s) in a California eligible distressed area(s).

C.
The firm is in a census tract with a contiguous boundary adjacent to a California eligible distressed area.

D.
The firm will establish a worksite(s) located directly adjoining a valid TACPA census tract/block that, when attached to the California eligible distressed areas(s), forms a contiguous boundary.

E.
The bidder will purchase the contract goods from a manufacturer(s) in a California eligible distressed area(s).  This option applies to solicitation for GOODS only.

F.
The bidder will purchase contract goods from a manufacturer(s) in directly adjoining census tract blocks that when attached to the California eligible distressed area(s) forms a contiguous boundary.  This option applies to solicitations for GOODS only.

Enter labor hours for each listed firm and site.  The hours shall be reasonable, shall only include the labor hours necessary and required to complete the contract activities.  Artificially increasing hours at a claimed TACPA worksite, or understating labor hours worked outside the eligible worksite may result in a denied preference request.  Do not include machine time and non-labor time when projecting contract labor hours.  Report all bidder work hours and those of any subcontractor performing this contract.  All transportation hours must be reported for each carrier separately and must not be combined or included with hours for manufacturing processing, or administration, or at any eligible TACPA site.   Failure to list all the labor hours to be performed at the reportable sites will result in a denial of this preference request.

The bidder must explain, by activity, their firm’s projected contract labor hours by completing and signing the Bidder’s Summary form (included with this solicitation).
	
	If supplying goods, the bidder must also provide a completed and signed Manufacturer’s Summary form (included with this solicitation) that specifies the number of projected labor hours necessary to make the product(s).
Section II

Workforce Preferences

Eligibility to request a workforce preference is based on the bidder first claiming and receiving approval of the 5% TACPA worksite preference.  The workforce preferences are only awarded if the bidder hires and employs the TACPA qualified individuals.  Workforce preferences will not be approved for another firm’s employees.  By claiming a workforce preference percentage, the bidder must have its eligible employees perform the specified percentage of the total contract workforce labor hours.  See Section I, “total Projected Labor Hours,” STD. 830.  To claim the workforce preferences select or check the appropriate box for percent of requested bid preferences in Section II.

Section III

Certification for Worksite and Workforce Preferences

Bidder must sign, under penalty of perjury, the certification contained in Section III to be eligible for any of the preferences requested pursuant to this form.  The penalties associated with the TACPA statute are:  GC §4535.1, a business which requests  and is given the  preference by reason  of having  furnished  a false  certification, and which by reason of that certification has been awarded a contract to which it would not otherwise have been entitled, shall be subject to all of the following:

(a)
Pay to the State any difference between the contract amount and what the State’s cost would have been if the contract had been properly awarded.

(b)
In addition  to  the amount  specified in subdivision (a), be assessed a penalty in an amount of not more than 10 percent of the amount of the contract involved.

(c)
Be ineligible to directly or  indirectly transact  any business  with the State for a period of not less than six months and not more than 36 months.

Prior to the imposition of any sanction under this chapter, the contractor or vendor shall be entitled to a public hearing and to five days notice of the time and place thereof.  The notice shall state the reasons for the hearing.

If you win an award based on these preferences you will be required to report monthly on your contract performance, labor hours, and TACPA compliance.

For questions concerning preferences and calculations, or if a bid solicitation does not include preference request forms, please call the awarding Department’s contract administrator.  Only another California certified small business can use TACPA, EZA or LAMBRA preferences to displace a California certified small business bidder.

To identify TACPA distressed worksites contact the local city or county Planning/Economic Development offices of the proposed worksite, or go to http://factfinder.census.gov and click on “Enter a street address” to find a Census Tract and Block Group.  Verify the Census Tract and Block numbers for TACPA sites by calling the DGS, Procurement Division preference line at (916) 375‑4609


	
	ATTACHMENT 13
	

	STD 831 (REV. 7/07) _CDPH (FRONT)
	STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES

	ENTERPRISE ZONE ACT PREFERENCE (EZA) REQUEST
	DISPUTE RESOLUTION AND PREFERENCE PROGRAMS

	FOR GOODS AND SERVICES SOLICITATIONS
	

	
	
Complete this form to request EZA preferences for this bid.
	SOLICITATION NUMBER

     
	AGENCY/DEPT

California Department of Public Health (CDPH)

	Enterprise Zone Act (EZA) preferences are available only if the lowest responsible bid and resulting contract exceeds $100,000.  Your firm must be California based.  You must certify, under penalty of perjury to perform either 50% of the labor hours required to complete a contract for GOODS or 90% of the labor hours required to complete a contract for SERVICES in an eligible enterprise zone worksite(s).  (Identify in Section I.)  The EZA provides bid selection preferences of 5% for  eligible worksites (Section I),  and 1% to 4% for  hiring eligible workforce  employees (Section II).  EZA addresses can be verified or confirmed with city-county Economic Development Offices or visit the Department of Housing and Community Development website (www.hcd.ca.gov).

	Section I.
5% WORKSITE(S) PREFERENCE ELIGIBILITY AND LABOR HOURS

	To the Bidder: Preference may be denied for failure to provide the following required information:
(1)
Identify each firm in the supply chain, including yours, that will perform any of the contract labor hours required to complete this contract.  Identify your role in the distribution process.  Transportation hours performed by each carrier must be reported separately.
(2)
List complete addresses for each firm named below.

(3)
Report projected number of labor hours required to perform the contract for each firm.

(4)
Enter the Enterprise Zone Name.

(5)
Identify the California designated EZA worksite(s) by entering the proper Criteria letter A, B, or C (see reverse for instructions) in the Criteria column.

	(1)

FIRM NAME and CONTRACT FUNCTION:

(Manufacturing, transportation, shipping, warehousing, admin, etc.)

Use additional pages, as needed, to fully report worksite information.
	(2)

WORKSITE ADDRESS

Street Address, City, County, State, Zip Code, Phone Number
	(3)

Projected

Labor Hours
	COMPLETE FOR ALL SITES LOCATED WITHIN THE EZA PREFERENCE AREA(S)

	
	
	
	(4)

Enterprise Zone Name
	(5)

Criteria

(A, B, C)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	TOTAL PROJECTED LABOR HOURS:
	     
	

	

	Section II.
1% to 4% WORKFORCE PREFERENCE

	Bidders must qualify their firm’s worksite eligibility to request an additional 1% to 4% workforce preference in Section II.

 FORMCHECKBOX 

I request a 1% preference for hiring eligible persons to perform 5 to 9.99% of the total contract labor hours.

 FORMCHECKBOX 

I request a 2% preference for hiring eligible persons to perform 10 to 14.99% of the total contract labor hours.

 FORMCHECKBOX 

I request a 3% preference for hiring eligible persons to perform 15 to 19.99% of the total contract labor hours.

 FORMCHECKBOX 

I request a 4% preference for hiring eligible persons to perform 20% or more of the total contract labor hours.

	Section III.
CERTIFICATION FOR WORKSITE AND WORKFORCE PREFERENCES

	To receive EZA preferences, the following certification must be completed and signed by the Bidder.

I hereby certify under penalty of perjury that the bidder (1) is a California based company as defined in the EZA regulations; (2) shall ensure that at least 50% of the labor hours required to complete a contract for Goods, or 90% of the labor hours to complete a Services contract shall be performed at the designated EZA worksite(s) claimed in Section I; (3) shall hire persons who are EZA eligible employees to perform the specified percent of total contract labor hours as claimed in Section II; (4) has provided accurate information on this request to receive EZA preferences. I understand that         any person furnishing false certifications, willfully providing false information or omitting information, or failing to comply with the EZA requirements is subject to sanctions as set forth in the statutes.

	BIDDER’S NAME & TITLE

     
	BIDDER’S SIGNATURE

     
	PHONE NUMBER
(   )      
	DATE

     

	
	
	FAX NUMBER
(   )      
	


ATTACHMENT 13
	STD 831 (REV. 1/2005)_CDPH (REVERSE)
	STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES

	ENTERPRISE ZONE ACT PREFERENCE (EZA) REQUEST
	DISPUTE RESOLUTION AND PREFERENCE PROGRAMS

	FOR GOODS AND SERVICES SOLICITATIONS
	

	Enterprise Zone Act References and Instructions
The Enterprise Zone Act (EZA), GC §7070 et seq., and 2 CCR §1896.100 et seq., promotes employment and economic development at designated Enterprise Zones by offering 5% Worksite, and 1% to 4% Workforce bidding preferences in specified State contracts.  The EZA preferences do not apply to contracts where the worksite is fixed by the contract terms.   These preferences only apply to bidders who are California based firms, and only when the lowest responsible bid and resulting contract exceed $100,000.  Bidders must certify, under penalty of perjury, to perform either 50% (for GOODS contracts) or 90% (for SERVICES contracts) of the contract labor hours required to complete this contract in the eligible EZA area worksite(s) identified in Section I on the reverse side of this page.  EZA preferences are limited to 9%, or a maximum of $50,000 per bid. In combination with any other preferences, the maximum limit is 15% of the lowest responsible bid; and, in no case more than $100,000 per bid.


SECTION I

Worksite Preference Eligibility and Labor Hours


Bidders must identify at least one eligible EZA Worksite by entering the EZA Zone Name and the “Criteria” letter A, B, or C in sections 4 and 5 on the reverse side of this form, to be eligible for the preference.  You must name each and every firm or site where contract labor hours will be worked. Preference requests may be denied if an eligible California EZA worksite is not identified, or if all firms performing contract labor hours are not identified.  Enter one of the following “Criteria” letters to identify each EZA Worksite on the reverse page. 

A.
The firm is located in a California designated Enterprise Zone(s).

B.
The firm will establish a worksite(s) in a California eligible distressed EZA area(s).

C.
The bidder will purchase the contract goods from the manufacturer(s) located in a California designated EZA area(s).  This option applies to solicitations for GOODS only.

Enter labor  hours for  each listed firm and site. The hours  shall be reasonable  and shall only include the labor hours necessary and required to complete the contract activities.  Artificially increasing labor hours at a claimed EZA worksite or understating labor hours worked outside the eligible worksite may result in a denied preference request.  Do not include machine time and non-labor time when projecting contract labor hours.  Report all bidder work hours and those of any subcontractor performing this contract.  All transportation hours must be reported for each carrier separately and must not be combined or included with hours for manufacturing, processing, or administration, or at any eligible EZA site.  Failure to list all the labor hours to be performed at the reportable sites will result in a denial of this preference request.

The bidder must explain, by activity, their firms’ projected contract labor hours by completing and signing the Bidder’s Summary form (included with this solicitation).

If supplying goods, the bidder must also provide a completed and signed Manufacturer’s Summary form (included with this solicitation), that specifies the number of projected labor hours necessary to make the product(s).
	
	SECTION II
Workforce Preference


Eligibility to request workforce preference is based on the bidder first claiming and receiving approval of the 5% EZA worksite preference. The workforce preferences are only awarded if the bidder hires and employs the EZA qualified individuals.  Workforce preferences will not be approved for another firm’s employees. By claiming a workforce preference percentage the bidder must have its eligible employees perform the specified percentage of the total contract workforce labor hours.  See Section I, “Total Projected Labor Hours,” form STD 831.  To claim the workforce preference select or check the appropriate box for percent of requested bid preferences in Section II.

SECTION III

Certification for Worksite and Workforce Preferences

Bidder must sign, under penalty of perjury, the certification contained in Section III to be eligible for any of the preferences requested.  The penalties associated  with  the  EZA  statute are:GC §7084 (g)(1), a business that requests and is given the preference by reason of having furnished a false certification, and that by reason of this certification has been awarded a contract to which it would not otherwise have been entitled, shall be subject to all of the following:

(A)
Pay to the State any difference between  the contract amount and what the State cost would have been if the contract had been properly awarded.

(B)
In addition  to the amount specified in subparagraph (A),  be assessed a penalty in an amount of not more than 10% of the amount of the contract involved.

(C)
Be ineligible to directly or indirectly transact any business with the State for a period of not less than 6 months and not more than 36 months.

Prior to the imposition of any sanction under this chapter, the contractor or vendor shall be entitled to a public hearing and to five days’ notice of the time and place thereof.  The notice shall state the reasons for the hearing.

If you receive an award based on these preferences you will be required to report monthly on your contract performance, labor hours, and EZA compliance.
For questions concerning preferences and calculations, or if a bid solicitation does not include preference request forms, please call the awarding Department’s contract administrator.  Only another California certified small business can use TACPA, EZA or LAMBRA preferences to displace a California certified small business bidder.

To locate California designated EZA sites  visit  the  Department of Housing and Community Development website (www.hcd.ca.gov) and select “Community Affairs.” Scroll down and select “Enterprise Zone Programs.” Scroll down and select “Enterprise Zone Maps and Street Ranges.” You may contact the city or county Planning/Economic Development offices  for the proposed worksite location, or the Department of General Services, Procurement Division preference line at (916) 375-4609.


Attachment 14
Page 1
[Project Name]

Work Plan
Year X [Include objectives and activities for each fiscal year.]
	Major Objectives
	Major Functions, Tasks, and Activities
	Timeline
	Performance Measure and/or Deliverables

	1.
Develop and test a working XYZ model by 12/31/XX.
	1.1.
Analyze X data to determine Y.
	01/01/XX - 3/15/XX
	1.1
By 4/1/XX, submit two report copies documenting techniques and findings.

	
	1.2.
Develop recommendations for the design of a ____.  List pros/cons of each, identify preferences, and justify chosen design.
	By end of 1st quarter of 200X
	1.2
Submit list of recommendations by 3/31/XX.

	
	1.3.
Develop sample model using ABC design.
	By end of 2nd quarter of 200X
	1.3
Submit draft model for CDPH review and approval no later than 6/30/XX.

	
	1.4.
 Make design modifications, required by CDPH.
	Week of XX/XX/XX
	1.4
Submit model revisions for approval no later than ________.

	
	1.5.
Test ___ to confirm proper working action and document positive/negative results.
	11/15/XX - 12/15/XX.
	1.5
Complete tests and submit one copy of report results by 12/31/XX.

	2.
Enter objective here.
	2.1



	
	

	
	2.2



	
	

	3.
Enter objective here.
	3.1



	
	

	
	3.2



	
	

	4.
Enter objective here.
	4.1



	
	

	
	4.2



	
	


[Like or similar versions of this form may be developed for submission with a proposal response.  This example is intended to illustrate the type of information that may be included in a Work Plan.  Use as many pages as are necessary to fully detail the Work Plan for the entire contract term as required in the RFP.]

Attachment 15
Cost Proposal Form
	The undersigned proposer hereby agrees to furnish all labor, transportation, equipment, materials and support services necessary for performance of the Scope of Work for the sums indicated below:


	Year 1
	$
	     
	(08/01/08 – 06/30/09)

	Year 2
	$
	     
	(07/01/09 – 06/30/10)

	Year 3
	$
	     
	(07/01/10 – 06/30/11)

	Grand Total
	$
	     
	


	Bidding Preferences Claimed (Check only the preferences claimed)

	 FORMCHECKBOX 
 Certified small business or microbusiness preference (including Nonprofit Veteran Service Agencies)

	 FORMCHECKBOX 
 Non-small business subcontractor preference (committing use of 25% or more of small business subcontracts)

	 FORMCHECKBOX 
 TACPA preference 

	 FORMCHECKBOX 
 EZA preference


The undersigned proposer hereby affirms that the statements/claims made in the Technical/Cost Proposal are true and accurate to the best of the proposer’s knowledge.  By signing this Cost Proposal, the proposer hereby claims his/her willingness to certify to and comply with all requirements contained in this RFP and all RFP attachments/forms.  The undersigned recognizes that its Technical and Cost Proposal shall become public records upon submission and will be open to public inspection.

The Proposer agrees that the price(s)/rate(s)/cost(s) presented in its cost proposal and Budget Detail Work Sheet(s) shall remain in effect until CDPH awards the resulting agreement and throughout the duration of the agreement.  Any cost over runs or increases in services, if allowed, shall, unless otherwise negotiated and approved by CDPH, be billed at the price(s)/rate(s) stated in the Budget Detail Work Sheet for the appropriate budget period.  Contract extensions, if any, shall, unless otherwise negotiated and approved by CDPH, be billed at the price(s)/rate(s) stated in the Budget Detail Work Sheet for the last budget period/year if more than one budget period/year is shown.

