
  

Research Scientist Supervisor I  

Epidemiology/Biostatistics  

$6,409-$7,753  

                                     1 posiƟon available Perm/Full 

The Surveillance, Research & Evaluation Branch conducts a variety of 
epidemiologic studies, evaluates the efficiency and effectiveness of publicly 
funded HIV/AIDS prevention and care programs, and maintains California’s HIV/
AIDS Case Registry.  

For more information on our upcoming vacancies and information about how to 
take advantage of these opportunities, please view the duty statement that 
follows this notice. If you still have additional questions, please contact April 
Mosher at april.mosher@cdph.ca.gov or 916/323-8729.  

Who May Apply:  

Applications will be screened and the most qualified will be interviewed.  

All applicants must clearly indicate the basis of their eligibility, If you are 
reachable on an exam please attach your eligibility letter or if you are a state 
employee with transfer eligibility (i.e. SROA, surplus, reemployment, 
reinstatement, transfer, list eligibility or Training and Development Assignment) 
indicate on your state application.    

 Employees applying for this position who wish to be considered on a transfer 
basis must meet the minimum qualifications for the classification per CCR Rule 
250. You may be required to provide copies of your college transcripts or a copy 
of your college diploma if applicable  

 

If you are interested in being part of our team, please If you are interested in 
being part of our team, please submit a copy of your application to April Mosher 
at the address below. Thank you.  



 
 
California Department of Public Health 

 
Office of AIDS 

 
Research Scientist Supervisor I 

About the job: 

Civil service classification: Research Scientist Supervisor I 

Location: Sacramento, California 

Salary range: 
 
Research Scientist Supervisor I (Epi/Bio and Social/Behav) $6,409-$7,753 

 
This Research Scientist classes are responsible for the direction and conduct of highly 
specialized public health scientific research necessary to meet the responsibilities of the State 
to protect and improve the health of its citizens. The purposes of the research conducted are to 
contribute to the understanding, prevention, and control of illnesses and injuries and to develop 
public health education and prevention programs that result in reduced morbidity and mortality, 
and to measure the efficiency of the health care system in reducing morbidity and mortality. 
The categories of research the Office of AIDS Research Scientists utilize include epidemiology/ 
biostatistics and social/behavioral sciences. The particular specialized research discipline 
required depends on the nature of the research required to be conducted in order to protect 
public health. 

 
How to apply: 
These positions are California state civil service positions. In order to be eligible, a 
candidate must first apply for the Research Scientist Supervisor I civil service exam. 
Once the candidate has successfully completed the exam process, he/she can be 
considered for the Research Scientist Supervisor I positions. Each parenthetical will 
have their own exam you will have to qualify for. Please review the exam bulletin 
completely before applying. Also please be sure to review the address your exam 
materials should be sent. They should not be sent to the contact person listed on this 
vacancy notice. Thank you. 
For instructions on how to apply for the Research Scientist exams, please see: 

 
RSS I (Epidemiology/Biostatistics) 
http://www.cdph.ca.gov/services/jobs/Documents/ResearchScientist/Research%20Scientist 
%20Supervisor%20I%20Epidemiology%20and%20Biostatistics%20-%207H1BI.pdf 
RSS I (Social/Behavioral Sciences) 
http://www.cdph.ca.gov/services/jobs/Documents/ResearchScientist/Research%20Scientist 
%20Supervisor%20I%20Social%20Behavioral%20Sciences.pdf 
 
 
 
 
 
 

http://www.cdph.ca.gov/services/jobs/Documents/ResearchScientist/Research%20Scientist
http://www.cdph.ca.gov/services/jobs/Documents/ResearchScientist/Research%20Scientist


For instructions on how to apply for the Research Scientist Supervisor I positions, once 
you are eligible on the Research Scientist Supervisor I certification lists, please see: 
OA vacancy announcements: 
http://www.cdph.ca.gov/programs/aids/Pages/OAVacancyAnnouncements.aspx 
Cal HR vacancy announcements: 

 
http://www.jobs.ca.gov/ 

 
Click on the link to be connected to the vacancy listing search page. Enter the classification you 
have taken the exam for and it will populate the vacancies you are interested in. 
For more information about these positions, the Office of AIDS, or the hiring process: 
Contact Christine Gomez at  Christine.Gomez@cdph.ca.gov. 

