Appendix 6c

REGIONAL COLLABORATIVE COORDINATOR


Job Purpose


Facilitates and supports all of the Regional Collaborative’s efforts including, but not limited to:  oversight and implementation of region-wide nutrition education initiatives; member briefings and trainings on nutrition, physical activity, and food security topics and issues facing the target audience.

MAJOR DUTIES AND RESPONSIBILITIES


	· Collaborative Maintenance:  

· Develops and maintains collaborative documents (by-laws, guiding principles, fact sheets, membership rosters, etc.)

· Provides general administrative support for the collaborative (meeting logistics, agendas, minutes, etc.)

· Develops materials and/or activities to promote the Regional Collaborative (fact sheets, etc.); in partnership with the Media Coordinator, as applicable

· Develops, maintains, and operates a collaborative communications system



	· Collaborative Membership:

· Strategically pursues and engages regional partners in the promotion of fruits and vegetables, physical activity, food security, and chronic disease prevention efforts for CalFresh residents
· Facilitates the development and maintenance of key, multi-county partnerships (nonprofit, private, and public sector), including media and public relations
· Directs and tailors outreach efforts to engage Network-funded contractors (including mini-grantees) in collaborative meetings, activities, and initiatives
· Identifies member needs and priorities through the development and implementation of collaborative surveys; using results to facilitate any necessary changes in structure, focus, meeting logistics, trainings provided, etc.


	· Collaborative Leadership:

· Communicates and coordinates frequently with Regional Network colleagues to identify and create opportunities for cross-program integration and ensures follow up to carry out agreed upon activities
· Identifies and recruits members with leadership potential 

· Works closely with collaborative leadership team (chair, co-chair, committee chairs) on an on going basis to ensure that collaborative priorities are advanced


	·  Nutrition Education Initiatives:

· Guides the collaborative through the selection of regional Nutrition Education Initiatives 

· Coordinates related logistics, including relevant collaborative member engagement and leadership

· Works, in partnership with campaigns and programs, to link initiative efforts across activities of the Regional Network
· Coordinates media and public relations efforts in partnership with the Media Coordinator, State Network staff, and State Network subcontractors

· Completes the two required case studies



	· Regional Mini-Grants:

· Establishes, administers, promotes, and provides oversight to the Regional Network mini-grant program

· As needed, revises mini-grant procedures, awardee orientation materials, and other related documents (applications, etc.)

· Provides required information to State Network staff



	· Administration:

· Attends State Network meetings, conference, trainings, and teleconferences as required

· Maintains required contract documentation for all activities

· Supports State Network staff in Regional Network program development through service on relevant workgroups and by providing key insights

· Supports State Network staff through service on relevant workgroups and by providing key insights to inform program expansion, evaluation, and evolution
· Completes related reporting and documentation, including relevant aspects of case studies


REQUIRED LICENSES, CERTIFICATES, ETC.


Bachelor’s Degree in a health related field, Master’s Degree preferred.
RECOMMENDED KNOWLEDGE, SKILLS, AND ABILITIES

	· Communication:
· Strong written and verbal communication skills
· Skilled in interpersonal communications
· Experience in public speaking, and speaking with the media
· Skilled in promoting fruit, vegetable, and physical activity messages to community partners and the public
· Ability to communicate and interact with partners and consumers at multiple levels


	· Group Dynamics:

· Skilled in group facilitation techniques

· Ability to resolve conflict and encourage collaboration 

· Partnership Development & Maintenance:

· Skilled in developing and managing numerous professional partnerships with a variety of agencies, companies, organizations, and individuals from the nonprofit, private, and public sectors

· Ability to work cooperatively with State staff, as well as local partners



	· Community Engagement:

· An understanding of the issues facing low-income populations and an ability to work with and within underserved communities; including targeted African American, Latino, and child/school populations

· Ability to recognize emerging regional opportunities in nutrition, physical activity, food security, and chronic disease prevention, and to garner community and member support



	· Program Management:
· Ability to organize and manage multiple projects with short, medium, and long timelines

· Ability to interpret program guidelines and effectively apply to collaborative activities

· Proficient in Microsoft Office, Excel, Access, and other software applications



	· Additional Knowledge Base Requirements:
Familiarity with and/or understanding of:

· Regional resources in the areas of nutrition, physical activity, food security, and chronic disease prevention

· Familiarity with public health, social marketing, and health education concepts and approaches

· Basic evaluation concepts and applications

· Nutrition & Physical Activity Resources: MyPyramid, Dietary Guidelines for Americans

· Food Security Resources:  CalFresh program, School Meals, WIC, emergency food distribution resources 
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