	Name of Bidding Firm:
	     

	Street address
	     

	City/State
	     
	Zip Code:
	     

	Telephone number:
	(   )      
	Fax number:
	(   )      

	Facsimile number:
	     

	Printed name:
	     
	Title:      

	Signature:
	
	Date:
	     

	
	



Attachment X
Attachment 16
Page 1
Budget Detail Work Sheet

(Year 1)

(08/01/08 – 06/30/09)

	Personnel

	Position Title and No of each
	Salary Rate/Range
	FTE %
	Annual Cost
	
	

	     
	$
	     
	   %
	$
	     
	
	

	     
	$
	     
	   %
	$
	     
	
	

	     
	$
	     
	   %
	$
	     
	
	

	
	
	
	Total Personnel
	$
	     

	
	
	
	
	
	

	Fringe Benefits (    % of applicable Personnel)
	$
	     

	
	
	

	Operating Expenses

	Expense Description
	Cost
	
	
	

	     
	$
	     
	
	
	

	     
	$
	     
	
	
	

	     
	$
	     
	
	
	

	
	Total Operating
	$
	     

	
	
	
	

	Equipment

	Equipment Description
	# of Units
	Unit Cost
	Total Cost
	
	

	     
	   
	$
	     
	$
	     
	
	

	     
	   
	$
	     
	$
	     
	
	

	     
	   
	$
	     
	$
	     
	
	

	
	Total Equipment
	$
	     

	
	
	
	

	Travel
	$
	     

	
	
	

	Subcontracts [Include a Subcontractor Budget attachment if more than 2 subcontracts are expected.]

	Name of Subcontractor:      

	Personnel
	Gen. Exp.
	Travel
	Subcontracts
	Indirect Costs
	Total Cost
	

	$      
	$      
	$      
	$      
	$      
	$      
	

	Name of Subcontractor:      

	Personnel
	Gen. Exp.
	Travel
	Subcontracts
	Indirect Costs
	Total Cost
	

	$      
	$      
	$      
	$      
	$      
	$      
	

	
	

	Name of Subcontracted Project (If Subcontractor is unknown):
	

	     
	$      
	

	
	

	
	Total Subcontracts
	$
	     

	Other Costs

	Item Description
	Estimated Cost
	
	

	     
	$      
	
	

	     
	$      
	
	

	
	Total Other Costs
	$
	     

	
	
	
	

	Indirect Costs (   %** of Personnel costs excluding benefits)
	
	$
	     

	*
	Total Costs
	$
	     


Copy this format or use a similar one and use as many sheets as are necessary.

Attachment 17
Page 2
Subcontractor Budgets

(Year 1)

(08/01/08 – 06/30/09)

Name of Subcontractor #1:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #2:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #3:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #4:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits) 
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #5:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Copy this format or use a similar one and use as many sheets as are necessary.

Attachment 18
Page 3
Budget Detail Work Sheet

(Year 2)

(07/01/09 – 06/30/10)
	Personnel

	Position Title and No of each
	Salary Rate/Range
	FTE %
	Annual Cost
	
	

	     
	$
	     
	   %
	$
	     
	
	

	     
	$
	     
	   %
	$
	     
	
	

	     
	$
	     
	   %
	$
	     
	
	

	
	
	
	Total Personnel
	$
	     

	
	
	
	
	
	

	Fringe Benefits (    % of applicable Personnel)
	$
	     

	
	
	

	Operating Expenses

	Expense Description
	Cost
	
	
	

	     
	$
	     
	
	
	

	     
	$
	     
	
	
	

	     
	$
	     
	
	
	

	
	Total Operating
	$
	     

	
	
	
	

	Equipment

	

	Equipment Description
	# of Units
	Unit Cost
	Total Cost
	
	

	     
	   
	$
	     
	$
	     
	
	

	     
	   
	$
	     
	$
	     
	
	

	     
	   
	$
	     
	$
	     
	
	

	
	Total Equipment
	$
	     

	
	
	
	

	Travel
	$
	     

	
	
	

	Subcontracts [Include a Subcontractor Budget attachment if more than 2 subcontracts are expected.]

	Name of Subcontractor:      

	Personnel
	Gen. Exp.
	Travel
	Subcontracts
	Indirect Costs
	Total Cost
	

	$      
	$      
	$      
	$      
	$      
	$      
	

	Name of Subcontractor:      

	Personnel
	Gen. Exp.
	Travel
	Subcontracts
	Indirect Costs
	Total Cost
	

	$      
	$      
	$      
	$      
	$      
	$      
	

	
	

	Name of Subcontracted Project (If Subcontractor is unknown):
	

	     
	$      
	

	
	

	
	Total Subcontracts
	$
	     

	Other Costs

	Item Description
	Estimated Cost
	
	

	     
	$      
	
	

	     
	$      
	
	

	
	Total Other Costs
	$
	     

	
	
	
	

	Indirect Costs (   %** of Personnel costs excluding benefits)
	
	$
	     

	
	Total Costs
	$
	     


Copy this format or use a similar one and use as many sheets as are necessary.

Attachment 19
Page 4
Subcontractor Budgets

(Year 2)

(07/01/09 – 06/30/10)
Name of Subcontractor #1:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #2:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #3:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #4:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits) 
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #5:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Copy this format or use a similar one and use as many sheets as are necessary.

Attachment 20
Page 5
Budget Detail Work Sheet

(Year 3)

(07/01/10 – 06/30/11)
	Personnel

	Position Title and No of each
	Salary Rate/Range
	FTE %
	Annual Cost
	
	

	     
	$
	     
	   %
	$
	     
	
	

	     
	$
	     
	   %
	$
	     
	
	

	     
	$
	     
	   %
	$
	     
	
	

	
	
	
	Total Personnel
	$
	     

	
	
	
	
	
	

	Fringe Benefits (    % of applicable Personnel)
	$
	     

	
	
	

	Operating Expenses

	Expense Description
	Cost
	
	
	

	     
	$
	     
	
	
	

	     
	$
	     
	
	
	

	     
	$
	     
	
	
	

	
	Total Operating
	$
	     

	
	
	
	

	Equipment

	Equipment Description
	# of Units
	Unit Cost
	Total Cost
	
	

	     
	   
	$
	     
	$
	     
	
	

	     
	   
	$
	     
	$
	     
	
	

	     
	   
	$
	     
	$
	     
	
	

	
	Total Equipment
	$
	     

	
	
	
	

	Travel
	$
	     

	
	
	

	Subcontracts [Include a Subcontractor Budget attachment if more than 2 subcontracts are expected.]

	Name of Subcontractor:      

	Personnel
	Gen. Exp.
	Travel
	Subcontracts
	Indirect Costs
	Total Cost
	

	$      
	$      
	$      
	$      
	$      
	$      
	

	Name of Subcontractor:      

	Personnel
	Gen. Exp.
	Travel
	Subcontracts
	Indirect Costs
	Total Cost
	

	$      
	$      
	$      
	$      
	$      
	$      
	

	
	

	Name of Subcontracted Project (If Subcontractor is unknown):
	

	     
	$      
	

	
	

	
	Total Subcontracts
	$
	     

	Other Costs

	Item Description
	Estimated Cost
	
	

	     
	$      
	
	

	     
	$      
	
	

	
	Total Other Costs
	$
	     

	
	
	
	

	Indirect Costs (   %** of Personnel costs excluding benefits)
	
	$
	     

	
	Total Costs
	$
	     


Copy this format or use a similar one and use as many sheets as are necessary.

Attachment 21
Page 6
Subcontractor Budgets

(Year 3)

(07/01/10 – 06/30/11)
Name of Subcontractor #1:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #2:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #3:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #4:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits) 
	$
	     

	
	TOTAL
	$
	     


Name of Subcontractor #5:      
	Expense Category
	
	Totals

	Personnel
	$
	     

	General Expense
	$
	     

	Travel
	$
	     

	Subcontracts
	$
	     

	Indirect Costs (     %** of Personnel excluding benefits)
	$
	     

	
	TOTAL
	$
	     


Copy this format or use a similar one and use as many sheets as are necessary.

Attachment 22
Mandatory Non-Binding Letter of Intent

	Purpose
	This is a non-binding Letter of Intent whose purpose is to assist CDPH in determining the staffing needs for the proposal evaluation process and to improve future procurements.

	Information requested
	CDPH is interested in knowing if your firm intends to submit a proposal or your reasons for not submitting a proposal.  Completion of this form is mandatory.

	Action to take
	Indicate your intention to submit a proposal by checking items 1 or 2 below.  Follow the instructions below your selection.

	1.  FORMCHECKBOX 

My firm intends to submit a proposal.



	A. Check box number 1 if the above statement reflects your intention.
B. Complete the bottom portion of this form and return it to CDPH as instructed in the RFP section entitled, Mandatory Non-Binding Letter of Intent”.

	2.  FORMCHECKBOX 

My firm does not intend to submit a proposal for this project.

A. Check box number 2 if the statement in item 2 reflects your intention.

B. Indicate the reason(s) for not submitting a proposal by checking each of the following statements that apply.

	
	 FORMCHECKBOX 

My firm lacks sufficient staff expertise or personnel resources to meet all RFP requirements.  

 FORMCHECKBOX 

My firm lacks sufficient experience (i.e., not enough or wrong type).

 FORMCHECKBOX 

My firm believes the qualification requirements are too restrictive.

 FORMCHECKBOX 

Insufficient time was allowed for proposal preparation.

 FORMCHECKBOX 

Too much paperwork is required to prepare a proposal response.

 FORMCHECKBOX 

Other commitments and projects have a greater priority.

 FORMCHECKBOX 

My firm did not learn about the contract opportunity soon enough.

 FORMCHECKBOX 

My firm does not provide the full range of services that CDPH is seeking.

 FORMCHECKBOX 

My firm is only interested in becoming a subcontractor, consultant, or supplier.

 FORMCHECKBOX 

My firm cannot meet the DVBE requirements - we do not wish to subcontract any work out.

 FORMCHECKBOX 

Too much effort and/or paper work is required to meet California DVBE requirements.

 FORMCHECKBOX 

Insufficient time was allowed for DVBE compliance.

	
	 FORMCHECKBOX 

Other reason:
	     

	
	
	     

	
	
	     

	
	

	C. Complete the bottom portion of this form and return it to CDPH as instructed in the RFP section entitled, Mandatory Non-Binding Letter of Intent”.
D. By indicating there is no intention to submit a proposal, CDPH may elect not to send your firm RFP clarification notices, RFP addenda, proposer questions and answers, or other procurement notices.

	Name of Firm:

     

	Printed Name/Title:

     

	Signature:


	Date:

     


Attachment 23

Nine Principles of Effective Prevention Programs: “At a Glance”

1. Comprehensive: Strategies should include multiple components and affect multiple settings (levels of the ecological model) to address a wide range of risk and protective factors of the target problem.

2. Varied Teaching Methods: Strategies should include multiple teaching methods, including some type of active, skills-based component.

3. Sufficient Dosage: Participants need to be exposed to enough of the activity for it to have an effect.  Research shows that 7-9 “doses” are needed to affect changes in attitudes and behaviors.

4. Theory Driven: Preventive strategies should have a scientific justification or logical rationale.

5. Positive Relationships: Programs should foster strong, stable, positive relationships between children/youth and adults, youth and youth, adults and adults.

6. Appropriately Timed: Program activities should happen at a time (developmentally) that can have maximal impact in a participant’s life.

7. Socio-Culturally Relevant: Programs should be tailored to fit within cultural beliefs and practices of specific groups as well as local community norms.

8. Outcome Evaluation: A systematic outcome evaluation is necessary to determine whether a program or strategy worked.

9. Well-Trained Staff: Programs need to be implemented by staff members who are sensitive, competent, and have received sufficient training, support, and supervision. 

Contract Exhibits
STATE OF CALIFORNIA

STANDARD AGREEMENT
Exhibit A1
STD 213 (CDPH Rev 7/07) 


	
	REGISTRATION NUMBER
	AGREEMENT NUMBER

	
	Completed by CMU
	     

	1.
	This Agreement is entered into between the State Agency and the Contractor named below:

	
	STATE AGENCY'S NAME
(Also referred to as CDPH or the State)

	
	California Department of Public Health

	
	CONTRACTOR'S NAME
(Also referred to as Contractor)

	
	     

	2.
	The term of this
	     
	through
	     
If applicable enter the statement shown below.

	
	Agreement is: 
	     
Contractor may not begin work until notified by DHS that the agreement has been approved.

	3.
	The maximum amount
	$      

	
	of this Agreement is:
	      

	4.
	The parties agree to comply with the terms and conditions of the following exhibits, which are by this reference made a part of this Agreement.
In #4 use Arial font - size 10.  To delete unneeded entries, remove only the text, not the row.


	
	
	

	
	Exhibit A – Scope of Work
	18 pages

	
	Exhibit B – Budget Detail and Payment Provisions
	3 pages

	
	Exhibit B, Attachment I – Budget (Year 1)
Delete reference to (Year 1) if not multi-year.
	1 page

	
	Exhibit B, Attachment II – Budget (Year 2)
Delete text if not applicable.
	1 page

	
	Exhibit B, Attachment II, Schedule 1 – Subcontractor Budget (Year 2) 
Delete text if not applicable.
	1 page

	
	Exhibit B, Attachment III – Budget (Year 3)
Delete text if not applicable.
	1 page

	
	Exhibit C * – General Terms and Conditions
Cite GTC 306 or 1005 based on start date or GIA 101.
	GTC 307

	
	Exhibit D (C) – Special Terms and Conditions (Attached hereto as part of this agreement)
	17 pages

	
	Exhibit E – Additional Provisions
	2 pages

	
	Exhibit F – Contractor’s Release
Delete text if the GIA 101 is cited.
	1 page

	
	Exhibit G – Travel Reimbursement Information
Delete text if not applicable.
	2 pages

	
	
	

	
	
	

	
	

	

	
	Alter reference to Exhibit E or delete text if not applicable.
	


	Items shown above with an Asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.

These documents can be viewed at http://www.ols.dgs.ca.gov/Standard+Language.

	IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto.

	CONTRACTOR
	California Department of General Services Use Only

	CONTRACTOR’S NAME (if other than an individual, state whether a corporation, partnership, etc.)
	

	     
	

	BY (Authorized Signature)
(
	DATE SIGNED (Do not type)
	

	PRINTED NAME AND TITLE OF PERSON SIGNING
	

	     
	

	ADDRESS
	

	     
	

	STATE OF CALIFORNIA
	

	AGENCY NAME
	

	California Department of Public Health
	

	BY (Authorized Signature)

(
	DATE SIGNED (Do not type)
	

	PRINTED NAME AND TITLE OF PERSON SIGNING
	
	 
	Exempt per:      

	Allan Chinn, Chief, Contracts and Purchasing Services Section
	     

	ADDRESS
	

	1501 Capitol Avenue, Suite Suite 71.5178, MS 1802, PO Box 997377 Sacramento, CA 95899-7377
	


1. Service Overview


As part of the California Department of Public Health (CDPH), Epidemiology and Prevention for Injury Control (EPIC) Branch statewide Domestic Violence Training and Education Program, authorized by Penal Code Section 1203.097, the Contractor agrees to provide to CDPH/EPIC the services described herein.


The Contractor will develop, implement, and evaluate the Domestic Violence Primary Prevention Technical Assistance and Training Project (DVPPTATP) as one component of the California Domestic Violence Primary Prevention Program, focused on building the capacity of local organizations to provide comprehensive domestic violence (DV) primary prevention programs in communities across the state.  Project activities include: convening a Project Advisory Team (PAT); compiling and tailoring DV prevention curricula and materials; developing and implementing an evaluation plan; providing extensive technical assistance and training (TAT) to CDPH/EPIC funded pilot project grantees on developing, implementing and evaluating model primary prevention programs; providing regional domestic violence primary prevention training workshops; and coordinating a statewide networking meeting.

2. Service Location


The services shall be performed at various statewide facilities made accessible to the Contractor.

3. Service Hours


The services shall be provided during normal Contractor working hours, Monday through Friday, excluding national holidays.

4. Project Representative


A. The project representatives during the term of this agreement will be:

	Department of Public Health 
	Contractor

	Nancy Bagnato
	Name of Contractor’s Contract Manager [TBD]

	Telephone: (916) 552-9846
	Telephone:
[To be determined]

	Fax: (916) 552-9810
	Fax: 
[To be determined]

	E-mail: Nancy.Bagnato@cdph.ca.gov
	E-mail:  Xxxxxxx@xxxxxx


B. Direct all US Mail inquiries to:

	Department of Public Health
	Contractor

	Epidemiology and Prevention for Injury Control Branch
	Section or Unit Name, if applicable  [TBD]

	Attention: Nancy Bagnato
	Attention:  [To be determined]

	Mail Stop 7214
	Street address  [To be determined]

	P.O. Box 997377  
	P.O. Box Number  [To be determined]

	Sacramento, CA  95899-7377
	City, State Zip Code  [To be determined]

	
	

	Telephone: (916) 552-9846
	Telephone: [To be determined]

	Fax: (916) 552-9810
	Fax: [To be determined]

	E-mail: Nancy.Bagnato@cdph.ca.gov
	E-mail:  Xxxxxxx@xxxxxx


C. Either party may make changes to the information above by giving written notice to the other party.  Said changes shall not require an amendment to this agreement.