 
These positions are pending the approval of CDPH Human Resources Branch. 
 

http://www.cdph.ca.gov/programs/aids/Pages/OAVacancyAnnouncements.aspx
http://www.jobs.ca.gov/
mailto:Christine.Gomez@cdph.ca.gov
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DUTY STATEMENT  

Class Title 
Research Scientist Supervisor I 

Position Number 
581-404-5643-xxx 

COI Classification 
 Yes 

 

 No 
Unit 
Data Management 
Section 
Surveillance 

Branch 
HIV/AIDS Surveillance, Research and Evaluation  
Division 
Office of AIDS 

This position requires the incumbent maintain consistent and regular attendance; communicate effectively (orally 
and in writing) in dealing with the public and/or other employees; develop and maintain knowledge and skill related 
to specific tasks, methodologies, materials, tools, and equipment; complete assignments in a timely and efficient 
manner; and, adhere to departmental policies and procedures regarding attendance, leave, and conduct. 

Job Summary:  The Research Scientist Supervisor I (RSS I), under the general direction of the Chief, Surveillance 
Section, Office of AIDS (OA), is the Chief of the Data Management Unit (DMU).  In this capacity, the RSS I directs 
the processing, cleaning, management, and analysis of HIV/AIDS case surveillance data in California, in 
accordance with guidelines provided by the federal Centers for Disease Control and Prevention (CDC).  The RSS I 
ensures all federal protocols and state procedures related to data security and confidentiality are followed, and 
directs regular data quality control procedures, importation of HIV-related laboratory results into the surveillance 
database, matches between HIV/AIDS case surveillance data and other databases, and routine data 
dissemination.  The RSS I is responsible for integrating information from the HIV/AIDS case surveillance database 
into comprehensive, multi-disciplinary OA projects, programs, and publications. 
 
Supervision Received:  General direction from the Chief of the Surveillance Section, OA, Center for Infectious 
Diseases, California Department of Public Health (CDPH). 
 
Supervision Exercised:  Provides daily supervision of civil service and/or contract staff consisting of Research 
Scientists, Research Analysts, a health informatics specialist, and a programmer. 
 
Description of Duties:  The RSS I directs the processing, cleaning, management, and analysis of data from the 
Enhanced HIV/AIDS Reporting System (eHARS), a document-based surveillance system funded by the CDC.  The 
RSS I ensures all CDC and CDPH data security and confidentiality protocols are followed by DMU staff.  As eHARS 
allows information to accumulate on all persons diagnosed and/or currently living with HIV infection in California, the 
RSS I develops and oversees methods to assure all new information is either added correctly to an existing 
HIV/AIDS case or correctly creates a new HIV/AIDS case for further investigation.  In particular, the RSS I will 
ensure HIV-related laboratory results reported via the electronic laboratory reporting (ELR) system being developed 
in California are accurately imported into eHARS.  The RSS I directs data management protocols required by CDC, 
such as annually matching eHARS data to the California Vital Statistics and Social Security death files to assure all 
deaths among HIV/AIDS cases are reported timely and accurately.  The RSS I oversees and directs the 
development of data quality control procedures conducted by DMU staff.  The RSS I develops timelines for data 
processing and quality control procedures that assure that data are ready for analysis and release of on-time 
scheduled data dissemination products.  The RSS I directs the creation and maintenance of an analytic data set 
distilled from the full eHARS data that is used regularly by OA and DMU staff.  The RSS I reviews all data 
dissemination 
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dissemination products produced by DMU staff, such as regular surveillance reports, responses to programmatic or 
ad hoc data requests, line-listed data distributed to county local health officers, excerpts from multidisciplinary 
publications that include eHARS data, abstracts for conference presentations, and manuscripts for peer-reviewed 
journals.  The RSS I works with the surveillance section chief and DMU staff to expand ways to analyze and 
disseminate eHARS data, such as geocoding/mapping and developing statistical methods tailored to surveillance 
data.  The RSS I functions as an expert on HIV/AIDS case surveillance data, informing both policy and programs 
relating to HIV care, treatment, and prevention. 
 
