
Nurse Consultant II 

$5,455-$6,991 

1 PosiƟon Available/Permanent Full‐Time 

The HIV Care Branch has responsibility for programs related to the delivery 
of care, treatment, and support services for people living with HIV/AIDS.  
Programs are designed to provide an effective and comprehensive  
continuum of care to underserved individuals.  

 
For more informaƟon on the duƟes of this employment opportunity, please view 
the duty statement that follows this noƟce. If you sƟll have addiƟonal quesƟons, 
please contact Vikki Stone at Vikki.Stone@cdph.ca.gov or  

(916) 449‐5899. 

 

Who May Apply: 

Outstanding wriƩen and verbal communicaƟon skills are highly desired.             
ApplicaƟons will be screened and the most qualified will be interviewed. 

PromoƟonal and transfer candidates must provide eligibility informaƟon with 

applicaƟon materials. Applicants currently on SROA lists or employed by a 

surplus department are encouraged to apply. Surplus candidates must 

aƩach a copy of their leƩer. All applicants must clearly indicate the basis of 

their eligibility (i.e., SROA, surplus, reemployment, reinstatement, transfer, list 

eligibility or Training and Development Assignment) on the state applicaƟon. 

Please state posiƟon # 580‐402‐8195‐904 (CQM) on your applicaƟon. 

 

Final Filing Date: UnƟl filled 

If you are interested in being part of our team, please submit a copy of your  

applicaƟon aƩenƟon to Vikki Stone at the address below. 
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DUTY STATEMENT 

Class Title 
Nurse Consultant II 

Position Number 
580-402-8195-904 
 COI Classification 

 Yes 
 

 No 
Unit 
 
Section 
 

Branch 
HIV Care  
Division 
Office of AIDS 

This position requires the incumbent maintain consistent and regular attendance; communicate effectively (orally 
and in writing if both appropriate) in dealing with the public and/or other employees; develop and maintain 
knowledge and skill related to specific tasks, methodologies, materials, tools, and equipment; complete 
assignments in a timely and efficient manner; and, adhere to departmental policies and procedures regarding 
attendance, leave, and conduct. 

Job Summary: Lead responsibility to coordinate an HIV-specific continuous quality management (CQM) program 
guided by Federal and State statute and policy that includes monitoring of statewide quality initiatives and oversight 
of CQM activities within the Office of AIDS (OA), HIV Care Branch, AIDS Drug Assistance Program (ADAP) 
Section, and Comprehensive AIDS Resources Emergency/Health Insurance Premium Payment (CARE/HIPP) 
Section. Responsible for CQM consultation, training, and technical assistance to OA staff and care programs 
funded by OA. 
 
Supervision Received: Under general direction from the HIV Care Branch Chief. 

Supervision Exercised: None. 

Description of Duties: The Nurse Consultant II, in collaboration with the OA CQM Committee develops the CQM 
Plan for the OA HIV Care Branch, as well as ADAP and CARE/HIPP Sections; coordinates data gathering, analysis, 
and reporting activities; provides consultation and technical assistance related to CQM processes to OA staff and 
funded providers. Works closely with the HIV Care Branch, ADAP, and CARE/HIPP Section program advisors, 
Program Evaluation and Research Section (PEaRs) staff, OA management, and CQM committee. Requires 
knowledge of processes of continuous quality management principles, quality improvement methodologies, and 
data management. 
 
Percent of Time Essential Functions 

40% Develop and evaluate the OA CQM Plan including but not be limited to; methodology, philosophy, 
general approach with a defined period of time, and specific indicators. Plan, implement, and oversee all 
CQM activities within the HIV Care Branch, as well as ADAP and CARE/HIPP Sections. Develop the 
policies, procedures, and objectives related to this plan’s development and implementation. Convenes 
and leads the CQM Committee in identifying evaluation outcomes and indicators, quality improvement 
indicators, data elements, and data sources. In collaboration with PEaRS, uses ARIES, ADAP, and other 
data sources to coordinate data gathering and reporting activities to ensure that the appropriate types of 
data are being gathered to measure necessary outcomes to appraise the provision of comprehensive 
quality health care and support services. Analyzes and interprets the CQM data, works with the CQM 
committee to develop appropriate improvement plans, recommends courses of action and oversees the 
implementation and analysis of improvement activities. Updates plan at least annually to include 
recommendations to improve programs. Develops and implements management approved changes.  

 
20% Provide nursing consultation and technical assistance to branch and section managers and staff 

regarding CQM standards, key CQM work processes, and impact on program and patient outcomes. 
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Provides training to program staff to utilize CQM methods of assessment, planning, implementation, and 
evaluation. Assists the program staff in the development of program protocols and guidelines, and 
integration into standard practice. Collaborates with OA management in analysis of CQM results to 
identify gaps in service, barriers to care and achievements of OA goals. 

 
10% Provide expert consultation on HIV CQM requirements to care programs and management staff within 

the HIV Care Branch, ADAP and CARE/HIPP Sections. Interpret and implement federal (Health 
Resources and Services Administration, HIV/AIDS Bureau [HAB]) policies addressing CQM policies. 
Evaluate HAB’s performance indicators in collaboration with PEaRS staff for adoption and monitoring in 
CQM Plan. Evaluates state and local regulations that are applicable to HIV Care Programs and ADAP. 
Evaluates nationally accepted QM standards and best practices. Provides information and updates to 
Quality Management Committee members and implement as appropriate. 

 
10% Provide training and technical assistance to OA-funded contractors to develop program specific CQM 

strategies and to increase their capacity to provide quality services. Develops educational CQM modules 
for OA-funded contractors and health care providers. 

 
10%  Travel in/out of state for training/technical assistance and required conferences, as needed.    
 
 5% Prepare annual CQM reports. Prepares CQM portion of Ryan White application for management 

approval and assists in meeting conditions of the award. Prepare CQM portion of Ryan White progress 
and final report for management approval. 

 
Percent of Time Marginal Functions 

5% Other duties as required. 
 

 
 
Employee’s signature Date 

Supervisor’s signature Date 
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