
Developing a CSV File to Import 
Procedure Data 
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1.  Identify where (in what existing systems) the required 
data fields reside 

2. Work with your IT department, OR data system 
manager, medical records supervisor, and/or others  

3. Determine how data elements might be made 
electronic if not already 

4. Learn or seek assistance on how to develop the CSV 
file (or convert from an excel spreadsheet). 

CSV files can be uploaded directly to NHSN 
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Available on the NHSN website under Patient 
Safety Component “Related Material” 

Give this information to your IT department 
and/or surgical data manager. 



Importing Your CSV Procedure Data File 

Log into NHSN and click on Import/Export function 
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Importing Procedure Data into NSHN 
From “Import/Export Type” drop-down menu, select 
CSV Import “Procedures”   
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Importing Procedure Data into NSHN 
Reminder:  the “HELP” button on 
each NHSN page takes you to 
related content in the help library 
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Importing Procedure Data into NSHN 

Important: Prior to 
attempting to import 
Procedure data, you 
must have completed 
that month’s Reporting 
Plan 
Plan needs to include the 
same procedures you will 
import  

! 
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Importing Procedure Data into NSHN 

If monthly Reporting 
Plan in place and 
you are ready to 
import, scroll down 
page… 
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Importing Procedure Data into NSHN 

No need to check any 
boxes on this page 

Browse your 
computer to 
locate the .csv 
file you wish to 
import 
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Importing Procedure Data into NSHN 

Select your .csv import file  
(it will appear in gray box)   
Click “Submit” 
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Importing Procedure Data into NSHN 

“Inserts” list contains the Procedure 
records ready for import 

10 
Records will appear under “Inserts” or “Bad Data” tabs 



Importing Procedure Data into NSHN 

Click on “Edit” to change the content of any record 
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Importing Procedure Data into NSHN 

If you decide not to import a record, check the box next 
to that record 
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Then click “Delete” 



Importing Procedure Data into NSHN 

Click on “Bad Data” tab  
Records listed have errors that need to be corrected 
prior to import  
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Importing Procedure Data into NSHN 

To correct each record in “Bad Data” list, click on 
“Edit” then change or complete required fields 

In this example, 
“procedure 
duration hour” 
has been flagged 
by NHSN 

14 



Importing Procedure Data into NSHN 

Edited (corrected) 
records will appear 
in the “Inserts” tab 
list   
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Importing Procedure Data into NSHN 

To proceed with import, there is an option to delete          
“Bad Data” records if unable to correct at current time…  
BUT, you must enter those Procedures at a later time! 
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Importing Procedure Data into NSHN 

When there is no “Bad Data” tab, 
Procedure records from your .csv file 
are ready to import into NHSN 
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Importing Procedure Data into NSHN 

Click the “Update” button, then  
“OK” to complete the import   
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Importing Procedure Data into NSHN 

Look for 
message 
that indicates  
Success! 
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Importing Procedure Data into NSHN 

When SSI Event entered, 
patientID will link the SSI to 
the associated Procedure 

To locate individual records, 
click on Procedure, then “Find” 
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After Procedure data have been entered:  



Questions? 

HAI Liaison Program 
InfectionControl@cdph.ca.gov 

More information can be found on the  
Healthcare-Associated Infections Program website  

www.cdph.ca.gov/HAI 