 
Percent of Time Essential Functions 
 
25%     Processing, cleaning, and management of eHARS data 

As Chief of the DMU the RSS I assumes responsibility for the processing, cleaning, and management of 
California eHARS data, which currently contains over 200,000 records, as well as assuring these data 
comply with CDC standards with respect to accuracy, completeness, and timeliness. Provides technical 
guidance to DMU staff relating to surveillance practice and eHARS data structure.  Ensures all DMU staff 
are compliant with CDC and CDPH data security and confidentiality standards.  Establishes, monitors, and 
adjusts workflow of all DMU staff, consisting of Research Scientists, Research Analysts, and an Informatics 
Specialist.  Data processing, cleaning, and management workflow includes quality control procedures (such 
as finding duplicate or erroneous records), annually matching eHARS to the Social Security and California 
Vital Statistics death files to assure all deaths among HIV/AIDS cases are reported, and other 
improvements to data quality such as geocoding cases to create HIV-related maps. Develops timelines for 
data processing and quality control procedures that assure that data are ready for analysis and release of 
on-time scheduled data dissemination products, such as surveillance reports. 

 
25%     Matching and importing documents 

Understands relational structure of eHARS, document-based surveillance, and probabilistic matching 
methods in order to lead staff in importing new information into eHARS.  Assists in the creation of a 
statewide protocol to receive HIV-related information from an ELR system currently in development for 
inclusion into the California eHARS database.  In collaboration with CDC, the surveillance section chief, and 
DMU staff, develops probabilistic matching criteria for the accurate importation of HIV-related laboratory 
information received in large volume via the ELR system.  Develops protocol to determine which ELR 
information represents a previously unreported HIV case, and how this information is distributed for follow-
up investigation.  Coordinates DMU staff time in matching California eHARS data with sexually transmitted 
disease, tuberculosis, and other surveillance databases to improve reportable disease surveillance 
statewide. 
 

25%     Analysis and dissemination of eHARS data for external stakeholders 
Coordinates DMU staff time in creating data dissemination products from California eHARS data and serves 
as first reviewer for all products generated.  In collaboration with DMU staff, other OA staff, and external 
stakeholders, develops expanded statewide HIV surveillance report posted biannually on the OA website, 
and adjusts content if needed based on feedback.  Coordinates DMU staff time in responding to 
programmatic or ad hoc requests for eHARS data, including evaluating and assigning all incoming data 
requests to appropriate staff and reviewing results prior to release. Manages DMU staff time in providing 
non-automated line-listed eHARS data to local health officers for public health purposes within their 
jurisdiction.  Assures accuracy of eHARS data presented in multidisciplinary publications such as the 
California HIV Epidemiological Profile and California measures/updates created in response to the National 
HIV/AIDS Strategy.  Works with DMU and OA staff to generate maps that display population level HIV-
related information in geographic areas within California.  Works with DMU and OA staff to generate 
abstracts for presentation at professional conferences and manuscripts for peer-reviewed journals.  
Collaborates with DMU and OA staff to develop new ways to analyze and disseminate eHARS data.  
Provides technical guidance to DMU staff in analyzing eHARS data. 
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10%     Inform policy and programs 

Confers with OA senior level management to assure eHARS data are effectively informing policy and 
program decisions relating to HIV in California.  Provides technical consultation regarding HIV/AIDS 
surveillance data in California within OA, CDPH, and other State agencies.  Maintains knowledge of HIV 
surveillance, epidemiology, and data analysis methods at a national level. 
 

10%     Administrative 
Assists in drafting HIV Surveillance Grant Annual and Interim Progress Reports and drafting HIV 
Surveillance grant every 5 years.  Responds to drills from CDPH executive staff, Legislative Analyst Office, 
Governor’s Office, and other State Agencies.  Attends biweekly SRE Section Chiefs Meetings, biweekly OA 
Management Team Meetings, and quarterly OA all-staff meetings.  Takes all trainings mandated by CDPH 
and ensures all section staff are current with all such trainings.  Completes performance evaluations and 
individual development plans for all section staff annually.  Approves requested time off and travel 
reimbursements for section staff. 
 
Completes annual data security and confidentiality trainings for both CDPH and OA; follows and promotes 
data confidentiality requirements and policies.   
 

 
 
 
Percent of Time Marginal Functions 
 
5%      Other duties as assigned 
 
 
 

 
 
 
 
 

Employee’s signature Date 

Supervisor’s signature Date 
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