5. Services to be Performed

This section of the Scope of Work is an outline of project activities for each project period.  Please refer to this section when completing the Scope of Work.

Year One: August 1, 2008 to June 30, 2009 

A. Meetings with CDPH/EPIC
The Contractor will meet with CDPH/EPIC staff at least once a month.  It is expected that in the beginning of the project, and at the start of new project activities, meetings may occur more frequently, and be face-to-face.  Meetings may take place by phone or in person.  The Contractor will be expected to travel to CDPH Offices in Sacramento, California for a minimum of three (3) face-to-face, one day meetings, annually.  The purpose of these meetings is to:

1. Ensure CDPH/EPIC input on all project development, and consistency with intended project goals and objectives;

2. Obtain guidance and other assistance;

3. Obtain required approval on project activities and deliverables; and

4. Update CDPH/EPIC on project activities and deliverables.

Tasks include:

1. Scheduling meetings/conference calls with CDPH/EPIC staff;

2. In consultation with CDPH/EPIC staff, developing and finalizing meeting agendas prior to the meeting;

3. Taking minutes of all meetings/conference calls;

4. Submitting minutes to CDPH/EPIC staff within 2 weeks of the meeting.

B. Project Advisory Team (PAT)
To ensure that the project meets the objectives of this RFP, the Contractor will convene a Project Advisory Team (PAT) composed of 10-12 members, with specific input and approval from CDPH/EPIC.  The PAT will be composed of individuals representing various programs and organizations with experience and expertise related to domestic violence primary prevention; adolescent and teen relationship violence prevention; and/or school violence prevention programs.  At a minimum, these organizations must include: the California Department of Education; the California Attorney General’s Office on Crime and Violence Prevention; the California Coalition Against Sexual Assault (CALCASA); and the California Partnership to End Domestic Violence (CPEDV).  If at any time a member of the PAT resigns, the Contractor will replace this member prior to the next PAT meeting.  Specifically, the PAT will meet to:

1. Ensure the project is effective in design and delivery;

2. Share input on training curricula, approaches and materials; 

3. Provide insight, lessons learned, and best practices;

4. Ensure continuity and consistency in the design, implementation, and evaluation of the project; and

5. Leverage resources and information.

The Contractor is responsible for convening the PAT the number of times indicated in this Scope of Work during each Project Year, and at appropriate intervals to gain input on project development.   Meetings will include in-person meetings and teleconference calls.  For in-person meetings, the Contractor must pay travel expenses and per diem for PAT members at state per diem rates.   A teleconference line will be available for all participants not able to attend in-person. When possible, CDPH/EPIC facilities in Sacramento will be utilized for these meetings. If an alternative facility is necessary, the Contractor is responsible for all costs related to use of that facility.  When the PAT meeting is a teleconference, the Contractor is responsible for setting up and facilitating the teleconference call.
Tasks for the PAT for Year One include:

1. Select 10-12 PAT members with guidance and approval from CDPH/EPIC. 

2. Establish PAT roles, responsibilities and clearly defined tasks that contribute to project development and evaluation.

3. Within 60 days of contract execution, schedule and hold first face-to-face, one day meeting of the PAT in Sacramento, and develop a proposed meeting calendar for one additional face-to-face and two teleconference meetings, to be held during Year One.
4. Select meeting site and/or coordinate teleconference access.

5. Notify and confirm participants.

6. Develop agenda, evaluation form, and any other supplemental meeting materials for all four meetings and obtain approval from CDPH/EPIC prior to distribution.
7. Distribute the agenda, meeting logistics, and other materials at least one week prior to the meeting date.
8. Pay travel and per diem for all PAT members at state per diem rates.
9. Convene and evaluate meetings.

10. Submit a copy of the agenda, attendance sheet, minutes, and evaluation to CDPH/EPIC within two weeks after the meeting.

11. Obtain CDPH/EPIC approval and disseminate minutes to meeting participants within one month after the meeting.

12. Adjust future meetings based on evaluation.  

C.   DVPP Resource Assessment 

The DVPPTATP activities as outlined in this RFP include providing extensive technical assistance and training on developing, implementing, and evaluating model DVPP programs; and the development of tailored DVPP collateral materials for California.

CDPH/EPIC will fund approximately 8-10 DVPPP Pilot Projects in July 2009 in the form of small grants to administer and evaluate model programs that include evidence-based or promising models for DVPP that are identified through the DVPPTATP.  In order to determine which model programs should be utilized, the Contractor will perform a resource assessment and prioritization process that results in the identification and prioritization of three (3) model programs.

Within the first 90 days of contract execution, the Contractor will complete and submit findings from a DVPP Resource Assessment.  The purpose of the assessment is to establish a baseline of available resources on DVPP, to gain an understanding of current activities being implemented in California, and to identify promising and evidence-based programs that can be pilot tested in California. This assessment will be done through consultation with the PAT, literature review, web searches, a statewide web-based survey, key informant interviews, and other methods as appropriate.  

The Contractor will summarize findings of the Resource Assessment into a brief document that is submitted to CDPH/EPIC and also shared with the PAT at the next available PAT meeting.  The information will help identify and prioritize three (3) model programs that include promising and evidence-based practices for DVPP; and potential collateral materials for DVPP, including but not limited to educational materials, social marketing materials, literature review, etc.  Upon identification of the three (3) model programs, the Contractor will then subcontract with 1) consultants/trainers who can deliver technical assistance and training on the three selected model programs; and 2) a social marketing consultant who can help tailor collateral materials and resources for use in California.  


Tasks for the assessment for Year One include:

1. Consult with CDPH/EPIC and PAT on criteria and resources that may be used in conducting the assessment.

2. Research and gather materials (e.g., key articles, bibliography, curricula, posters, videos, websites, evaluation tools, etc.) related to the following:

a) Evidence-based or promising programs for DVPP; and

b) Collateral materials for DVPP programs, including but not limited to educational materials, social marketing materials, literature review, etc.

3. Hold key informant interviews with 10-15 experts (including 8-10 California-specific experts and 5-7 national experts) to obtain additional information related to the Resource Assessment, and to identify examples of the various types of DVPP programs currently being implemented in California and nationally.  The interviews can be held in-person or by phone.

4. Summarize findings of the Resource Assessment into a brief document that is submitted to CDPH/EPIC and shared with the PAT at the next scheduled PAT meeting.

D. Identification of Model Programs

As a result of the DVPP Resource Assessment and key informant interviews, the Contractor will facilitate a prioritization process with CDPH/EPIC and the PAT that will result in the identification of three (3) model DVPP programs and potential collateral materials that could be used in implementing these programs.

Tasks for this process include:

1. Schedule PAT meeting to coincide with finalization of resource assessment;

2. Review findings of assessment and key informant interviews with CDPH/EPIC and PAT;

3. Develop criteria for prioritizing model programs;

4. Facilitate prioritization process at a meeting with CDPH/EPIC staff and PAT; and

5. Finalize the identification of three (3) model programs.

E. Training Development

Upon identification of the three (3) model programs, the Contractor will contact staff from these programs and identify program consultants/expert trainers from each of these programs who can participate in the DVPPTATP.    The Contractor will subcontract with these consultants/expert trainers to develop trainings and webinars, and assist in the development of California-specific collateral materials for use with these model programs.  Once these trainings and collateral materials are developed, the trainings for CDPH/EPIC funded pilot project grantees will then take place in Year Two.  
Tasks include:

1.   Establish subcontracts with program consultants/trainers from each of the three (3) model programs to: 

a) Provide expert consultation on the development of California-specific DVPP collateral materials tailored to the needs of CDPH grantees; 

b) Develop two, 2-3 day in-person trainings, to be held in Sacramento, for approximately 15-20 CDPH/EPIC funded pilot project grantee participants per training; 

c) Design 2-3 TA webinars; and

d) Purchase program curricula, participant materials and/or collateral materials as necessary for use in trainings.

2. Work with CDPH/EPIC staff, PAT and consultants/trainers to develop and confirm training format, content, agendas, curricula, materials, and evaluation tools for each of the three (3) model programs. 

3. Purchase and/or reproduce all training materials in preparation for trainings.

4. In consultation with CDPH/EPIC, establish training and webinar calendar for 2009/2010 for each of the three (3) model programs.

F. Collateral Materials

As a result of the needs assessment, and in consultation with consultants/expert trainers from the three (3) model programs, the Contractor will work with a social marketing consultant, CDPH/EPIC staff, and the PAT to help adapt and tailor collateral materials from identified evidence-based or promising DVPP programs for use in California, that can be used by all CDPH/EPIC funded pilot project grantees in the implementation of their programs.   The intent of these materials is to allow for common messages and themes across all three (3) model programs that program staff can use in their programs and communities.

Tasks include:

1. Hire a social marketing consultant to help adapt and tailor materials from identified evidence-based or promising DVPP programs for use in California, and that can be used in conjunction with the three (3) model programs.

2. Conduct focus groups to gain input from 5-10 participants in each of seven (7) regions as specified on page 20.

3. Review focus group findings with CDPH/EPIC, expert trainers, and the PAT.

4. Choose and tailor theme, format, images, and messages for materials based on input from focus groups.

5. Finalize any revision (if necessary) of existing materials to reflect this input; including documentation that all collateral materials (e.g., incentive items) adhere to CDPH guidelines for lead-free and green materials.

6. Conduct 1-2 additional focus groups as necessary to finalize materials.

7. Drafts for all camera-ready materials are to be completed and submitted to CDPH/EPIC for final approval.

8. Produce camera-ready/web-ready materials (i.e., posters, bus ads, post-cards, t-shirts) by June 30, 2009.

G. Project Evaluation 

The Contractor is required to develop and implement a plan to evaluate the overall objectives of the project.  The plan should be developed within the first four months of the executed contract, and be revised within the first two months of each fiscal year thereafter, and must be approved by CDPH/EPIC.  The evaluation plan must describe methods for assessing the project’s impact on the primary objectives.  Toward this end, the Contractor will develop an evaluation plan that:

1. Describes the process, interim, and outcome measures that show how the project objectives will be evaluated. 

2. Evaluates adherence to, and fulfillment of, the project objectives, using at a minimum the following methods:

a. Develop, implement, and analyze pre/post-tests, surveys and/or evaluations, provided to training participants at each training, and also including follow-evaluations with project participants and key community stakeholders at 6 and 12 months after each training;

b. Review training agenda and attendance; 

c. Assess the quality, responsiveness and effectiveness of TA provided to grantees (e.g., is the TA appropriate, well-informed, timely, useful, etc.);

d. Assess changes in knowledge, attitude, and practice among training participants; 

e. Establish a process, methods and procedures for collecting, compiling and analyzing grantee project evaluations; 

f. Monitor the progress and assess the strategies used on an ongoing basis;

g. Identify the strengths, unexpected outcomes, and challenges of each project component;

h. Determine if proposed outcomes have been achieved;

i. Include summary findings in the annual and final reports to CDPH/EPIC, as well as recommendations for future activities and next steps; and

j. Provide a summary of evaluation efforts as part of the annual report, and the final report due to CDPH/EPIC.

H.  Annual Reports

An annual progress report is required on project activities and deliverables.  An annual evaluation report is also required.  These reports may be combined and are due to CDPH/EPIC on June 30, 2009.  At a minimum, the annual report will:

1. Monitor progress toward objectives and assess project strategies used;

2. Identify the strengths, unexpected outcomes, and challenges of each project component;

3. Determine whether or not proposed outcomes have been achieved;

4. Identify lessons learned and impact on future activities;

5. Evaluate the project’s impact on the primary objectives; 

6. Provide a summary of the evaluation results based on the evaluation plan; and

7. Discuss how the evaluation results have informed future project development, strategies and/or activities.   

Year Two:  July 1, 2009 to June 30, 2010 

A.  Meetings with CDPH/EPIC
The Contractor will continue to meet with CDPH/EPIC staff at least once a month.  It is expected that at the start of new project activities, meetings may occur more frequently, and be face-to-face.  Meetings may take place by phone or in person.  The Contractor will be expected to travel to CDPH Offices in Sacramento, California for a minimum of three (3) face-to-face, one day meetings, annually.  The purpose of these meetings is to:

1. Ensure CDPH/EPIC input on all project development and consistency with intended project goals and objectives;

2. Obtain guidance and other assistance;

3. Obtain required approval on project activities and deliverables; and

4. Update CDPH/EPIC on project activities and deliverables.

Tasks include:

5. Scheduling meetings/conference calls with CDPH/EPIC staff;

6. In consultation with CDPH/EPIC staff, developing and finalizing meeting agendas prior to the meeting;

7. Taking minutes of all meetings/conference calls;

8. Submitting minutes to CDPH/EPIC staff within 2 weeks of the meeting.

B.  Project Advisory Team (PAT)
The Contractor will continue to convene a Project Advisory Team (PAT) composed of 10-12 members, with specific input and approval from CDPH/EPIC.  The PAT will be composed of individuals representing various programs and organizations with experience and expertise related to domestic violence primary prevention; adolescent and teen relationship violence prevention; and/or school violence prevention programs.  At a minimum, these organizations must include: the California Department of Education; the California Attorney General’s Office on Crime and Violence Prevention; the California Coalition Against Sexual Assault (CALCASA); and the California Partnership to End Domestic Violence (CPEDV).  If at any time a member of the PAT resigns, the Contractor will replace this member prior to the next PAT meeting.  Specifically, the PAT will meet to:

1. Ensure the project is effective in design and delivery;

2. Share input on training curricula, approaches and materials; 

3. Provide insight, lessons learned, and best practices;

4. Ensure continuity and consistency in the design, implementation, and evaluation of the project; and

5. Leverage resources and information.

The Contractor is responsible for convening the PAT the number of times indicated in this Scope of Work during each Project Year, and at appropriate intervals to gain input on project development.   Meetings will include in-person meetings and teleconference calls.  For in-person meetings, the Contractor must pay travel expenses and per diem for PAT members at state per diem rates.   A teleconference line will be available for all participants not able to attend in-person. When possible, CDPH/EPIC facilities in Sacramento will be utilized for these meetings. If an alternative facility is necessary, the Contractor is responsible for all costs related to use of that facility.  When the PAT meeting is a teleconference, the Contractor is responsible for setting up and facilitating the teleconference call.   

Tasks for the PAT for Year Two include:

1. Develop a meeting calendar for 2-4 meetings, at least one face-to-face, held throughout Year Two.

2. Select meeting site and/or coordinate teleconference access.
3. Notify and confirm participants.
4. Develop agenda, evaluation form, and any other supplemental meeting materials for all meetings and obtain approval from CDPH/EPIC prior to distribution.

5. Distribute the agenda, meeting logistics, and any other supplemental meeting materials at least one week prior to the meeting date.

6. Pay travel and per diem for all PAT members at state per diem rates.

7. Convene and evaluate meetings.
8. Submit a copy of the agenda, attendance sheet, minutes, and evaluation to CDPH/EPIC within two weeks after the meeting.
9. Disperse approved minutes to meeting participants within one month after the meeting.
10. Adjust future meetings based on evaluation.  
C.  CDPH/EPIC Funded Pilot Project Grantee Trainings

The DVPPTATP activities as outlined in this RFP include providing extensive technical assistance and training on developing, implementing, and evaluating model DVPP programs; and the development of tailored DVPP collateral materials for California.

CDPH/EPIC will fund approximately 8-10 DVPPP Pilot Projects in July 2009 in the form of small grants to administer and evaluate one of the three (3) model programs that are identified through the DVPPTATP Resource Assessment.

For each of the three (3) model programs, the Contractor will coordinate the delivery of two, 2-3 day trainings for approximately 15-20 CDHP/EPIC funded grantee participants at each training, and 2-3 TA webinars, provided by consultant/trainer subcontractors, for a cumulative total of six (6) trainings, and 6-9 webinars. 

Tasks include:

1. Reproduce collateral materials and training materials in preparation for trainings.

2. Select training site(s) in Sacramento with easy access to and from the airport.  Contractor is responsible for all onsite management, audio-visual needs, and all facility costs.  

3. Conduct online registration process.

4. Conduct grantee training needs assessment and provide results to expert trainers at least three weeks prior to training date.

5. Develop training agenda in consultation with consultant/training subcontractors and CDPH/EPIC staff.

6. Develop and obtain approval on all correspondence and information related to notifying grantees of the trainings and TA webinars.

7. Convene, manage, and evaluate the trainings and TA webinars.

8. Collect attendance sheets and evaluations, and submit a summary of these to CDPH/EPIC within two weeks after each training or TA event.

9. Make adjustments to the trainings/webinars based on the evaluation findings and input from CDPH/EPIC, the expert trainers, and the PAT.

