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After your NHSN enrollment is completed and NHSN account activated:

1. Login toyour NHSN account
2. Onthe Memberships Screen, select GROUP and then JOIN
on the NHSN navigation bar
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3. Enter the CDPH Group ID:

4. Enter the Group Joining
__ Password

5. Click the JOIN GROUP button

1 Facility entersthe 5-digit Group ID number in the Group ID
field

12 Facility entersthe Group’s joining password in the Group
Joining Password field

1 Password is case-sensitive
1 Facility dickson the Join Group button to join the Group

Note: CDPH Group ID and Group Joining password will be provided by CDPH Group Administrator at
COVID-19SNFSURVEY@cdph.ca.gov 2


mailto:COVID-19SNFSURVEY@cdph.ca.gov

Read the message in the pop-up box and click OK

) Memberships

Groups that have access 1o this facility’s data

2 Awarning message will pop up —facility user must read
the message

2 Facilitiesmust click the OKbutton before they can
proceed




7. Immediately after joining the CDPH Group, the facility user will be taken to a screen listing
the data access requested by CDPH.

8. Make sure the boxes for “COVID-19 View Data” and “COVID-19 CSV Data Upload” are
checked.

9. Click “ACCEPT” to confer rights.

r‘ Confer Rights-Long Term Care ‘

! Please review the data rights that "LTCF Test Group" is requesting from your facility:
- Verify locations
- Press "accept" button to confer rights or review current rights before accepting new rights

General

L] Facility Information
COVID-19 View Data
COVID-19 CSV Data Upload
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Joining group and conferring rights is now completed. The CDPH Group will be
added to the list of groups on the Memberships Screen.

After Joining a Group and Accepting Rights
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0 When the template is accepted, data sharing iscomplete

2 Group will be added to thelist of Groupsthe facility
belongsto on the Memberships Screen






