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NEWBORN SCREENING ASC MONITORING REPORT COMPONENTS
The purpose of the following reports is to keep the Newborn Screening Program informed of ASCs’ activities in carrying out the SOW in compliance with the contract.  Reports should be sent to the NBS Program Contract Liaison by the due dates shown.
Fiscal Year Initial Report - Due June 1 for the fiscal year beginning July 1.
1. Education/QI/Work Plan for the fiscal Year
2. “Boilerplate SOW” showing how your ASC meets NBS objectives.  The format may be utilized in subsequent quarters to address issues that arise in those quarters, and to show work that is not described in other components of the report (including the Education/QI/Work Plan). However, other formats are also acceptable.  
3. List of specialist consultants used by the ASC as a resource and to whom other physicians with specialty questions are referred (letters of agreement from each should be on file in the ASC). 
Quarterly Reports - Due 30 days after the end of each quarter.   To be postmarked by October 31 (Q1), Jan. 31 (Q2), Apr. 30 (Q3), July 31 (Q4).
1. Signed Progress Report Form (Exhibit E of ASC Contract). 
2. Newborn Screening (NBS) Data Form - completed with data for the quarter.  
3. Hospital Monitoring Log -  Lists all hospitals in region (showing # HEPP deficiencies, month(s) when monthly HEPPs were received (include monthly HEPPs for past “rolling” year),  all site visit dates for each hospital for the last 2 rolling years, all inservice dates for each hospital for the last 2 rolling years).
4. QI Plan Progress Report  (second page only of the Education/QI/Work Plan) - should include a status report for each objective (i.e., planned actions taken or completed, results and progress toward meeting targets identified, problems encountered in implementation, any changes or modifications of the planned activities, and/or added objectives.  Objectives cannot be eliminated during the year.    
5. Assessment tools utilized (surveys, questionnaires, etc.).
6. Final printed versions of state-approved newsletters or mass mailings completed during the quarter.   

7. Copies of agency travel reimbursement forms that were submitted for training. 
8. Corrective Action Plan (CAP) Log and CAPs in progress or completed. A  QI/corrective action plan should be included for each hospital with greater than 3 monthly HEPP reports in the last “rolling” year. 
9. Site Visit/Inservice Log - Materials from new inservices/presentations must be submitted to contract liaison for approval two weeks prior to the presentation (See Objective #8 of SOW).  Attach the following to the Log:
· Completed Training Form and outline for each inservice presentation.
· Completed evaluation forms or summary of evaluations received for each inservice and site visit.

· Attendance/sign-in lists for each inservice and site visit.
Annual Report - Due October 31 for previous fiscal year.  
1. Signed Progress Report Form (Exhibit E of ASC Contract).
2. Newborn Screening (NBS) Data Form, showing a year’s compilation. 
3. List of Diagnosed Cases.
Monthly Progress Report - Due one week after the end of each calendar month.
See Monthly Progress Report format for components.
ATTACHMENTS:
· Progress Report Form (Exhibit E of ASC Contract). 
· Newborn Screening (NBS) Data Form 
· Hospital Monitoring Log
· Education/QI/Work Plan
· Training Form

· Corrective Action Plan (CAP) Log 
· Corrective Action Plan (CAP)
· Site Visit/Inservice Log

· List of Diagnosed Cases.

· Monthly Progress Report Format
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