D.  Regional Trainings
Representatives from domestic violence organizations meet on a regular basis in seven (7) designated areas of the state (see page 20 for listing).  In order to strengthen statewide capacity for DVPP, beginning in year two of the contract, the Contractor will provide one annual, 2-4 hour training on DVPP concepts, at each of the seven (7) DV regions, for approximately 5-10 representatives in each region, in conjunction with regularly scheduled DV regional meetings.   The Contractor will work with regional representatives to conduct DVPP training needs assessments, prior to each training, in order to determine priorities for these trainings, and to tailor them to the needs of regional participants.  

Training may include, but not be limited to, topics such as: 
1. How to build sustainable community DV primary prevention partnerships;

2. Understanding the root causes of DV, including risk and protective factors;

3. Definitions and examples of primary prevention approaches, methods, strategies and promising practices;

4. Methods, strategies and tools for the evaluation of primary prevention programs

5. Using developmental assets in the design of youth relationship violence; prevention programs;

6. How to involve and engage youth as partners in primary prevention;

7. How to build an effective social marketing campaign;

8. Building comprehensive approaches to DV prevention, including the Spectrum of Prevention; and/or

9. Accessing primary prevention resources and information.


Tasks for conducting these trainings include:

1. Identify and contact regional representatives to determine meeting schedules.

2. Create calendar for attending and presenting at each region.

3. Conduct training needs assessment with regional participants prior to training date to tailor training to regional needs and capacity.

4. Reproduce agenda and materials in preparation for trainings.

5. Develop and obtain approval from CDPH/EPIC on all correspondence and information related to notifying regional participants of the trainings.

6. Convene, manage, and evaluate the trainings.

7. Collect attendance sheets and evaluations, and submit a summary of these to CDPH/EPIC within two weeks after each training.

8. Make adjustments to the trainings based on the evaluation findings and input from CDPH/EPIC and the PAT.

E. Technical Assistance (TA)

As a follow-up to trainings, and to continue to strengthen statewide capacity for DVPP, the Contractor will provide TA to 8-10 CDPH funded pilot project grantees, and approximately 5-10 representatives from each of the seven (7) regions on matters related to the DVPPTATP.

Tasks include:

1. Maintain all project information, training materials, and collateral materials in a format accessible to project participants, to be determined in consultation with, and approved by, CDPH/EPIC.

2. Inform the grantees and regional representatives of the availability of, and how to access, TA and project materials.

3. Provide ongoing TA and consultation through telephone, email, listserves, and/or on-site consultation and support.

4. Keep a log of TA provided.  

5. Develop and distribute an online evaluation to the CDPH/EPIC grantees to measure the quality of the TA and make adjustments as needed on an ongoing basis.

F. Annual Reports
An annual progress report is required on project activities and deliverables.  An annual evaluation report is also required.  These reports may be combined and are due to CDPH/EPIC on June 30, 2010.  At a minimum, the annual report will:

2. Monitor progress toward objectives and assess project strategies used;

3. Identify the strengths, unexpected outcomes, and challenges of each project component;

4. Determine whether or not proposed outcomes have been achieved;

5. Identify lessons learned and impact on future activities;

6. Evaluate the project’s impact on the primary objectives; and

7. Provide a summary of the evaluation results based on the evaluation plan; and

8. Discuss how the evaluation results have informed future project development, strategies and/or activities.   

Year Three: July 1, 2010 to June 30, 2011 
A. Meetings with CDPH/EPIC
The Contractor will meet with CDPH/EPIC staff at least once a month.  It is expected that at the start of new project activities, meetings may occur more frequently, and be face-to-face.  Meetings may take place by phone or in person.  The Contractor will be expected to travel to CDPH Offices in Sacramento, California for a minimum of three (3) face-to-face, one day meetings, annually.  The purpose of these meetings is to:

1. Ensure CDPH/EPIC input on all project development and consistency with intended project goals and objectives;

2. Obtain guidance and other assistance;

3. Obtain required approval on project activities and deliverables; and

4. Update CDPH/EPIC on project activities and deliverables.

Tasks include:

1. Scheduling meetings/conference calls with CDPH/EPIC staff;

2. In consultation with CDPH/EPIC staff, developing and finalizing meeting agendas prior to the meeting;

3. Taking minutes of all meetings/conference calls;

4. Submitting minutes to CDPH/EPIC staff within 2 weeks of the meeting.

B. Project Advisory Team (PAT)
The Contractor will continue to convene a Project Advisory Team (PAT) composed of 10-12 members, with specific input and approval from CDPH/EPIC.  The PAT will be composed of individuals representing various programs and organizations with experience and expertise related to domestic violence primary prevention; adolescent and teen relationship violence prevention; and/or school violence prevention programs.  At a minimum, these organizations must include: the California Department of Education; the California Attorney General’s Office on Crime and Violence Prevention; the California Coalition Against Sexual Assault (CALCASA); and the California Partnership to End Domestic Violence (CPEDV).  In this last year of the contract, if a member resigns, the Contractor is not responsible for making a replacement.

Specifically, the PAT will meet to:

1. Ensure the project is effective in design and delivery;

2. Share input on training curricula, approaches and materials; 

3. Provide insight, lessons learned, and best practices;

4. Ensure continuity and consistency in the design, implementation, and evaluation of the project; and

5. Leverage resources and information.

The Contractor is responsible for convening the PAT the number of times indicated in this Scope of Work during each Project Year, and at appropriate intervals to gain input on project development.   Meetings will include in-person meetings and teleconference calls.  For in-person meetings, the Contractor must pay travel expenses and per diem for PAT members at state per diem rates.   A teleconference line will be available for all participants not able to attend in-person. When possible, CDPH/EPIC facilities in Sacramento will be utilized for these meetings. If an alternative facility is necessary, the Contractor is responsible for all costs related to use of that facility.  When the PAT meeting is a teleconference, the Contractor is responsible for setting up and facilitating the teleconference call.

Tasks for the PAT for Year Three include:

1. Develop a meeting calendar for 2-3 meetings, at least one face-to-face, held throughout Year Three.
2. Select meeting site and/or coordinate teleconference access.

3. Notify and confirm participants.

4. Develop agenda, evaluation form, and any other supplemental meeting materials for all meetings and obtain approval from CDPH/EPIC prior to distribution.
5. Distribute the agenda, meeting logistics, and any other supplemental meeting materials at least one week prior to the meeting date.
6. Pay travel and per diem for all PAT members at state per diem rates.
7. Convene and evaluate meetings.

8. Submit a copy of the agenda, attendance sheet, minutes, and evaluation to CDPH/EPIC within two weeks after the meeting;

9. Disperse approved minutes to meeting participants within one month after the meeting.

10. Adjust future meetings based on evaluation. 

11. Prepare a 3-5 page report summarizing PAT member assessments of the overall project, and recommendations on future efforts for strengthening capacity for DVPP in California.  

C. CDPH/EPIC Funded Pilot Project Grantee Trainings
For each of the three (3) model programs, the Contractor will coordinate the delivery of one, 2-3 day training for approximately 15-20 CDHP/EPIC funded grantee participants at each training, and one TA webinar, provided by consultant/trainer subcontractors, for a cumulative total of three (3) trainings, and three (3) webinars.   The three (3) trainings are to be completed by November 1, 2010.  

Tasks include:

1. Reproduce collateral materials and training materials in preparation for trainings.

2. Select training site(s) in Sacramento with easy access to and from the airport.  Contractor is responsible for all onsite management, audio-visual needs, and all facility costs.  

3. Conduct online registration process.

4. Conduct grantee training needs assessment and provide results to expert trainers at least three weeks prior to training date.

5. Develop and obtain approval on all correspondence and information related to notifying grantees of the trainings and TA webinars.

6. Convene, manage, and evaluate the trainings and TA webinars.

7. Collect attendance sheets and evaluations, and submit a summary of these to CDPH/EPIC within two weeks after the training or TA event.

8. Make adjustments to the trainings/webinars based on the evaluation findings and input from CDPH/EPIC, the expert trainers, and the PAT.
D.
Regional Trainings
In order to continue to strengthen statewide capacity for DVPP, the Contractor will provide one, 2-4 hour training on DVPP concepts, at each of the seven (7) DV regions (listed on page 20), for approximately 5-10 representatives in each region, in conjunction with regularly scheduled DV regional meetings.   The Contractor will work with regional representatives to conduct DVPP training needs assessments, prior to each training, in order to determine priorities for these trainings, and to tailor them to the needs of regional participants.  

Training may include, but not be limited to, topics such as: 
1. How to build sustainable community DV primary prevention partnerships;

2. Understanding the root causes of DV, including risk and protective factors;

3. Definitions and examples of primary prevention approaches, methods, strategies and promising practices;

4. Methods, strategies and tools for the evaluation of primary prevention programs;

5. Using developmental assets in the design of youth relationship violence; prevention programs;

6. How to involve and engage youth as partners in primary prevention;

7. How to build an effective social marketing campaign;

8. Building comprehensive approaches to DV prevention, including the Spectrum of Prevention; and/or

9. Accessing primary prevention resources and information.


Tasks for conducting these trainings include:

1. Identify and contact regional representatives to determine meeting schedules.

2. Create calendar for attending and presenting at each region.

3. Conduct training needs assessment with regional participants prior to training date to tailor training to regional needs and capacity.

4. Reproduce agenda and materials in preparation for trainings.

5. Develop and obtain approval on all correspondence and information related to notifying regional participants of the trainings.

6. Convene, manage, and evaluate the trainings.

7. Collect attendance sheets and evaluations, and submit a summary of these to CDPH/EPIC within two weeks after each training.

8. Make adjustments to the trainings based on the evaluation findings and input from CDPH/EPIC and the PAT.

E.
Technical Assistance (TA)

As a follow-up to trainings, and to strengthen statewide capacity for DVPP, the Contractor will provide TA to 8-10 CDPH funded pilot project grantees, and approximately 5-10 representatives from each of the seven (7) regions, on matters related to the DVPPTATP. 

Tasks include:

1. Maintain all project information and materials in a format accessible to project participants, to be determined in consultation with, and approved by, CDPH/EPIC.

2. Inform the grantees and other specified groups of the availability of and how to access TA.

3. Provide ongoing TA and consultation (if needed) for each grantee through telephone, email, and/or on-site consultation and support.

4. Keep a log of TA provided.  

5. Develop and distribute a web-based evaluation to the CDPH/EPIC grantees to measure the quality of the TA and make adjustments as needed on an ongoing basis.

F.
Statewide DVPP Networking and Capacity-Building Meeting

To ensure that information gained from the result of the DVPPP is documented and shared at a statewide level, the Contractor will plan, develop, and coordinate the delivery of one, 2-day statewide DVPP networking and capacity building meeting in the Spring of 2011, for approximately 150 participants, including CDPH grantees and other priority groups as identified by CDPH.   The purpose of this meeting will be to present results, lessons learned, and case studies from CDPH funded grantee projects, evaluation results to date of DVPP model programs implemented in California, and other key issues identified that will assist in building statewide capacity for DV primary prevention efforts.

The meeting will be developed in collaboration with CDPH/EPIC staff, the PAT and a meeting planning committee, representing varied types of DVPP programs and other relevant statewide organizations working on issues related to DVPP.

The contractor will be responsible for all meeting planning; travel, and accommodations for meeting planning committee members; logistical arrangements; meeting facilities; online registration; onsite meeting management; development and dissemination of all meeting materials and communication; and meeting evaluation.  

This meeting will include:

1. Presentations, including key-note speakers and panels;

2. Skill-building sessions; 

3. Poster sessions;

4. Resource tables, including but not limited to: materials from the three (3) model DVPP programs being implemented by CDPH grantees, and other model DVPP programs; and

5. Round table discussions on strategies for implementing model DVPP programs.


Tasks for this meeting include:

1. In concert with CDPH/EPIC and the PAT, convene a meeting planning committee of 10-12 members, representative of varied types of DVPP programs.

2. Select meeting site in Sacramento with easy access to and from the airport.  

3. In concert with CDPH/EPIC, the PAT, and the planning committee, develop meeting announcement and agenda, including meeting goals and objectives.

4. Develop and disseminate meeting announcement, including tentative agenda.

5. Conduct online registration process.

6. Contact and confirm all presenters and session participants.

7. Develop and obtain approval on all correspondence and information related to notifying participants of the meeting, including acknowledgement of registration, meeting information, and hotel/travel information.

8. Reproduce necessary meeting materials.

9. Confirm and arrange for all necessary audio-visual equipment and set-up for presenters.

10. Conduct onsite meeting management and registration.

11. Develop and conduct meeting evaluation, and prepare a summary report, due to CDPH/EPIC within one month after the meeting.

G. Final Report
A final, comprehensive report is due on June 30, 2011 to CDPH/EPIC, which covers the entire contract term of August 1, 2008 through June 30, 2011.  The final report will include an outcome report on all the project deliverables and an evaluation of the entire project.  It should also:

1. Include an evaluation of the final project year including all information required in an annual report; 
2. Determine if the proposed outcomes for the entire project have been achieved;

3. Evaluate the entire project’s impact on the primary objectives;

4. Discuss lessons learned and any other information relative to furthering the field in domestic violence prevention;
5. Discuss logical next steps and recommendations; 

6. Summarize the results of the project evaluation, and any adjustments made in response to evaluation findings throughout the project; and

7. Provide copies of all completed deliverables for the project, including training curricula, collateral materials, and any other products related to the DVTATP.

6.
Additional terms and conditions that impact the project.

a. Domestic Violence Primary Prevention Program (DVPPP)

The intent of the overall Domestic Violence Primary Prevention Program (DVPPP) is to strengthen the capacity of local organizations to provide comprehensive primary prevention programs in communities across the state.  The DVPPP includes two components: 1) the DVPP Technical Assistance and Training Project (DVPPTATP) and 2) the DVPP Pilot Projects.  These two components will build upon and enhance existing primary prevention efforts in California, and contribute to building a stronger evidence base for future work by deepening understanding of strategies that can prevent first-time perpetration of relationship violence and abuse.

The DVPPTATP activities include providing extensive technical assistance and training on developing, implementing, and evaluating model DVPP programs; and the development of tailored DVPP collateral materials for California.

CDPH/EPIC will fund approximately 8-10 DVPPP Pilot Projects in July 2009 in the form of small grants to administer and evaluate model programs that include the selected evidence-based or promising models for DVPP.

b.  California Regions

To provide structure to the work of the Contractor and to ensure sufficient geographic distribution, the Contractor will offer certain aspects of technical assistance and training in the following seven regions: 

1. Far North

Amador, Del Norte, Humboldt, Lassen, Mendocino, Modoc, Plumas, Shasta, Siskiyou, Tehama and Trinity Counties

2. North

Butte, Colusa, El Dorado, Glenn, Lake, Nevada, Placer, Sacramento, Sierra, Sutter, Yolo, Yuba

3. Bay Area

Alameda, Contra Costa, Marin, Napa, San Mateo, San Francisco, Santa Clara, Santa Cruz, Solano, Sonoma, City of Berkeley

4. Central Valley

Alpine, Calaveras, Fresno, Inyo, Kern, Kings, Madera, Mariposa, Merced, Mono, San Joaquin, Stanislaus, Tulare, Tuolumne

5. Central Coast

Monterey, San Benito, San Luis Obispo, Santa Barbara, Ventura

6. Los Angeles

Los Angeles County and City of Long Beach and City of Pasadena

7. Far Southern

San Bernardino, Riverside, Orange, San Diego and Imperial Counties
Contractor's Name
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Exhibit B

Budget Detail and Payment Provisions

1. Invoicing and Payment

A. For services satisfactorily rendered, and upon receipt and approval of the invoices, the State agrees to compensate the Contractor for actual expenditures incurred in accordance with the budget(s) attached hereto.

B. Invoices shall include the Agreement Number and shall be submitted in triplicate not more frequently than monthly in arrears to: 
Pam Shipley
California Department of Public Health

EPIC Branch

MS 7214

P.O. Box 997377

Sacramento, CA 95899-7377

C.
Invoices shall:

1) Be prepared on Contractor letterhead.  If invoices are not on produced letterhead, invoices must be signed by an authorized official, employee or agent certifying that the expenditures claimed represent actual expenses for the service performed under this contract.

2) Bear the Contractor’s name as shown on the agreement.

3) Identify the billing and/or performance period covered by the invoice.

4) Itemize costs for the billing period in the same or greater level of detail as indicated in this agreement.  Subject to the terms of this agreement, reimbursement may only be sought for those costs and/or cost categories expressly identified as allowable in this agreement and approved by CDPH.

5) Report expenses attributed to DVBE subcontractors or DVBE suppliers at any tier (if any).  This requirement only applies if your firm identified DVBEs for participation during the selection process.

