LDET 4+

Transferring data to OA

The process for transferring LDET data from your LHJ to the Office of AIDS
has changed starting with LDET 4.0. This document will guide you, step-by-
step, through the data transfer process from LDET to OA for LDET version
4.0 or higher.

1. Open LDET.

2. From the main menu, find the button labeled “Transfer to OA

x of y sendable”. This button indicates whether you have any labs that will
not be transferred due to missing information (e.g., the button below
indicates “515 of 516 sendable”, thus 1 lab is missing information).

Note: Before proceeding with the transfer, you may want to address any of
these “bad labs” that are missing information.

Lab Info Count [riz1 | Laboratory Data Entry Tool (V4.02)
Lab Test Count  [25163 [ ===
SILATERT LA (A1 (BRI (017 TATRIH Search Add Lab Info and Lab Tests |
Always dick the Clear button after each search to dear the results and bring the Home Page to its default listing. Clear Transfer to OA
— 515 of 516 sendable Quit |
1Bad Lab Record ll Note: Cases missing name, DOE, collection date, test name, or resulf, will not be o 04 unfil a

3. Click on the “Transfer to OA” button. (You will be reminded again of any
“bad labs” that will not be transferred due to missing information.) Click
“Yes” to confirm that you want to proceed with the transfer.

Laboratory Data Entry Tool (V4.02)

Lab Shortlist Setup | Data Export |
Search Add Lab Info and Lab Tests |
= and bring the Home Page to its default listing. Clear Transfer to OA
- 515 of 516 sendable Quit |
O ot Tronsir 00 5
Last M: « Birth Sex -~ DELETE CA! ~

Click to delete
Click to delete
Click to delete
Click to delete
Click to delete
Click to delete
Click to delete

- Iél Do you really want to transfer lab data to OA?

- There is 1record that will NOT BE transmitted due to missing data.




4. You will be asked to type the word “transfer” into a text box. This is to
prevent accidentally creating a transfer file.

Laboratory Data Entry Tool (V4.02)

Lab Shortlist Setup | Data Export
Soern Add Lab Info and Lab Tests |
the results and bring the Home Page to its default listing. Clear Transfer to OA
x| 515 of 516 sendable Quit |
&sing name, i completed.
To proceed with creating an export file for transfer to : =

= OA. type the word TRANSFER (ot case sengifive) into OK | - | Birtth Date - |Birth Sex » DELETE CA! -
112 [ the box below then press enter or dick OK. Cancel | I Click to delete
12 I Click to delete
112/ [ Click to delete
12/ | I Click to delete
12|/ I Click to delete
113 I —— I Click to delete

5. After typing “transfer” and pressing OK, you will be shown a message
similar to the one below, indicating that the transfer file has been saved in
two locations within your LDET folder. One location is the “transfer” folder,
the other is the backup folder.

Laboratory Data Entry Tool (V4.02)

Lab Shortlist Setup | Data Export
LAST MAME DATE OF BIRTH Search |
o R . |
et 1 11crosort Access x|

. . 4 ‘-.I The transfer file has been saved here:

red Last Nar  |§ )

32012 _ = ci\octasks2Ydet)_blank_template\transfer

2012 _ A backup copy has been saved in:

¥2012

2012 _ C:\octasks2|det_blank_template\transfer_badkup
32012 _ Please do not access the backup file unless the original
2013 [ {non-backup) file is not avaiable.

32012 [

12012

512012 _ o |
w2017 I

6. Log in to sft.ca.gov, using the credentials specific to your LHJ.



”

7. Once logged in to SFT, click “Browse_".

Secure File Transfer Service - User Directory

&=

Browse_ |Nc-ﬁleselected. Upload File | Transfer Mode: Binary Set ASCI |

8. Browse to your LDET folder, then to the “transfer” folder within. Note
that LDET transfer files are NO LONGER saved to “C:\transfer” as they had
been in the past.

9. Click on the file you intend to transfer, then click “Open” to select it for

upload.
I
- Idet ~ _blank_template ~ transfer |23 [ search wansfer
= ~ [
- Mame |Dalzmmiﬁed - |T'ype |5

.| CAOODEMO_MON DEC_2_2013_10_36_39AM(515REC).bt  12/2/2013 10:47AM  TXT File



10. You will now see the file you selected next to the “Browse” button on
the SFT site.

11. Click “Upload File” to send the file securely to OA.
il

Browse_ | CANDDEMO_MOMN DEC_2_2013_10_36_39AM(515 REC).bd| Upload File

12. Send an email to Brian Bannister (brian.bannister@cdph.ca.gov) to
alert him that the file has been uploaded.

If you have any questions about this process, please email
|dettech@cdph.ca.gov.



mailto:brian.bannister@cdph.ca.gov
mailto:ldettech@cdph.ca.gov
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