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Do you need this template in black and white? 
Follow these steps to print any template or document in grayscale for black and white printer or copier replications. 
NOTE: If you have a black and white printer only, the file will automatically print in grayscale. 

1) Once you are done entering all your information and editing the template, choose File (or click the Office button in Office 2007), then Print from the menu bar. 

2) A print window will pop up. Click on the button titled Properties. 

3) A new pop-up window will appear with five tabs at the top.  Click on the Color tab. 

4) In the Color tab, check the Print in Grayscale box located at the bottom of the pop-up window.  Click OK, then click OK again.  
5) Your document will now print out in grayscale!
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DATE: Month XX, 201X


TIME: Noon — 5:30 pm


LOCATION: Cal Expo Fairgrounds,


XXXX Expo Blvd., City Name, CA 958XX





For CalFresh information, call 1-877-847-3663. Funded by USDA SNAP-Ed, an equal opportunity provider and employer. Visit www.CaChampionsForChange.net for healthy tips. 





To insert new picture:�Select Insert > Picture > From File, select the image you want to use, and click Insert.


Right click the image, select Format Picture and go to the Layout tab. Choose Behind Text and  click OK.








Optional Logo Here





Fantastic Title Goes Right Here


Informative kicker goes here. Lurem vul (approx 9 words)





Insert teaser here auguer se ctet la feum dolestrud 


Insert body copy here venisisci blam nibh es tin et ulluptate tetuero od tat ut alit lan henim vel et amconum sandiam do digniam nostrud eugiatetue dolore cortion sectet aci blam eu gue feuguero od dolore core digniat nummo  tat venissi sandiam do digniam nostrud etuer alit niam, incin


Er accum volortin venim velessim in ea amet tat iriure feui te min eu duisadipsum iuscipisi tet et nostrud molenis at. Ut non ut luptat


do digniam nostrud am, venim velenis adiam


zzriure riliquisi blamet adit nostie min vul luptat. San eu facidunt inciliscil ea feu feum


henit venisisci blam nibh estin et ulluptate tetuero od tat ut alit lan


vel irit ver amconsenim dolenibh ex ex upilr dorsit velup


henim vel et amconum sandiam do digniam nostrud etuer alit niam, incin henim quat accum 1-916-449-5411 (approx 140 words)