2. Budget Contingency Clause

A.
It is mutually agreed that if the Budget Act of the current year and/or any subsequent years covered under this Agreement does not appropriate sufficient funds for the program, this Agreement shall be of no further force and effect.  In this event, the State shall have no liability to pay any funds whatsoever to Contractor or to furnish any other considerations under this Agreement and Contractor shall not be obligated to perform any provisions of this Agreement.

B. If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this program, the State shall have the option to either cancel this Agreement with no liability occurring to the State, or offer an agreement amendment to Contractor to reflect the reduced amount.

3. Prompt Payment Clause

Payment will be made in accordance with, and within the time specified in, Government Code Chapter 4.5, commencing with Section 927.

4. Amounts Payable

A. The amounts payable under this agreement shall not exceed:

1) $380,000 for the budget period of 08/01/08 through 06/30/09.

2) $300,000 for the budget period of 07/01/09 through 06/30/10.

3) $300,000 for the budget period of 07/01/10 through 06/30/11.

B. Reimbursement shall be made for allowable expenses up to the amount annually encumbered commensurate with the state fiscal year in which services are performed and/or goods are received.

5. Timely Submission of Final Invoice

A. A final undisputed invoice shall be submitted for payment no more than ninety (90) calendar days following the expiration or termination date of this agreement, unless a later or alternate deadline is agreed to in writing by the program contract manager.  Said invoice should be clearly marked “Final Invoice”, thus indicating that all payment obligations of the State under this agreement have ceased and that no further payments are due or outstanding.

B. The State may, at its discretion, choose not to honor any delinquent final invoice if the Contractor fails to obtain prior written State approval of an alternate final invoice submission deadline.  Written State approval shall be sought from the program contract manager prior to the expiration or termination date of this agreement.

C. The Contractor is hereby advised of its obligation to submit, with the final invoice, a “Contractor’s Release (Exhibit F)” acknowledging submission of the final invoice to the State and certifying the approximate percentage amount, if any, of recycled products used in performance of this agreement.

6. Allowable Line Item Shifts

BUDGET FLEXIBILITY:  Subject to the prior review and approval of the contract manager, line item shifts of up to $25,000 or ten percent of the annual contract total, whichever is less, may be made up to a cumulative maximum of $25,000 or 10%, whichever is less, for all line item shifts over the life of the contract.  There must be a substantial business justification for any shifts made.  Fund shifts which increase Indirect, Overhead or General Expense line items are prohibited.  Line item shifts may be proposed/requested by either the California Department of Public Health or the Contractor in writing and must not increase or decrease the total contract amount allocated.  Any line item shifts must be approved in writing by the Deputy Director of (managing division), or his or her designee, and must be sent to the Contracts Office within 10 days of approval for inclusion in contract folder.  If the contract is formally amended, any line item shifts agreed to by the parties must be included in the amendment.

7. Progress Payment Withholds

Payments made under this agreement are subject to provision 11 entitled, “Progress Payment Withholds” appearing in Exhibit D(C) entitled, Special Terms and Conditions.

8. Expense Allowability / Fiscal Documentation

A. Invoices, received from a Contractor and accepted and/or submitted for payment by the State, shall not be deemed evidence of allowable agreement costs.

B. Contractor shall maintain for review and audit and supply to CDPH upon request, adequate documentation of all expenses claimed pursuant to this agreement to permit a determination of expense allowability.

C. If the allowability or appropriateness of an expense cannot be determined by the State because invoice detail, fiscal records, or backup documentation is nonexistent or inadequate according to generally accepted accounting principles or practices, all questionable costs may be disallowed and payment may be withheld by the State.  Upon receipt of adequate documentation supporting a disallowed or questionable expense, reimbursement may resume for the amount substantiated and deemed allowable. 
D. If travel is a reimbursable expense, receipts must be maintained to support the claimed expenditures.  For more information on allowable travel and per diem expenses and required documentation, see Exhibit G entitled, “Travel Reimbursement Information”. 
E.
Costs and/or expenses deemed unallowable are subject to recovery by CDPH.  See provision 9 in this exhibit entitled, “Recovery of Overpayments” for more information.  
9. Recovery of Overpayments

A. Contractor agrees that claims based upon a contractual agreement or an audit finding and/or an audit finding that is appealed and upheld, will be recovered by the State and/or Federal Government by one of the following options:

1) Contractor’s remittance to the State of the full amount of the audit exception within 30 days following the State’s request for repayment;

2) A repayment schedule which is agreeable to both the State and the Contractor.

B. The State reserves the right to select which option will be employed and the Contractor will be notified by the State in writing of the claim procedure to be utilized.

C. Interest on the unpaid balance of the audit finding or debt will accrue at a rate equal to the monthly average of the rate received on investments in the Pooled Money Investment Fund commencing on the date that an audit or examination finding is mailed to the Contractor, beginning 30 days after Contractor’s receipt of the State’s demand for repayment.
D. If the Contractor has filed a valid appeal regarding the report of audit findings, recovery of the overpayments will be deferred until a final administrative decision on the appeal has been reached.  If the Contractor loses the final administrative appeal, Contractor shall repay, to the State, the over-claimed or disallowed expenses, plus accrued interest.  Interest accrues from the Contractor’s first receipt of State’s notice requesting reimbursement of questioned audit costs or disallowed expenses.

Exhibit C

General Terms and Conditions

This page is a place holder for Exhibit C.

The State’s General Terms and Conditions (GTC 307) can only be viewed or downloaded from the following Internet site:  http://www.ols.dgs.ca.gov/Standard+Language/default.htm

.

The State’s General Terms and Conditions are modified from time to time by the California Department of General Services to comply with changes to federal or state law and the version that applies to the resulting agreement is determined based on the contract start date.  CDPH reserves the right to place into the resulting agreement a more current GTC version, when applicable.
If a bidding firm does not have Internet access they are to contact the program identified in the bid cover letter to request a hard or paper copy of the State’s General Term and Conditions.
Special Terms and Conditions
(Applicable to consultant and personal service contracts)

The use of headings of titles throughout this exhibit is for convenience only and shall not be used to interpret or govern the meaning of any specific term or condition.

The terms “California Department of Public Health”, “California Department of Health Services”, “Department of Health Services”, “CDPH”, “CDHS”, and “DHS” shall all have the same meaning and refer to the California State agency that is a party to this Agreement.

This exhibit contains provisions that require strict adherence to various contracting laws and policies.  Some provisions herein are conditional and only apply if specified conditions exist (i.e., agreement total exceeds a certain amount; agreement is federally funded, etc.).  The provisions herein apply to this Agreement unless the provisions are removed by reference on the face of the Agreement, the provisions are superseded by an alternate provision appearing elsewhere in the Agreement, or the applicable conditions do not exist.

Index of Special Terms and Conditions

	1. Travel and Per Diem Reimbursement
2. Site Inspection
3. Intellectual Property Rights
4. Use of Disabled Veteran Business Enterprises (DVBE)
5. Confidentiality of Information
6. Documents, Publications and Written Reports
7. Subcontract Requirements
8. Dispute Resolution Process
9. Performance Evaluation
10. Progress Reports or Meetings
11. Progress Payment Withholds
12. Novation Requirements
13. Legal Services Contract Requirements
14. Four‑Digit Date Compliance
15. Prohibited Use of State Funds for Software
16. Insurance Requirements
17. Procurement Rules
18. Equipment Ownership / Inventory / Disposition
19. Use of Small Business Subcontractors



1. Travel and Per Diem Reimbursement

(Applicable if travel and/or per diem expenses are reimbursed with contract funds.)

Reimbursement for travel and per diem expenses from the California Department of Public Health (CDPH) under this Agreement shall, unless otherwise specified in this Agreement, be at the rates currently in effect, as established by the California Department of Personnel Administration (DPA), for nonrepresented state employees as stipulated in CDPH’s Travel Reimbursement Information Exhibit.  If the DPA rates change during the term of the Agreement, the new rates shall apply upon their effective date and no amendment to this Agreement shall be necessary.  Exceptions to DPA rates may be approved by CDPH upon the submission of a statement by the Contractor indicating that such rates are not available to the Contractor.  No travel outside the State of California shall be reimbursed without prior authorization from CDPH.  Verbal authorization should be confirmed in writing.  Written authorization may be in a form including fax or email confirmation.

2. Site Inspection

The State, through any authorized representatives, has the right at all reasonable times to inspect or otherwise evaluate the work performed or being performed hereunder including subcontract supported activities and the premises in which it is being performed.  If any inspection or evaluation is made of the premises of the Contractor or Subcontractor, the Contractor shall provide and shall require Subcontractors to provide all reasonable facilities and assistance for the safety and convenience of the authorized representatives in the performance of their duties. All inspections and evaluations shall be performed in such a manner as will not unduly delay the work.

3. Intellectual Property Rights

a. Ownership

(1)
Except where CDPH has agreed in a signed writing to accept a license, CDPH shall be and remain, without additional compensation, the sole owner of any and all rights, title and interest in all Intellectual Property, from the moment of creation, whether or not jointly conceived, that are made, conceived, derived from, or reduced to practice by Contractor or CDPH and which result directly or indirectly from this Agreement.

(2)
For the purposes of this Agreement, Intellectual Property means recognized protectable rights and interest such as: patents, (whether or not issued) copyrights, trademarks, service marks, applications for any of the foregoing, inventions, trade secrets, trade dress, logos, insignia, color combinations, slogans, moral rights, right of publicity, author’s rights, contract and licensing rights, works, mask works, industrial design rights, rights of priority, know how, design flows, methodologies, devices, business processes, developments, innovations, good will and all other legal rights protecting intangible proprietary information as may exist now and/or here after come into existence, and all renewals and extensions, regardless of whether those rights arise under the laws of the United States, or any other state, country or jurisdiction.

(a)
For the purposes of the definition of Intellectual Property, “works” means all literary works, writings and printed matter including the medium by which they are recorded or reproduced, photographs, art work, pictorial and graphic representations and works of a similar nature, film, motion pictures, digital images, animation cells, and other audiovisual works including positives and negatives thereof, sound recordings, tapes, educational materials, interactive videos and any other materials or products created, produced, conceptualized and fixed in a tangible medium of expression.  It includes preliminary and final products and any materials and information developed for the purposes of producing those final products.  Works does not include articles submitted to peer review or reference journals or independent research projects.

(3)
In the performance of this Agreement, Contractor will exercise and utilize certain of its Intellectual Property in existence prior to the effective date of this Agreement.  In addition, under this Agreement, Contractor may access and utilize certain of CDPH’s Intellectual Property in existence prior to the effective date of this Agreement.  Except as otherwise set forth herein, Contractor shall not use any of CDPH’s Intellectual Property now existing or hereafter existing for any purposes without the prior written permission of CDPH.  Except as otherwise set forth herein, neither the Contractor nor CDPH shall give any ownership interest in or rights to its Intellectual Property to the other Party.  If during the term of this Agreement, Contractor accesses any third-party Intellectual Property that is licensed to CDPH, Contractor agrees to abide by all license and confidentiality restrictions applicable to CDPH in the third-party’s license agreement.

(4)
Contractor agrees to cooperate with CDPH in establishing or maintaining CDPH’s exclusive rights in the Intellectual Property, and in assuring CDPH’s sole rights against third parties with respect to the Intellectual Property.  If the Contractor enters into any agreements or subcontracts with other parties in order to perform this Agreement, Contractor shall require the terms of the Agreement(s) to include all Intellectual Property provisions.  Such terms must include, but are not limited to, the subcontractor assigning and agreeing to assign to CDPH all rights, title and interest in Intellectual Property made, conceived, derived from, or reduced to practice by the subcontractor, Contractor or CDPH and which result directly or indirectly from this Agreement or any subcontract.

(5)
Contractor further agrees to assist and cooperate with CDPH in all reasonable respects, and execute all documents and, subject to reasonable availability, give testimony and take all further acts reasonably necessary to acquire, transfer, maintain, and enforce CDPH’s Intellectual Property rights and interests.
b. Retained Rights / License Rights

(1)
Except for Intellectual Property made, conceived, derived from, or reduced to practice by Contractor or CDPH and which result directly or indirectly from this Agreement, Contractor shall retain title to all of its Intellectual Property to the extent such Intellectual Property is in existence prior to the effective date of this Agreement. Contractor hereby grants to CDPH, without additional compensation, a permanent, non-exclusive, royalty free, paid-up, worldwide, irrevocable, perpetual, non-terminable license to use, reproduce, manufacture, sell, offer to sell, import, export, modify, publicly and privately display/perform, distribute, and dispose Contractor’s Intellectual Property with the right to sublicense through multiple layers, for any purpose whatsoever, to the extent it is incorporated in the Intellectual Property resulting from this Agreement, unless Contractor assigns all rights, title and interest in the Intellectual Property as set forth herein.

(2)
Nothing in this provision shall restrict, limit, or otherwise prevent Contractor from using any ideas, concepts, know-how, methodology or techniques related to its performance under this Agreement, provided that Contractor’s use does not infringe the patent, copyright, trademark rights, license or other Intellectual Property rights of CDPH or third party, or result in a breach or default of any provisions of this Exhibit or result in a breach of any provisions of law relating to confidentiality.

c. Copyright

(1)
Contractor agrees that for purposes of copyright law, all works [as defined in Section a, subparagraph (2)(a)] of authorship made by or on behalf of Contractor in connection with Contractor’s performance of this Agreement shall be deemed “works made for hire”.  Contractor further agrees that the work of each person utilized by Contractor in connection with the performance of this Agreement will be a “work made for hire,” whether that person is an employee of Contractor or that person has entered into an agreement with Contractor to perform the work.  Contractor shall enter into a written agreement with any such person that: (i) all work performed for Contractor shall be deemed a “work made for hire” under the Copyright Act and (ii) that person shall assign all right, title, and interest to CDPH to any work product made, conceived, derived from, or reduced to practice by Contractor or CDPH and which result directly or indirectly from this Agreement.

(2)
All materials, including, but not limited to, visual works or text, reproduced or distributed pursuant to this Agreement that include Intellectual Property made, conceived, derived from, or reduced to practice by Contractor or CDPH and which result directly or indirectly from this Agreement, shall include CDPH’s notice of copyright, which shall read in 3mm or larger typeface: “© [Enter Current Year e.g., 2007, etc.], California Department of Public Health.  This material may not be reproduced or disseminated without prior written permission from the California Department of Public Health.”  This notice should be placed prominently on the materials and set apart from other matter on the page where it appears.  Audio productions shall contain a similar audio notice of copyright.

d. Patent Rights

With respect to inventions made by Contractor in the performance of this Agreement, which did not result from research and development specifically included in the Agreement’s scope of work, Contractor hereby grants to CDPH a license as described under Paragraph b of this provision for devices or material incorporating, or made through the use of such inventions.  If such inventions result from research and development work specifically included within the Agreement’s scope of work, then Contractor agrees to assign to CDPH, without additional compensation, all its right, title and interest in and to such inventions and to assist CDPH in securing United States and foreign patents with respect thereto.

e. Third-Party Intellectual Property

Except as provided herein, Contractor agrees that its performance of this Agreement shall not be dependent upon or include any Intellectual Property of Contractor or third party without first: (i) obtaining CDPH’s prior written approval; and (ii) granting to or obtaining for CDPH, without additional compensation, a license, as described in Paragraph b of this provision, for any of Contractor’s or third-party’s Intellectual Property in existence prior to the effective date of this Agreement.  If such a license upon the these terms is unattainable, and CDPH determines that the Intellectual Property should be included in or is required for Contractor’s performance of this Agreement, Contractor shall obtain a license under terms acceptable to CDPH.

f. Warranties

(1)
Contractor represents and warrants that:

(a)
It is free to enter into and fully perform this Agreement.

(b)
It has secured and will secure all rights and licenses necessary for its performance of this Agreement.

(c)
Neither Contractor’s performance of this Agreement, nor the exercise by either Party of the rights granted in this Agreement, nor any use, reproduction, manufacture, sale, offer to sell, import, export, modification, public and private display/performance, distribution, and disposition of the Intellectual Property made, conceived, derived from, or reduced to practice by Contractor or CDPH and which result directly or indirectly from this Agreement will infringe upon or violate any Intellectual Property right, non-disclosure obligation, or other proprietary right or interest of any third-party or entity now existing under the laws of, or hereafter existing or issued by, any state, the United States, or any foreign country.  There is currently no actual or threatened claim by any such third party based on an alleged violation of any such right by Contractor.

(d)
Neither Contractor’s performance nor any part of its performance will violate the right of privacy of, or constitute a libel or slander against any person or entity.

(e)
It has secured and will secure all rights and licenses necessary for Intellectual Property including, but not limited to, consents, waivers or releases from all authors of music or performances used, and talent (radio, television and motion picture talent), owners of any interest in and to real estate, sites, locations, property or props that may be used or shown.

(f)
It has not granted and shall not grant to any person or entity any right that would or might derogate, encumber, or interfere with any of the rights granted to CDPH in this Agreement.

