Appendix 6a

REGIONAL PROJECT DIRECTOR

Job Purpose


Maintains overall responsibility for the leadership and management of all aspects of the Regional Network contract and serves as the liaison with State Network for a Healthy California staff on matters concerning the contract. 

MAJOR DUTIES AND RESPONSIBILITIES


	· Contract Leadership:

· Provides oversight and leadership for coordinating program implementation, reporting, and fiscal documentation for all Regional Network contract and subcontract staff as required by the contract

· Oversees the development and implementation of nutrition education and physical activity promotion activities per the contractual scope of work

· Ensures adequate training for all Regional Network staff and subcontractors on issues of contract compliance, reporting, and deliverables

· Oversees the development and implementation of strategic, media, public relations, training, and operating plans, and mini-grant requests for application



	· Contract Administration:

· Maintains supervisory authority of all in-house Regional Network staff

· Identifies and ensures access to necessary expertise in the areas of nutrition (Registered Dietitian), evaluation, food security, hunger, etc. per the contractual scope of work

· Provides appropriate professional development opportunities to enhance and to improve related skills and content mastery for Regional Network staff

· Provides fiscal, administrative, and contractual oversight; including submission of reports to State Network staff

· Represents the Regional Network at all State Network meetings, conferences, trainings, and teleconferences, as required

· Develops and implements quality assurance systems to ensure that contractual obligations are met and appropriate services are provided throughout the region

· Supports State Network staff in Regional Network program development through service on relevant workgroups and by providing key insights to inform program expansion, evaluation, and evolution




· Partnership Development & Maintenance:

· Facilitates the development and maintenance of numerous professional partnerships with a variety of agencies, companies, organizations, and individuals from across the region and from the nonprofit, private, and public sectors
· Strategically pursues and engages regional partners in the promotion of fruits and vegetables, physical activity, food security, and chronic disease prevention efforts; facilitating the development and maintenance of key, multi-county partnerships (nonprofit, private, and public sector), including media and public relations partnerships

· Ensures the fidelity of all regional activities and partnerships, with Network priorities especially the engagement of Network-funded contractors
· Identifies needs of communities, intermediaries, and partners and, where appropriate works to engage the resources of the Regional Network scope of work 
	

	· Community Engagement:

· Recognizes emerging regional opportunities in nutrition, physical activity, food security, and chronic disease prevention, works to partner with relevant regional resources, and tailors Regional Network interventions accordingly


REQUIRED LICENSES, CERTIFICATES, DEGREES, ETC.

· Master’s Degree in a health related field from an accredited college or university
RECOMMENDED KNOWLEDGE, SKILLS, AND ABILITIES

	· Leadership:
· At least five years of experience in a leadership and supervisory role with experience managing government contracts preferred

· An understanding of the nutrition, physical activity, food security, and chronic disease prevention issues facing low-income populations and the ability to use the Regional Network scope of work as a tool, in concert with regional resources to address them 

· Demonstrated ability to manage resources effectively to achieve a series of complex program deliverables within the required timeline


	· Program Management:
· Ability to organize and manage multiple projects with short, medium, and long timelines
· Ability to interpret program guidelines and effectively apply to Regional Network activities
· Ability to design, implement, and maintain systems and structures to monitor contract progress and status of key deliverables within the confines of a limited budget 
· Ability to work cooperatively with State staff, as well as local partners
· Proficient in relevant software applications



	· Program Evaluation:
· An understanding of basic evaluation concepts and applications
· Ability to manage and apply data to program implementation and evaluation of scope of work efforts



	· Communication:

· Strong written and verbal communication skills
· Skilled in interpersonal communications
· Experience in public speaking, including media
· Skilled in promoting fruit, vegetable, and physical activity messages to community partners and the public


	· Group  Dynamics:

· Skilled in team building and group facilitation techniques

· Ability to resolve conflict and encourage collaboration


	· Additional Knowledge Base Requirements:
Familiarity with and/or understanding of:

· Public health, health education, and social marketing

· Regional resources in the areas of nutrition, physical activity, food security and chronic disease prevention

· Basic evaluation concepts and applications

· Nutrition & Physical Activity: MyPyramid, Dietary Guidelines for Americans

· Food Security Resources:  CalFresh program, School Meals, WIC, emergency food distribution resources 

· Theories of adult learning
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