Attachment 13


Food Stamp Outreach                 
MEMORANDUM OF UNDERSTANDING (MOU)

Between

__________________________________[insert name of Party A]

and

___________________________________[insert name of Party B]

This is an agreement between “Party A”, hereinafter called _________________ and “Party B”, hereinafter called ______________________.

I. 
PURPOSE & SCOPE

The purpose of this MOU is to clearly identify the roles and responsibilities of each party as they relate to the implementation of the United States Department of Agriculture (USDA) Food Stamp Program (FSP).  The FSP is intended to help state agencies inform low-income households about the availability, eligibility requirements, applications procedures and benefits for the program.  To support this goal, Party A and Party B will conduct food stamp outreach to eligible families as described in their respective Outreach Plan.  
Both Party A and Party B should ensure that program activities are conducted in compliance with all applicable Federal laws, rules, and regulations including Civil Rights and OMB regulations governing cost issues.  

The USDA is the funding source for the Network for a Healthy California (Network) Food Stamp Program Access Improvement Plan.  The FSP is not a match program in which every dollar of State agency funds is paired with

a dollar of Food and Nutrition Service (FNS) funds to pay expenditures. It is a reimbursement program in which State agencies pay approved, reasonable and necessary, administrative costs (including for outreach) and are reimbursed for 50 percent of those expenditures by FNS.
In particular, this MOU is intended to:

Examples:

• Enhance

• Increase

• Reduce costs

• Establish

II. 
BACKGROUND

Brief description of agencies involved in the MOU with mention of any current/historical ties to FSP outreach.

III. [PARTY A] RESPONSIBILITIES UNDER THIS MOU

[Party A] shall undertake the following activities:

Examples:

• Develop

• Deliver

• Share

• Support

• Provide

• Promote

• Refer

• Review

• Comply

• Train

• Maintain records

• Sponsor

• Evaluate

IV. [PARTY B] RESPONSIBILITIES UNDER THIS MOU

[Party B] shall undertake the following activities:

Examples:

• Develop

• Deliver

• Share

• Support

• Provide

• Promote

• Refer

• Review

• Comply

• Train

• Maintain records

• Sponsor

• Evaluate

V. 
IT IS MUTUALLY UNDERSTOOD AND AGREED BY AND

BETWEEN THE PARTIES THAT:

1. Modification

2. Termination

VI. 
FUNDING

This MOU does (does not) include the reimbursement of funds between the two parties.  (Specify amounts of state and federal share)
Funding requirements:

None of the funds used in this MOU are federal funds or funds being used to match other federal funds.

No portion of the proposed State Share funds is being counted more than once, or for another State agency or for a FSP activity, during the term of the contract.

The collaborating/partnering organization will provide State Share and Federal Share Budget documentation as requested by the FSP and/or Network.

Program activities should not supplant existing outreach programs, and where operating in conjunction with existing programs, enhance and supplement them.

VII. 
Record Retention
All records must be retained for three years from fiscal closure. This requirement applies to fiscal records, reports and client information. Supporting documentation may be kept at the subcontractor level, but must be available for review for three years from the date of quarterly claim submittal. Any costs that cannot be substantiated by source documents will be disallowed as charges to the FSP.
VIII. 
EFFECTIVE DATE AND SIGNATURE

This MOU shall be effective upon the signature of Parties A and B authorized officials. It shall be in force from October 1, _____ to September 30, _____.

Parties A and B indicate agreement with this MOU by their signatures.

Signatures and dates

[insert name of Party A] 



[insert name of Party B]

_______________________
       ____________________________

    Date 





  Date
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