Secondary Documentation Sample Form OFP Time Study
Revised 08/10
	Time Study Period: 9/20 - 24/2010
	Agency Name Garden County Public Health

	Activity Date:  9/20/2010
	Grant Number 03-12345

	
	Subcontractor Agency Name

	Employee Name
Joe Hernandez
	Signature and Date
Joe Hernandez   9/20/10


	Time
	Program Code
	Activity Code
	Documentation

	6:30 AM
	
	
	

	7:00 AM
	
	
	

	7:30 AM
	
	
	

	8:00 AM
	I&E
	la
	Arrive at office. Get supplies for Prev Ed session 5 STD/cIinic information.

	8:30 AM
	I&E
	1a
	(Session 5 cont) Travel to Rose High School to present Prev Ed session 5 STD/clinic information. Set up for presentation.

	9:00 AM
	I&E
	la
	(Session 5 cont) pretest, STD transmission/protection, answer questions.

	9:30 AM
	I&E
	1b
	(Session 5 cont) Discuss clinic access, services, handout brochures, post-test.

	10:00 AM
	I&E
	1b
	(Session 5 cont) Return to office. Write up class notes.

	10:30 AM
	I&E
	9a
	(Session 5 cont) Analyze and record pre-post test results.

	1 1 :00 AM
	Other
	11
	Non-TPP work

	11:30 AM
	Other
	11
	Non-TPP work

	12:00 PM
	
	
	Lunch

	12:30 PM
	
	
	Lunch

	1:00 PM
	Other
	12
	Dr. Appt.

	1:30 PM
	Other
	12
	Dr. Appt.

	2:00 PM
	Other
	12
	Dr. Appt.

	2:30 PM
	I&E/Other
	10a
	Staff meeting—Topics not related to the increase of access to care and services

	3:00 PM
	I&E/Other
	10a
	Staff meeting---“

	3:30 PM
	I&E/Other
	10a
	Staff meeting---“

	4:00 PM
	I&E
	7a
	Prepare materials for resume class on Tuesday.

	4:30 PM
	I&E
	10b
	Completing time study documents.

	5:00 PM
	
	
	

	5:30 PM
	
	
	

	6:00 PM
	
	
	


	Supervisor’s Name                                                                                                                                                                  Supervisor’s Signature and Date

Natasha Wu                                                                                                             Natasha Wu       9/20/10


