
LDET 4+ 
Transferring data to OA 

The process for transferring LDET data from your LHJ to the Office of AIDS 
has changed starting with LDET 4.0. This document will guide you, step-by-
step, through the data transfer process from LDET to OA for LDET version 
4.0 or higher. 
 
1. Open LDET. 
2. From the main menu, find the button labeled “Transfer to OA 
x of y sendable”. This button indicates whether you have any labs that will 
not be transferred due to missing information (e.g., the button below 
indicates “515 of 516 sendable”, thus 1 lab is missing information).  
Note: Before proceeding with the transfer, you may want to address any of 
these “bad labs” that are missing information.  
 
 
 
 
 
3. Click on the “Transfer to OA” button. (You will be reminded again of any 
“bad labs” that will not be transferred due to missing information.) Click  
“Yes” to confirm that you want to proceed with the transfer.  



4. You will be asked to type the word “transfer” into a text box. This is to 
prevent accidentally creating a transfer file. 
 
 
 
 
 
 
 
 
 
 
5. After typing “transfer” and pressing OK, you will be shown a message 
similar to the one below, indicating that the transfer file has been saved in 
two locations within your LDET folder. One location is the “transfer” folder, 
the other is the backup folder. 
 
 
 
 
 
 
 
 
 
 
 
 
6. Log in to sft.ca.gov, using the credentials specific to your LHJ. 



7. Once logged in to SFT, click “Browse_”. 
 
 
 
 
 
 
 
8. Browse to your LDET folder, then to the “transfer” folder within. Note 
that LDET transfer files are NO LONGER saved to “C:\transfer” as they had 
been in the past. 
 
Starting with LDET 4.0, the transfer file is named with your county code, 
shortened county name, the date and time of creation (when you typed 
“transfer” into LDET), and the number of records contained in the file. This 
should make it easy for you to identify the correct file to send. You can also 
sort the contents of the folder by “Date modified” as was done in the 
picture below, in order to put the most recently created transfer files at the 
top. 
 
9. Click on the file you intend to transfer, then click “Open” to select it for 
upload. 



10. You will now see the file you selected next to the “Browse” button on 
the SFT site. 
11. Click “Upload File” to send the file securely to OA. 
 
 
 
 
12. Send an email to Brian Bannister (brian.bannister@cdph.ca.gov) to 
alert him that the file has been uploaded. 
 
 
If you have any questions about this process, please email 
ldettech@cdph.ca.gov. 
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