Invoice Exercise Errors
Exercise 1

Date

The name of the Agency

Zip Code

Date of the Contract Term

Area  Code

Operating – Unexpended Balance was wrong – amount was not deducted from the approved budget

Travel – Cumulative expense not carried over.  Unexpended Balance is not correct

Total Expenses – Cumulative expenses and Unexpended balance are not correct

CalSTARS Coding box is missing

Missing signature

Exercise 2

Invoice period not correct
Travel – Cumulative expenses  - did not add this period’s expense.  Unexpended balance is not correct
Subcontracts – Cumulative expenses not added correctly.  Unexpended balance is not correct

Indirect Costs -  Unexpended balance is not correct

Date invoice was signed is missing

Total Expenses – Cumulative expenses and Unexpended balance are not correct.
Missing signature
