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	Immunization Branch

Requisition for Volunteer Service

	Branch Section
Clinical and Policy Support
	Section Chief
Schechter

	Section Description: The Section has responsibility for providing technical guidance on immunization practices to public and private sector health care providers, local health departments, and other state programs.  The Section reviews and promotes policies aimed at increasing immunization coverage for local health departments, practitioners, and other programs. The Section is also responsible for developing regulations on school and child care immunization requirements and legislative analysis of immunization-related bills.  

	Service Summary:  Under the direction of the Clinical and Policy Support Supervisor, the volunteer will categorize and summarize open-ended responses from a survey with over 800 respondents.  Overall, this position requires strong analytic, verbal, and organizational skills. The incumbent must be detail-oriented and possess strong computer skills.  Experience with surveys, qualitative research, and basic statistics preferred. 



	Time Commitment: Approximately 3-6 weeks, depending on weekly hours of availability.  

	Key Responsibilities/Duties:
10%
Review and gain expertise in subject area of school immunization requirements.
70%
Review and categorize qualitative answers to survey questions into discrete answer categories.
20%     Summarize survey data.


	Qualifications: (Specify if Preferred or Required)
     Skills –    Required: strong verbal, analytic and organizational skills.   
     Abilities –  Required: Ability to critically review and analyze written statements.  Ability to organize qualitative survey responses into specific categorical responses.
Education and Experience: (Specify if Preferred or Required)
   Education –    Preferred M.P.H. candidate or courses in survey design, basic statistics, health policy.
   Experience –   Preferred: use of excel/spreadsheets; experience with surveys, surveymonkey, qualitative data analysis.


	Contact Person for this position:
     Jane Pezua, VIP Program Coordinator
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