(g)
It has appropriate systems and controls in place to ensure that state funds will not be used in the performance of this Agreement for the acquisition, operation or maintenance of computer software in violation of copyright laws.

(h)
It has no knowledge of any outstanding claims, licenses or other charges, liens, or encumbrances of any kind or nature whatsoever that could affect in any way Contractor’s performance of this Agreement.

(2)
CDPH MAKES NO WARRANTY THAT THE INTELLECTUAL PROPERTY RESULTING FROM THIS AGREEMENT DOES NOT INFRINGE UPON ANY PATENT, TRADEMARK, COPYRIGHT OR THE LIKE, NOW EXISTING OR SUBSEQUENTLY ISSUED.

g. Intellectual Property Indemnity

(1)
Contractor shall indemnify, defend and hold harmless CDPH and its licensees and assignees, and its officers, directors, employees, agents, representatives, successors, and users of its products,  (“Indemnitees”) from and against all claims, actions, damages, losses, liabilities (or actions or proceedings with respect to any thereof), whether or not rightful, arising from any and all actions or claims by any third party or expenses related thereto (including, but not limited to, all legal expenses, court costs, and attorney’s fees incurred in investigating, preparing, serving as a witness in, or defending against, any such claim, action, or proceeding, commenced or threatened) to which any of the Indemnitees may be subject, whether or not Contractor is a party to any pending or threatened litigation, which arise out of or are related to (i) the incorrectness or breach of any of the representations, warranties, covenants or agreements of Contractor pertaining to Intellectual Property; or (ii) any Intellectual Property infringement, or any other type of actual or alleged infringement claim, arising out of CDPH’s use, reproduction, manufacture, sale, offer to sell, distribution, import, export, modification, public and private performance/display, license, and disposition of the Intellectual Property made, conceived, derived from, or reduced to practice by Contractor or CDPH and which result directly or indirectly from this Agreement.  This indemnity obligation shall apply irrespective of whether the infringement claim is based on a patent, trademark or copyright registration that issued after the effective date of this Agreement.  CDPH reserves the right to participate in and/or control, at Contractor’s expense, any such infringement action brought against CDPH.

(2)
Should any Intellectual Property licensed by the Contractor to CDPH under this Agreement become the subject of an Intellectual Property infringement claim, Contractor will exercise its authority reasonably and in good faith to preserve CDPH’s right to use the licensed Intellectual Property in accordance with this Agreement at no expense to CDPH.  CDPH shall have the right to monitor and appear through its own counsel (at Contractor’s expense) in any such claim or action.  In the defense or settlement of the claim, Contractor may obtain the right for CDPH to continue using the licensed Intellectual Property; or, replace or modify the licensed Intellectual Property so that the replaced or modified Intellectual Property becomes non-infringing provided that such replacement or modification is functionally equivalent to the original licensed Intellectual Property.  If such remedies are not reasonably available, CDPH shall be entitled to a refund of all monies paid under this Agreement, without restriction or limitation of any other rights and remedies available at law or in equity.

(3)
Contractor agrees that damages alone would be inadequate to compensate CDPH for breach of any term of this Intellectual Property Exhibit by Contractor.  Contractor acknowledges CDPH would suffer irreparable harm in the event of such breach and agrees CDPH shall be entitled to obtain equitable relief, including without limitation an injunction, from a court of competent jurisdiction, without restriction or limitation of any other rights and remedies available at law or in equity.

h. Federal Funding

In any agreement funded in whole or in part by the federal government, CDPH may acquire and maintain the Intellectual Property rights, title, and ownership, which results directly or indirectly from the Agreement; except as provided in 37 Code of Federal Regulations part 401.14; however, the federal government shall have a non-exclusive, nontransferable, irrevocable, paid-up license throughout the world to use, duplicate, or dispose of such Intellectual Property throughout the world in any manner for governmental purposes and to have and permit others to do so.

i. Survival

The provisions set forth herein shall survive any termination or expiration of this Agreement or any project schedule.
4. Use of Disabled Veteran Business Enterprises (DVBE)

(Applicable to agreements valued at $10,000 or more in which the Agreement requires actual DVBE participation.  Not applicable to agreements and amendments administratively exempted from DVBE requirements by CDPH.)

a.
The State Legislature has declared that a fair portion of the total purchases and contracts or subcontracts for property and services for the State be placed with disabled veteran business enterprises.

b.
All DVBE participation attachments, however labeled, completed as a condition of bidding, contracting, or amending a subject agreement, are incorporated herein and made a part of this Agreement by this reference.

c.
Contractor agrees to use the proposed DVBEs, as identified in previously submitted DVBE participation attachments, unless the Contractor submits a written request for substitution of a like or alternate subcontractor.  All requests for substitution must be approved by CDPH, in writing, prior to using a substituted subcontractor.

d.
Requests for substitution must be approved by the program funding this Agreement and must include:

(1)
A written explanation of the reason for the substitution. 

(2)
A written description of the business enterprise that will be substituted, including its DVBE certification status.

(3)
If applicable, the reason a non-DVBE subcontractor is proposed for use.

(4)
A written description of the work to be performed by the substituted subcontractor and an identification of the percentage share/dollar amount of the overall contract that the substituted subcontractor will perform.

e.
If requested by CDPH, Contractor agrees to provide verification, in a form agreed to by CDPH, that DVBE subcontractor participation under this Agreement is in compliance with the goals specified at the time of contract award or in an applicable amendment.

5. Confidentiality of Information

a.
The Contractor and its employees, agents, or subcontractors shall protect from unauthorized disclosure names and other identifying information concerning persons either receiving services pursuant to this Agreement or persons whose names or identifying information become available or are disclosed to the Contractor, its employees, agents, or subcontractors as a result of services performed under this Agreement, except for statistical information not identifying any such person.
b.
The Contractor and its employees, agents, or subcontractors shall not use such identifying information for any purpose other than carrying out the Contractor's obligations under this Agreement.

c.
The Contractor and its employees, agents, or subcontractors shall promptly transmit to the CDPH Program Contract Manager all requests for disclosure of such identifying information not emanating from the client or person.
d.
The Contractor shall not disclose, except as otherwise specifically permitted by this Agreement or authorized by the client, any such identifying information to anyone other than CDPH without prior written authorization from the CDPH Program Contract Manager, except if disclosure is required by State or Federal law.
e.
For purposes of this provision, identity shall include, but not be limited to name, identifying number, symbol, or other identifying particular assigned to the individual, such as finger or voice print or a photograph.

f.
As deemed applicable by CDPH, this provision may be supplemented by additional terms and conditions covering personal health information (PHI) or personal, sensitive, and/or confidential information (PSCI).  Said terms and conditions will be outlined in one or more exhibits that will either be attached to this Agreement or incorporated into this Agreement by reference.

6. Documents, Publications and Written Reports

(Applicable to agreements over $5,000 under which publications, written reports, and documents are developed or produced.  Government Code Section 7550.)

Any document, publication or written report (excluding progress reports, financial reports and normal contract communications) prepared as a requirement of this Agreement shall contain, in a separate section preceding the main body of the document, the number and dollar amounts of all contracts and subcontracts relating to the preparation of such document or report, if the total cost for work by nonemployees of the State exceeds $5,000.

7. Subcontract Requirements

(Applicable to agreements under which services are to be performed by subcontractors including independent consultants.)
a.
Prior written authorization will be required before the Contractor enters into or is reimbursed for any subcontract for services costing $5,000 or more.  Except as indicated in paragraph a(3) herein, when securing subcontracts for services exceeding $5,000, the Contractor shall obtain at least three bids or justify a sole source award.

(1)
The Contractor must provide in its request for authorization, all information necessary for evaluating the necessity or desirability of incurring such cost.

(2)
The State may identify the information needed to fulfill this requirement.

(3)
Subcontracts performed by the entities or for the service types listed below are exempt from the bidding and sole source justification requirements:

(a) A local governmental entity or the federal government,

(b) A State college or university from any State,

(c) A Joint Powers Authority,

(d) An auxiliary organization of a California State University or a California Community college,

(e) A foundation organized to support the Board of Governors of the California Community Colleges,

(f) An auxiliary organization of the Student Aid Commission established under Education Code § 69522,

(g) Entities of any type that will provide subvention aid or direct services to the public,

(h) Entities and/or service types identified as exempt from advertising in State Contracting Manual 5.80. View this publication at the following Internet address:
 http://www.ols.dgs.ca.gov/Contract+Manual/Chapters4through6.htm
(i) Entities whose name and budgeted costs have been submitted to CDPH in response to a competitive Invitation for Bid or Request for Proposal.

b.
Agreements with governmental or public entities and their auxiliaries, or a Joint Powers Authority

(1)
If the total amount of all subcontracts exceeds twenty-five percent (25%) of the total agreement amount or $50,000, whichever is less and each subcontract is not with an entity or of a service type described in paragraph a(3) herein, CDPH shall:

(a)
Obtain approval from the Department of General Services to use said subcontracts, or 

(b)
If applicable, obtain a certification from the prime Contractor indicating that each subcontractor was selected pursuant to a competitive bidding process requiring at least three bids from responsible bidders, or

(c)
Obtain approval from the Secretary of the California Health and Human Services Agency to use said subcontracts.
(2)
When the conditions of b(1) apply, each subcontract that is not with a type of entity or of a service type described in paragraph a(3) herein, shall not commence work before CDPH has obtained applicable prior approval to use said subcontractor.  CDPH shall inform the Contractor when CDPH has obtained appropriate approval to use said subcontractors.
c.
CDPH reserves the right to approve or disapprove the selection of subcontractors and with advance written notice, require the substitution of subcontractors and require the Contractor to terminate subcontracts entered into in support of this Agreement.
(1)
Upon receipt of a written notice from CDPH requiring the substitution and/or termination of a subcontract, the Contractor shall take steps to ensure the completion of any work in progress and select a replacement, if applicable, within 30 calendar days, unless a longer period is agreed to by CDPH.

d.
Actual subcontracts (i.e., written agreement between the Contractor and a subcontractor) of $5,000 or more are subject to the prior review and written approval of CDPH.  CDPH may, at its discretion, elect to waive this right.  All such waivers shall be confirmed in writing by CDPH.

e.
Contractor shall maintain a copy of each subcontract entered into in support of this Agreement and shall, upon request by CDPH, make copies available for approval, inspection, or audit.

f.
CDPH assumes no responsibility for the payment of subcontractors used in the performance of the Agreement.  Contractor accepts sole responsibility for the payment of subcontractors used in the performance of this Agreement.

g.
The Contractor is responsible for all performance requirements under this Agreement even though performance may be carried out through a subcontract.

h.
When entering into a consulting service agreement with CDPH, the Contractor may be required to supply budget detail for each subcontractor and/or each major subcontracted activity under this Agreement.

(1)
Budget detail format and submission requirements will be determined by CDPH.

(2)
Methods of including budget detail in this Agreement, if applicable, will be determined by CDPH.

(3)
Any subcontractor budget detail displayed in this Agreement, or incorporated by reference, is included for information purposes only.  Changes to a subcontractor's identity or budget detail shall not require the processing of a formal amendment to this Agreement.

i.
The Contractor shall ensure that all subcontracts for services include provision(s) requiring compliance with applicable terms and conditions specified in this Agreement.

j.
The Contractor agrees to include the following clause, relevant to record retention, in all subcontracts for services:

"(Subcontractor Name) agrees to maintain and preserve, until three years after termination of (Agreement Number) and final payment from CDPH to the Contractor, to permit CDPH or any duly authorized representative, to have access to, examine or audit any pertinent books, documents, papers and records related to this subcontract and to allow interviews of any employees who might reasonably have information related to such records."

k.
Unless otherwise stipulated in writing by CDPH, the Contractor shall be the subcontractor's sole point of contact for all matters related to performance and payment under this Agreement.

l.
Contractor shall, as applicable, advise all subcontractors of their obligations pursuant to the following numbered provisions of this exhibit: 1, 2, 3, 4, 5, 6, 7, 11, 17, 18, 19, and/or other numbered provisions herein that are deemed applicable.

8. Dispute Resolution Process

A Contractor grievance exists whenever there is a dispute arising from CDPH’s action in the administration of an agreement.  If there is a dispute or grievance between the Contractor and CDPH, the Contractor must seek resolution using the procedure outlined below.
a.
The Contractor should first informally discuss the problem with the CDPH Program Contract Manager.  If the problem cannot be resolved informally, the Contractor shall direct its grievance together with any evidence, in writing, to the program Branch Chief.  The grievance shall state the issues in dispute, the legal authority or other basis for the Contractor's position and the remedy sought.  The Branch Chief shall render a decision within ten (10) working days after receipt of the written grievance from the Contractor.  The Branch Chief shall respond in writing to the Contractor indicating the decision and reasons therefore.  If the Contractor disagrees with the Branch Chief’s decision, the Contractor may appeal to the second level.

b.
When appealing to the second level the Contractor must prepare an appeal indicating the reasons for disagreement with the Branch Chief’s decision.  The Contractor shall include with the appeal a copy of the Contractor's original statement of dispute along with any supporting evidence and a copy of the Branch Chief’s decision.  The appeal shall be addressed to the Deputy Director of the division in which the branch is organized within ten (10) working days from receipt of the Branch Chief’s decision.  The Deputy Director of the division in which the branch is organized or his/her designee shall meet with the Contractor to review the issues raised.  A written decision signed by the Deputy Director of the division in which the branch is organized or his/her designee shall be directed to the Contractor within twenty (20) working days of receipt of the Contractor's second level appeal.  The decision rendered by the Deputy Director or his/her designee shall be the final administrative determination of the Department.

c.
Unless otherwise stipulated in writing by CDPH, all dispute, grievance and/or appeal correspondence shall be directed to the CDPH Program Contract Manager.

d.
There are organizational differences within CDPH’s funding programs and the management levels identified in this dispute resolution provision may not apply in every contractual situation.  When a grievance is received and organizational differences exist, the Contractor shall be notified in writing by the CDPH Program Contract Manager of the level, name, and/or title of the appropriate management official that is responsible for issuing a decision at a given level.

9. Performance Evaluation

(Applicable only to consultant service agreements.)

a.
The Contractor’s performance under this Agreement shall be evaluated at the conclusion of the term of this Agreement.  The evaluation shall include, but not be limited to:
(1)
Whether the contracted work or services were completed as specified in the Agreement and reasons for and amount of any cost overruns.

(2)
Whether the contracted work or services met the quality standards specified in the Agreement.

(3)
Whether the Contractor fulfilled all requirements of the Agreement.

(4)
Factors outside the control of the Contractor, which caused difficulties in contractor performance.  Factors outside the control of the Contractor shall not include a Subcontractor’s poor performance.

b.
The evaluation of the Contractor shall not be a public record.

10. Progress Reports or Meetings

(Applicable only to consultant service agreements.)

a.
Contractor shall submit progress reports or attend meetings with state personnel at intervals determined by CDPH to determine if the Contractor is on the right track, whether the project is on schedule, provide communication of interim findings, and afford occasions for airing difficulties or special problems encountered so that remedies can be developed quickly.

b.
At the conclusion of this Agreement and if applicable, Contractor shall hold a final meeting at which Contractor shall present any findings, conclusions, and recommendations.  If required by this Agreement, Contractor shall submit a comprehensive final report.

11. Progress Payment Withholds

a.
Progress payments may not be made more frequently than monthly in arrears for work performed and costs incurred in the performance of the Agreement.  In the aggregate, progress payments may not exceed 90 percent of the total agreement amount, regardless of agreement length.

b.
Ten percent (10%) may be withheld by CDPH from each invoice submitted for reimbursement, under the following conditions:

(1)
For services and costs associated with contractor and/or subcontractor performance that is considered to be of an ongoing nature or performed continuously throughout the term of the Agreement.

(2)
For individual services associated with a specific agreement deliverable that has not yet been received or completed in its entirety.

(3)
For individual and/or distinct tasks, work plans, or project activities that have not yet been completed in their entirety.

c.
Release of Amounts Withheld

As individual and/or distinct tasks, services, work plans, or project activities are completed in their entirety by either the Contractor or Subcontractor and any scheduled/required deliverables or reports are delivered to CDPH; then any funds so withheld may be released to the Contractor upon acceptance and/or acknowledgement that all such items have been completed to the full satisfaction of CDPH.

d.
Payment Requests Excluded from the 10 Percent (10%) Withhold

Ten percent (10%) payment withholds shall not be applied to reimbursements or periodic payment requests for direct costs associated with equipment purchases, media buys, operating expense items, and other procurements not directly associated with the Contractor's personal performance.

12. Novation Requirements

If the Contractor proposes any novation agreement, CDPH shall act upon the proposal within 60 days after receipt of the written proposal.  CDPH may review and consider the proposal, consult and negotiate with the Contractor, and accept or reject all or part of the proposal.  Acceptance or rejection of the proposal may be made orally within the 60-day period and confirmed in writing within five days of said decision.  Upon written acceptance of the proposal, CDPH will initiate an amendment to this Agreement to formally implement the approved proposal.

