FY 2015 - 2016 CHVP SUPPLEMENTAL DOCUMENTS CHECKLIST 
   Agency Name:       
 



       
         Contract #:       
                     
	Please check the box next to all submitted documents. 
All documents must be submitted by email using the required naming convention on page 2.

	 FORMCHECKBOX 

	1. Supplemental Documents Checklist 

	 FORMCHECKBOX 

	2. Annual Personnel Update Form with signature (PDF)

	 FORMCHECKBOX 

	3. Attestation of Compliance with the Sexual Health Education Accountability Act of 2007 (PDF)

	 FORMCHECKBOX 

	4. Program Narrative for all applicable programs (Word)

	 FORMCHECKBOX 

	5. Duty Statements (DS) for all staff (numbered according to the Personnel Detail Page and Organization Chart) listed on the budget (Word)

	 FORMCHECKBOX 

	6. Org Chart(s) identifying all staff positions on the budget (w/line item #) and its relationship to other services for women and children, the local health officer and overall agency (Word, Excel, PDF)

	 FORMCHECKBOX 

	7. Approval Letters including waivers for the CHVP Coord./Nurse Sup. (PDF)
 

	 FORMCHECKBOX 

	8.  Annual Inventory – Form CDPH 1204 (Word)

	 FORMCHECKBOX 

	9. CHVP Attachment A – Program Operational Requirements for CHVP (PDF)

	 FORMCHECKBOX 

	10.  NFP/HFA Affiliation Contract (PDF)
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File Naming Convention Example

Please save all electronic documents using the required naming convention below: 

[Contract # [space] Program Abbreviation [space] Checklist # [space] Document Name [space] Version Date]
Below is an example:
15-10064 CHVP 1 Checklist 061215
15-10064 CHVP 2 Update Form 061215

15-10064 CHVP 3 Attestation Form 061215
15-10064 CHVP 4 Program Narrative 061215

15-10064 CHVP 5 DS Line 1 061215
15-10064 CHVP 6 Org Chart Program 061215

15-10064 CHVP 6 Org Chart Overall Agency 061215

15-10064 CHVP 7 Approval Letter 061215

15-10064 CHVP 8 Annual Inventory 061215

15-10064 CHVP 9 Attachment A 061215
15-10064 CHVP 10 NFP Contract 061215


Please contact your Contract Manager (CM) if you have any questions.
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