Documents Required for Your Entrance Meeting
	Check Here
	Items Requested

	Program Management Materials

	 FORMCHECKBOX 

	· Written Continuous Quality Improvement (CQI) Plan and Supporting Documentation

	 FORMCHECKBOX 

	· Signed Employee Security Affidavits (ESA)

	 FORMCHECKBOX 

	· Competent Professional Authority

Documentation (WNA/CPA certificates)

	 FORMCHECKBOX 

	· Employee Conflict of Interest Statement

	 FORMCHECKBOX 

	· Employee Training Log (Attendance Sheets for Mandatory Substance Abuse, Civil Rights and NVRA)

	Documentation

	 FORMCHECKBOX 

	· Rights and Responsibilities and Self-Declarations (if applicable)

	 FORMCHECKBOX 

	· Breast Pump Distribution Logs

	 FORMCHECKBOX 

	· Discrimination Log or File of complaints received

	 FORMCHECKBOX 

	· Farmers’ Market Nutrition Program Coupon Issuance Log (if applicable)

	Self-Assessment

	 FORMCHECKBOX 

	Health Services, Number 6:

· Copy of CLIA Certificate (If your agency performs blood tests for applicants or participants)

	 FORMCHECKBOX 

	Health Services, Number 13:

· Scripts/Outlines for current classes

	 FORMCHECKBOX 

 FORMCHECKBOX 

	Health Services, Number 15:

· Copies of all your RDs and DTRs current Commission on Dietetic Registration (CDR) cards, California Board of Registered Nursing card for any RNs, and Verification Statement from the CDR for Registration Eligible Nutritionists (RENs) available for the onsite review.

· Copies of each DN's and MDNs Standards for Competency forms and attachments available for the onsite review.

	 FORMCHECKBOX 

	Health Services, Number 16:

· Copy of your WIC program written policy promoting breastfeeding

	 FORMCHECKBOX 

	Participant Certification, Number 26:

· Copy of a participant consent form used if other than the State form

	 FORMCHECKBOX 

	Referrals, Health Linkages and Integration, and Outreach, Number 2:

· Copy of your current Annual Public Outreach Announcement (APOA)

	 FORMCHECKBOX 

	Referrals, Health Linkages and Integration, and Outreach, Number 4:

· Copy of all current cooperative agreement(s) and Memoranda of Understanding (MOU)
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