13. Legal Services Contract Requirements

(Applicable only to agreements involving the performance of legal services.)

The Contractor shall:

a. Adhere to legal cost and billing guidelines designated by CDPH.

b. Adhere to litigation plans designated by CDPH.

c. Adhere to case phasing of activities designated by CDPH.

d. Submit and adhere to legal budgets as designated by CDPH.

e. Maintain legal malpractice insurance in an amount not less than the amount designated by CDPH.  Said amount shall be indicated in a separate letter to the Contractor.

f. Submit to legal bill audits and law firm audits if requested by CDPH.  Such audits may be conducted by State employees or its designees or by any legal cost control providers retained by CDPH for such purpose.

14. Four‑Digit Date Compliance

(Applicable to agreements in which Information Technology (IT) services are provided to CDPH or if IT equipment is procured.)

Contractor warrants that it will provide only Four‑Digit Date Compliant (as defined below) Deliverables and/or services to the State.  “Four Digit Date compliant” Deliverables and services can accurately process, calculate, compare, and sequence date data, including without limitation date data arising out of or relating to leap years and changes in centuries.  This warranty and representation is subject to the warranty terms and conditions of this Contract and does not limit the generality of warranty obligations set forth elsewhere herein.
15. Prohibited Use of State Funds for Software

(Applicable to agreements in which computer software is used in performance of the work.)

Contractor certifies that it has appropriate systems and controls in place to ensure that state funds will not be used in the performance of this Agreement for the acquisition, operation or maintenance of computer software in violation of copyright laws.

16. Insurance Requirements

a. Automobile Liability Insurance

(Applicable if automobiles are purchased/reimbursed with agreement funds or furnished by CDPH under the terms of this Agreement.)

(1)
The Contractor, by signing this Agreement, hereby certifies that it possesses or will obtain automobile liability insurance in the amount of $1,000,000 per occurrence for bodily injury and property damage combined.  Said insurance must be obtained and made effective upon the delivery date of any motor vehicle, purchased/reimbursed with agreement funds or furnished by CDPH under the terms of this Agreement, to the Contractor and/or Subcontractor.

(2)
The Contractor and/or Subcontractor shall, as soon as practical, furnish a copy of the certificate of insurance to the CDPH Program Contract Manager.

(3)
The Contractor and/or Subcontractor agree that bodily injury and property damage liability insurance, as required herein, shall remain in effect at all times during the term of this Agreement or until such time as the motor vehicle is returned to CDPH.

(4)
The Contractor and/or Subcontractor agree to provide, at least thirty (30) days prior to the expiration date of said insurance coverage, a copy of a new certificate of insurance evidencing continued coverage, as indicated herein, for not less than the remainder of the term of this Agreement, the term of any extension or continuation thereof, or for a period of not less than one (1) year.

(5)
The Contractor and/or Subcontractor, if not a self-insured government and/or public entity, must provide evidence, that any required certificates of insurance contain the following provisions:

(a)
The insurer will not cancel the insured's coverage without giving thirty (30) calendar days prior written notice to the State (California Department of Public Health).

(b)
The State of California, its officers, agents, employees, and servants are included as additional insureds, but only with respect to work performed for the State under this Agreement and any extension or continuation of this Agreement.

(c)
The insurance carrier shall notify the California Department of Public Health (CDPH), in writing, of the Contractor's failure to pay premiums; its cancellation of such policies; or any other substantial change, including, but not limited to, the status, coverage, or scope of the required insurance.  Such notices shall contain a reference to the Agreement number for which the insurance was obtained.

(6)
The Contractor and/or Subcontractor is hereby advised that copies of certificates of insurance may be subject to review and approval by the Department of General Services (DGS), Office of Risk and Insurance Management.  The Contractor shall be notified by CDPH, in writing, if this provision is applicable to this Agreement.  If DGS approval of the certificate of insurance is required, the Contractor agrees that no work or services shall be performed prior to obtaining said approval.

(7)
In the event the Contractor and/or Subcontractor fails to keep insurance coverage, as required herein, in effect at all times during vehicle possession, CDPH may, in addition to any other remedies it may have, terminate this Agreement upon the occurrence of such event.

b. Commercial General Liability

[Applicable to agreements involving the performance of hazardous activities (i.e., transportation of persons or State property, handling of toxic or hazardous substances, elevator maintenance, facility repair, and other agreements when stipulated by CDPH, etc.)]

The Contractor must furnish to CDPH either a certificate of insurance stating that commercial general liability insurance of not less than $1,000,000 per occurrence for bodily injury and property damage liability combined is presently in effect for the Contractor or proof of adequate self-insurance if the Contractor is a self-insured government and/or public entity.  The commercial general liability insurance policy shall include coverage for liabilities arising out of premises, operations, independent contractors, products, completed operations, personal and advertising injury, and liability assumed under an insured agreement. The commercial general liability insurance shall apply separately to each insured against whom claim is made or suit is brought subject to the Contractor’s limit of liability.  The certificate of insurance shall identify the CDPH contract or agreement number for which the insurance applies.  Paragraphs 16d, 16e, 16f, and 16g also apply to Commercial General Liability insurance.

c. Pollution Liability 

(Applicable only when services involve the handling of toxic or hazardous substances.)

Contractor shall maintain Pollution Liability insurance covering the Contractor’s liability for bodily injury, property damage and environmental damage resulting from pollution and related cleanup costs incurred, all arising out of the work or services performed under this Agreement.  Coverage shall be provided for both work performed on-site, as well as during the transport of hazardous materials.  Limits of not less than $1,000,000 shall be provided.  Paragraphs 16d, 16e, 16f, and 16g also apply to Pollution Liability insurance.

d. The Contractor is hereby advised that copies of certificates of insurance and documentation of self-insurance may be subject to review and approval by the Department of General Services (DGS), Office of Risk and Insurance Management.  The Contractor shall be notified by CDPH, in writing, if this provision is applicable to this Agreement.  If DGS approval of the certificate of insurance is required, the Contractor agrees that no work or services shall be performed prior to obtaining said approval.  Each certificate of insurance shall identify the CDPH contract or agreement number for which the insurance applies.
e. The certificate of insurance must include the following provisions:

(1) The insurer will not cancel the insured’s coverage without giving 30 days prior written notice to the California Department of Public Health, and

(2) The State of California, its officers, agents, employees, and servants are included as additional insureds, but only with respect to work performed for the State of California under this Agreement.

f. The Contractor agrees that the insurance required herein will remain in effect at all times during the term of this Agreement.  In the event said insurance coverage expires at any time or times during the term of this Agreement, the Contractor agrees to provide, at least 30 calendar days before said expiration date, a new certificate of insurance evidencing insurance coverage as provided for herein for not less than the remainder of the term of this Agreement or for a period of not less than one year.  New certificates of insurance may also be subject to the approval of DGS.  The Contractor shall be notified by CDPH, in writing, if DGS approval of the certificate of insurance is required.  If DGS approval of the certificate of insurance is required, the Contractor agrees that no work or services shall be performed prior to obtaining such approval.  CDPH may, in addition to any other remedies it may have, terminate this Agreement for failure to comply with the insurance requirements of this Agreement.

g. CDPH will not be responsible for any premiums, deductibles, or assessments on any insurance policy.

17. Procurement Rules

(Applicable to all agreements in which equipment, property, commodities and/or supplies are furnished by CDPH or expenses for said items are reimbursed with agreement funds.)

a.
Equipment definitions

Wherever the term equipment and/or property are used, the following definitions shall apply:

(1) Major equipment: A tangible or intangible item having a base unit cost of $5,000 or more with a life expectancy of one (1) year or more and is either furnished by CDPH or the cost is reimbursed through this Agreement.  Software and videos are examples of intangible items that meet this definition.

(2) Minor equipment/property: A tangible item having a base unit cost of less than $5,000 with a life expectancy of one (1) year or more and is either furnished by CDPH or the cost is reimbursed through this Agreement.

b.
Government and public entities (including state colleges/universities and auxiliary organizations), whether acting as a contractor and/or subcontractor, may secure all commodities, supplies, equipment and services related to such purchases that are required in performance of this Agreement.  Said procurements are subject to Paragraphs d through h of Provision 17.  Paragraph c of Provision 17 shall also apply, if equipment purchases are delegated to subcontractors that are nonprofit organizations or commercial businesses.

c.
Nonprofit organizations and commercial businesses, whether acting as a contractor and/or subcontractor, may secure commodities, supplies, equipment and services related to such purchases for performance under this Agreement.

(1)
Equipment purchases shall not exceed $50,000 annually.

To secure equipment above the annual maximum limit of $50,000, the Contractor shall make arrangements through the appropriate CDPH Program Contract Manager, to have all remaining equipment purchased through CDPH’s Purchasing Unit. The cost of equipment purchased by or through CDPH shall be deducted from the funds available in this Agreement.  Contractor shall submit to the CDPH Program Contract Manager a list of equipment specifications for those items that the State must procure.  The State may pay the vendor directly for such arranged equipment purchases and title to the equipment will remain with CDPH.  The equipment will be delivered to the Contractor's address, as stated on the face of the Agreement, unless the Contractor notifies the CDPH Program Contract Manager, in writing, of an alternate delivery address.

(2)
All equipment purchases are subject to Paragraphs d through h of Provision 17.  Paragraph b of Provision 17 shall also apply, if equipment purchases are delegated to subcontractors that are either a government or public entity.

(3)
Nonprofit organizations and commercial businesses, shall use a procurement system that meets the following standards:

(a)
Maintain a code or standard of conduct that shall govern the performance of its officers, employees, or agents engaged in awarding procurement contracts.  No employee, officer, or agent shall participate in the selection, award, or administration of a procurement contract in which, to his or her knowledge, he or she has a financial interest.

(b)
Procurements shall be conducted in a manner that provides, to the maximum extent practical, open, and free competition.

(c)
Procurements shall be conducted in a manner that provides for all of the following:

[1]
Avoid purchasing unnecessary or duplicate items.

[2]
Equipment solicitations shall be based upon a clear and accurate description of the technical requirements of the goods to be procured.

[3]
Take positive steps to utilize small and veteran owned businesses.
d.
Unless waived or otherwise stipulated in writing by CDPH, prior written authorization from the appropriate CDPH Program Contract Manager will be required before the Contractor will be reimbursed for any purchase of $5,000 or more for commodities, supplies, equipment, and services related to such purchases.  The Contractor must provide in its request for authorization all particulars necessary, as specified by CDPH, for evaluating the necessity or desirability of incurring such costs.  The term "purchase" excludes the purchase of services from a subcontractor and public utility services at rates established for uniform applicability to the general public.

e.
In special circumstances, determined by CDPH (e.g., when CDPH has a need to monitor certain purchases, etc.), CDPH may require prior written authorization and/or the submission of paid vendor receipts for any purchase, regardless of dollar amount.  CDPH reserves the right to either deny claims for reimbursement or to request repayment for any Contractor and/or subcontractor purchase that CDPH determines to be unnecessary in carrying out performance under this Agreement.

f.
The Contractor and/or subcontractor must maintain a copy or narrative description of the procurement system, guidelines, rules, or regulations that will be used to make purchases under this Agreement.  The State reserves the right to request a copy of these documents and to inspect the purchasing practices of the Contractor and/or subcontractor at any time.

g.
For all purchases, the Contractor and/or subcontractor must maintain copies of all paid vendor invoices, documents, bids and other information used in vendor selection, for inspection or audit.  Justifications supporting the absence of bidding (i.e., sole source purchases) shall also be maintained on file by the Contractor and/or subcontractor for inspection or audit.

h.
CDPH may, with cause (e.g., with reasonable suspicion of unnecessary purchases or use of inappropriate purchase practices, etc.), withhold, cancel, modify, or retract the delegated purchase authority granted under Paragraphs b and/or c of Provision 17 by giving the Contractor no less than 30 calendar days written notice.

18. Equipment Ownership / Inventory / Disposition
(Applicable to agreements in which equipment and/or property is furnished by CDPH and/or when said items are purchased or reimbursed with agreement.)

a.
Wherever the terms equipment and/or property are used in Provision 18, the definitions in Provision 17, Paragraph a, shall apply.

Unless otherwise stipulated in this Agreement, all equipment and/or property that are purchased/reimbursed with agreement funds or furnished by CDPH under the terms of this Agreement shall be considered state equipment and the property of CDPH.

(1)
CDPH requires the reporting, tagging and annual inventorying of all equipment and/or property that is furnished by CDPH or purchased/reimbursed with funds provided through this Agreement.
Upon receipt of equipment and/or property, the Contractor shall report the receipt to the CDPH Program Contract Manager.  To report the receipt of said items and to receive property tags, Contractor shall use a form or format designated by CDPH’s Asset Management Unit.  If the appropriate form (i.e., Contractor Equipment Purchased with CDPH Funds) does not accompany this Agreement, Contractor shall request a copy from the CDPH Program Contract Manager.
(2)
If the Contractor enters an agreement with a term of more than twelve months, the Contractor shall submit an annual inventory of state equipment and/or property to the CDPH Program Contract Manager using a form or format designated by CDPH’s Asset Management Unit.  If an inventory report form (i.e., Inventory/Disposition of CDPH-Funded Equipment) does not accompany this Agreement, Contractor shall request a copy from the CDPH Program Contract Manager.  Contractor shall:
(a)
Include in the inventory report, equipment and/or property in the Contractor's possession and/or in the possession of a subcontractor (including independent consultants).

(b)
Submit the inventory report to CDPH according to the instructions appearing on the inventory form or issued by the CDPH Program Contract Manager.

(c)
Contact the CDPH Program Contract Manager to learn how to remove, trade-in, sell, transfer or survey off, from the inventory report, expired equipment and/or property that is no longer wanted, usable or has passed its life expectancy.  Instructions will be supplied by CDPH’s Asset Management Unit.

b.
Title to state equipment and/or property shall not be affected by its incorporation or attachment to any property not owned by the State.

c.
Unless otherwise stipulated, CDPH shall be under no obligation to pay the cost of restoration, or rehabilitation of the Contractor's and/or Subcontractor's facility which may be affected by the removal of any state equipment and/or property.

d.
The Contractor and/or Subcontractor shall maintain and administer a sound business program for ensuring the proper use, maintenance, repair, protection, insurance and preservation of state equipment and/or property.

(1)
In administering this provision, CDPH may require the Contractor and/or Subcontractor to repair or replace, to CDPH’s satisfaction, any damaged, lost or stolen state equipment and/or property.  Contractor and/or Subcontractor shall immediately file a theft report with the appropriate police agency or the California Highway Patrol and Contractor shall promptly submit one copy of the theft report to the CDPH Program Contract Manager.

e.
Unless otherwise stipulated by the program funding this Agreement, equipment and/or property purchased/reimbursed with agreement funds or furnished by CDPH under the terms of this Agreement, shall only be used for performance of this Agreement or another CDPH agreement.

f.
Within sixty (60) calendar days prior to the termination or end of this Agreement, the Contractor shall provide a final inventory report of equipment and/or property to the CDPH Program Contract Manager and shall, at that time, query CDPH as to the requirements, including the manner and method, of returning state equipment and/or property to CDPH.  Final disposition of equipment and/or property shall be at CDPH expense and according to CDPH instructions. Equipment and/or property disposition instructions shall be issued by CDPH immediately after receipt of the final inventory report.  At the termination or conclusion of this Agreement, CDPH may at its discretion, authorize the continued use of state equipment and/or property for performance of work under a different CDPH agreement.

g.
Motor Vehicles

(Applicable only if motor vehicles are purchased/reimbursed with agreement funds or furnished by CDPH under this Agreement.)

(1)
If motor vehicles are purchased/reimbursed with agreement funds or furnished by CDPH under the terms of this Agreement, within thirty (30) calendar days prior to the termination or end of this Agreement, the Contractor and/or Subcontractor shall return such vehicles to CDPH and shall deliver all necessary documents of title or registration to enable the proper transfer of a marketable title to CDPH.

(2)
If motor vehicles are purchased/reimbursed with agreement funds or furnished by CDPH under the terms of this Agreement, the State of California shall be the legal owner of said motor vehicles and the Contractor shall be the registered owner.  The Contractor and/or a subcontractor may only use said vehicles for performance and under the terms of this Agreement.

(3)
The Contractor and/or Subcontractor agree that all operators of motor vehicles, purchased/reimbursed with agreement funds or furnished by CDPH under the terms of this Agreement, shall hold a valid State of California driver's license.  In the event that ten or more passengers are to be transported in any one vehicle, the operator shall also hold a State of California Class B driver's license.

(4)
If any motor vehicle is purchased/reimbursed with agreement funds or furnished by CDPH under the terms of this Agreement, the Contractor and/or Subcontractor, as applicable, shall provide, maintain, and certify that, at a minimum, the type and amount of automobile liability insurance as specified in the Automobile Liability Insurance requirements clause appearing in Provision 16 of this Exhibit is in effect during the term of this Agreement or any period of contract extension during which any vehicle remains in the Contractor's and/or Subcontractor's possession.

19. Use of Small Business Subcontractors
(Only applicable to agreements awarded in part due to the granting of non-small business subcontractor preference where the Contractor committed to use small business subcontractors for at least 25% of the initial contract cost or amount bid.)

a.
All Non-Small Business Subcontractor Preference Request attachments and Small Business Subcontractor/Supplier Acknowledgment attachments, however labeled, completed as a condition of bidding, are incorporated herein, and made a part of this Agreement by this reference.
b.
Contractor agrees to use each small business subcontractor/supplier, as identified in previously submitted Non-Small Business Subcontractor Preference Request attachments, unless the Contractor submits a written request for substitution of a like or alternate subcontractor.  All requests for substitution must be approved by CDPH, in writing (including email or fax), prior to using a proposed substitute subcontractor.

c.
Requests for substitution must be approved by the funding program and must include, at a minimum:

(1)
An explanation of the reason for the substitution.

(2)
A written description of the business enterprise that will be substituted, including its small business certification status.

(3)
If substitution of an alternate small business does not occur, include a written justification and description of the steps taken to try to acquire a new small business and how that portion of the contract will be fulfilled.

(4)
A written description of the work to be performed by the substituted subcontractor identified by both task (if applicable) and dollar amount or percentage of the overall contract that the substituted subcontractor will perform.  The substituted business, if approved, must perform a commercially useful function in the contract pursuant to Title 2, California Code of Regulations §1896.6.

d.
CDPH may consent to the substitution in any of the situations set forth in Public Contract Code Section 4107 of the Subletting and Subcontracting Fair Practices Act.

e.
Prior to the approval of the prime contractor’s request for the substitution, the funding program shall give notice in writing to the listed subcontractor of the prime contractor’s request to substitute and the reasons for the request to substitute.  The notice shall be served by certified or registered mail to the last known address of the subcontractor.  The listed subcontractor that has been so notified shall have five (5) working days after the receipt of the notice to submit written objections to the substitution to the funding program.  Failure to file these written objections shall constitute the listed subcontractor’s consent to the substitution.  If written objections are filed, CDPH shall give notice in writing of at least five (5) working days to the listed subcontractor of a hearing by CDPH on the prime contractor’s request for substitution.

f.
Failure of the contractor to subcontract with the small businesses listed in its bid or proposal to CDPH, or failure to follow applicable substitution rules and regulations may be grounds for the Department of General Services to impose sanctions pursuant to Government Code Section 14842.5 and Title 2, California Code of Regulations § 1896.16.  In the event such sanction are to be imposed, the Contractor shall be notified in writing and entitled to a hearing pursuant to Title 2, California Code of Regulations §1896.18 and §1896.20.

g.
If requested by CDPH, Contractor agrees to provide documentation/verification, in a form agreed to by CDPH, that small business subcontractor usage under this Agreement complies with the commitments specified during the contractor selection process.
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Additional Provisions

1. Amendment Process

Should either party, during the term of this agreement, desire a change or amendment to the terms of this Agreement, such changes or amendments shall be proposed in writing to the other party, who will respond in writing as to whether the proposed changes/amendments are accepted or rejected.  If accepted and after negotiations are concluded, the agreed upon changes shall be made through the State's official agreement amendment process.  No amendment will be considered binding on either party until it is formally approved by the State.

2. Cancellation / Termination

A. This agreement may be cancelled by CDPH without cause upon 30 calendar days advance written notice to the Contractor.

B. CDPH reserves the right to cancel or terminate this agreement immediately for cause.  The Contractor may submit a written request to terminate this agreement only if CDPH substantially fails to perform its responsibilities as provided herein.

C. The term “for cause” shall mean that the Contractor fails to meet the terms, conditions, and/or responsibilities of this agreement.

D. Agreement termination or cancellation shall be effective as of the date indicated in CDPH’ notification to the Contractor.  The notice shall stipulate any final performance, invoicing or payment requirements.

E. Upon receipt of a notice of termination or cancellation, the Contractor shall take immediate steps to stop performance and to cancel or reduce subsequent agreement costs.

F. In the event of early termination or cancellation, the Contractor shall be entitled to compensation for services performed satisfactorily under this agreement and expenses incurred up to the date of cancellation and any non-cancelable obligations incurred in support of this agreement.

3. Avoidance of Conflicts of Interest by Contractor
A. CDPH intends to avoid any real or apparent conflict of interest on the part of the Contractor, subcontractors, or employees, officers and directors of the Contractor or subcontractors.  Thus, CDPH reserves the right to determine, at its sole discretion, whether any information, assertion or claim received from any source indicates the existence of a real or apparent conflict of interest; and, if a conflict is found to exist, to require the Contractor to submit additional information or a plan for resolving the conflict, subject to CDPH review and prior approval.

B. Conflicts of interest include, but are not limited to:

1) An instance where the Contractor or any of its subcontractors, or any employee, officer, or director of the Contractor or any subcontractor has an interest, financial or otherwise, whereby the use or disclosure of information obtained while performing services under the contract would allow for private or personal benefit or for any purpose that is contrary to the goals and objectives of the contract.
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2) An instance where the Contractor’s or any subcontractor’s employees, officers, or directors use their positions for purposes that are, or give the appearance of being, motivated by a desire for private gain for themselves or others, such as those with whom they have family, business or other ties.

C. If CDPH is or becomes aware of a known or suspected conflict of interest, the Contractor will be given an opportunity to submit additional information or to resolve the conflict.  A Contractor with a suspected conflict of interest will have five (5) working days from the date of notification of the conflict by CDPH to provide complete information regarding the suspected conflict.  If a conflict of interest is determined to exist by CDPH and cannot be resolved to the satisfaction of CDPH, the conflict will be grounds for terminating the contract.  CDPH may, at its discretion upon receipt of a written request from the Contractor, authorize an extension of the timeline indicated herein.

4. Prohibited Follow-on Contracts

A. No person, firm, or subsidiary thereof who has been awarded a consulting services agreement may submit a bid for, nor be awarded an agreement for, the provision of services, procurement of goods or supplies, or any other related action which is required, suggested, or otherwise deemed appropriate in the end product of the consulting services agreement.

B. Paragraph A does not apply to any person, firm, or subsidiary thereof who is awarded a subcontract of a consulting services agreement which totals no more than 10 percent of the total monetary value of the consulting services agreement.

C. Paragraphs A and B do not apply to consulting services agreements subject to Chapter 10 (commencing with Section 4525) of Division 5 of Title 1 of the Government Code.


Exhibit F

Contractor’s Release

Instructions to Contractor:
With final invoice(s) submit one (1) original and one (1) copy.  The original must bear the original signature of a person authorized to bind the Contractor.  The additional copy may bear photocopied signatures.
Submission of Final Invoice
	Pursuant to contract number
	     
	entered into between the State of California Department of Public Health 

	(CDPH) and the Contractor (identified below), the Contractor does acknowledge that final payment has been requested via 

	invoice number(s)
	     
	, in the amount(s) of $
	     
	and dated
	     
.

	If necessary, enter "See Attached" in the appropriate blocks and attach a list of invoice numbers, dollar amounts and invoice dates.


Release of all Obligations

By signing this form, and upon receipt of the amount specified in the invoice number(s) referenced above, the Contractor does hereby release and discharge the State, its officers, agents and employees of and from any and all liabilities, obligations, claims, and demands whatsoever arising from the above referenced contract.

Repayments Due to Audit Exceptions / Record Retention

By signing this form, Contractor acknowledges that expenses authorized for reimbursement does not guarantee final allowability of said expenses.  Contractor agrees that the amount of any sustained audit exceptions resulting from any subsequent audit made after final payment will be refunded to the State.

All expense and accounting records related to the above referenced contract must be maintained for audit purposes for no less than three years beyond the date of final payment, unless a longer term is stated in said contract.

Recycled Product Use Certification

By signing this form, Contractor certifies under penalty of perjury that a minimum of 0% unless otherwise specified in writing of post consumer material, as defined in the Public Contract Code Section 12200, in products, materials, goods, or supplies offered or sold to the State regardless of whether it meets the requirements of Public Contract Code Section 12209.  Contractor specifies that printer or duplication cartridges offered or sold to the State comply with the requirements of Section 12156(e). 
Reminder to Return State Equipment/Property (If Applicable)
(Applies only if equipment was provided by CDPH or purchased with or reimbursed by contract funds)
Unless CDPH has approved the continued use and possession of State equipment (as defined in the above referenced contract) for use in connection with another CDPH agreement, Contractor agrees to promptly initiate arrangements to account for and return said equipment to CDPH, at CDPH's expense, if said equipment has not passed its useful life expectancy as defined in the above referenced contract.

Patents / Other Issues

By signing this form, Contractor further agrees, in connection with patent matters and with any claims that are not specifically released as set forth above, that it will comply with all of the provisions contained in the above referenced contract, including, but not limited to, those provisions relating to notification to the State and related to the defense or prosecution of litigation.

ONLY SIGN AND DATE THIS DOCUMENT WHEN ATTACHING TO THE FINAL INVOICE

	Contractor’s Legal Name (as on contract):
	     

	Signature of Contractor or Official Designee:
	
	Date:
	     

	Printed Name/Title of Person Signing:
	     


CDPH Distribution:
Accounting (Original)
Program
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Travel Reimbursement Information

(Mileage Increase Effective 1/1/08.)

1.
The following rate policy is to be applied for reimbursing the travel expenses of persons under contract.  The terms “contract” and/or “subcontract” have the same meaning as “grantee” and/or “subgrantee” where applicable.
a.
Reimbursement for travel and/or per diem shall be at the rates established for nonrepresented/excluded state employees.  Exceptions to Department of Personnel Administration (DPA) lodging rates may be approved by the California Department of Public Health (CDPH) upon the receipt of a statement on/with an invoice indicating that such rates are not available.
b.
Short Term Travel is defined as a 24-hour period, and less than 31 consecutive days, and is at least 50 miles from the main office, headquarters or primary residence.  Starting time is whenever a contract or subcontract employee leaves his or her home or headquarters.  "Headquarters" is defined as the place where the contracted personnel spends the largest portion of their working time and returns to upon the completion of assignments.  Headquarters may be individually established for each traveler and approved verbally or in writing by the program funding the agreement.  Verbal approval shall be followed up in writing or email.
c.
Contractors on travel status for more than one 24-hour period and less than 31 consecutive days may claim a fractional part of a period of more than 24 hours.  Consult the chart appearing on Page 2 of this exhibit to determine the reimbursement allowance.  All lodging reimbursement claims must be supported by a receipt*.  If a contractor does not or cannot present receipts, lodging expenses will not be reimbursed.

(1)
Lodging (with receipts*):

	Travel Location / Area
	Reimbursement Rate

	Statewide (excluding the counties identified below)
	$  84.00 plus tax

	Counties of Los Angeles and San Diego
	$110.00 plus tax

	Counties of Alameda, San Francisco, San Mateo, and Santa Clara
	$140.00 plus tax


Reimbursement for actual lodging expenses that exceed the above amounts may be allowed with the advance approval of the Deputy Director of the California Department of Public Health (CDPH) or his or her designee.  Receipts are required.

*Receipts from Internet lodging reservation services such as Priceline.com which require prepayment for that service, ARE NOT ACCEPTABLE LODGING RECEIPTS and are not reimbursable without a valid lodging receipt from a lodging establishment.
(2)
Meal/Supplemental Expenses (with or without receipts):  With receipts, the contractor will be reimbursed actual amounts spent up to the maximum for each full 24‑hour period of travel.

Meal / Expense
Reimbursement Rate
Breakfast
$
6.00

Lunch
$ 
10.00

Dinner
$
18.00

Incidental expenses
$
6.00

d.
Out-of-state travel may only be reimbursed if such travel is necessitated by the scope or statement of work and has been approved in advance by the program with which the contract is held.  For out-of-state travel, contractors may be reimbursed actual lodging expenses, supported by a receipt, and may be reimbursed for meals and supplemental expenses for each 24-hour period computed at the rates listed in c. (2) above.  For all out-of-state travel, contractors/subcontractors must have prior CDPH written or verbal approval.  Verbal approval shall be confirmed in writing (email or memo).
e.
In computing allowances for continuous periods of travel of less than 24 hours, consult the chart appearing on Page 2 of this exhibit.

f.
No meal or lodging expenses will be reimbursed for any period of travel that occurs within normal working hours, unless expenses are incurred at least 50 miles from headquarters.

Travel Reimbursement Information 
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2.
If any of the reimbursement rates stated herein is changed by DPA, no formal contract amendment will be required to incorporate the new rates.  However, CDPH shall inform the contractor, in writing, of the revised travel reimbursement rates and the applicable effective date of any rate change.

At CDPH’s discretion, changes or revisions made by CDPH to this exhibit, excluding travel reimbursement policies established by DPA may be applied retroactively to any agreement to which a Travel Reimbursement Information exhibit is attached, incorporated by reference, or applied by CDPH program policy.  Changes to the travel reimbursement rates stated herein may not be applied earlier than the date a rate change is approved by DPA. 

3.
For transportation expenses, the contractor must retain receipts for parking; taxi, airline, bus, or rail tickets; car rental; or any other travel receipts pertaining to each trip for attachment to an invoice as substantiation for reimbursement.  Reimbursement may be requested for commercial carrier fares; private car mileage; parking fees; bridge tolls; taxi, bus, or streetcar fares; and auto rental fees when substantiated by a receipt.

4. Note on use of autos:  If a contractor uses his/her or a company car for transportation, the rate of reimbursement will be 50.5 cents maximum per mile.  If a contractor uses his/her or a company car "in lieu of" airfare, the air coach fare will be the maximum paid by the State.  The contractor must provide a cost comparison upon request by the State.  Gasoline and routine automobile repair expenses are not reimbursable.

5. The contractor is required to furnish details surrounding each period of travel.  Travel expense reimbursement detail may include, but not be limited to: purpose of travel, departure and return times, destination points, miles driven, mode of transportation, etc.  Reimbursement for travel expenses may be withheld pending receipt of adequate travel documentation.
6.
Contractors are to consult with the program with which the contract is held to obtain specific invoicing procedures.

Per Diem Reimbursement Guide
	Length of travel period
	This condition exists…
	Allowable Meal(s)

	Less than 24 hours
	Trip begins at or before 6 a.m. and ends at or after 9 a.m.
	Breakfast may be claimed.

	Less than 24 hours
	Trip begins at or before 4 p.m. and ends at or after 7 p.m.
	Dinner may be claimed.

	Employees may not claim lunch or incidentals on one-day trips.  When trips are less than 24 hours and there’s no overnight stay, meals claimed are taxable. 

	24 hours
	Trip begins at or before 6 a.m.
	Breakfast may be claimed.

	24 hours
	Trip begins at or before 11 a.m.
	Lunch may be claimed.

	24 hours
	Trip begins at or before 5 p.m.
	Dinner may be claimed.

	More than 24 hours
	Trip ends at or after 8 a.m.
	Breakfast may be claimed.

	More than 24 hours
	Trip ends at or after 2 p.m.
	Lunch may be claimed.

	More than 24 hours
	Trip ends at or after 7 p.m.
	Dinner may be claimed.

	Employees may not claim meals provided by the State, meals included in hotel expenses or conference fees, meals included in transportation costs such as airline tickets, or meals that are otherwise provided.  Snacks and continental breakfasts such as rolls, juice, and coffee are not considered to be meals.


The Timeline column refers to the time frame during which activities and tasks will occur.  In multi-year agreements identify which activities are expected to occur each budget year.  Actions that re-occur at specified intervals can have the same timeline.  Timelines should be as specific as possible so that CDPH will know when actions are expected to occur.





In the last column identify the events that will occur and/or the tangible deliverables that will be submitted to the State to signify completion of the associated activity.  As illustrated in the Work Plan example, include in this column specific event completion dates and deliverable specifics as well as deliverable submission dates.





Activity numbering is used to enable easy reading of entries across a page and to match performance measures and deliverable to their respective activity.  Do not use bullets or symbols when identifying subtasks or creating lists.  Acronym use is to be kept to a minimum.





All entries should be as specific as possible to avoid performance misunderstandings.  Clearly describe in adequate detail each primary function, task, or activity that will occur in response to CDPHs’scope of work requirements.  Include examples if necessary.  As applicable, note the actions that will be performed by subcontractors and/or independent consultants.  Brevity and/or vagueness are likely to result in questions and uncertainty.
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