Office of Family Planning

ADDITIONAL STAFF For ETR listserve 

This form to be used only for additional staff on the grantee’s budget (not listed on the Agency Information Form).  
 Please do not include the Executive Director, Project Director, or Project Coordinator on this form.  


	 FORMCHECKBOX 
  Annual Update 
	FY :       
	CCG

#      -     
	I&E

#      -     
	MIP

#      -     
	TSO

#      -     

	 FORMCHECKBOX 
  Change 
	Check information changes below: 
	
	Effective Date:       

	Official Agency Name and Address

	Agency Name:         

	Staff  

	 FORMCHECKBOX 

	Name:       
	 FORMCHECKBOX 
  ETR Listserve?

	 FORMCHECKBOX 

	Title:        
	E-mail:       

	 FORMCHECKBOX 

	Address:       

	 FORMCHECKBOX 

	City:       
	Zip:       

	 FORMCHECKBOX 

	Phone:       
	Fax:       

	Staff 

	 FORMCHECKBOX 

	Name:       
	
	 FORMCHECKBOX 
 ETR Listserve? 

	 FORMCHECKBOX 

	Title:       
	E-mail:       

	 FORMCHECKBOX 

	Address:       

	 FORMCHECKBOX 

	City:       
	Zip:       

	 FORMCHECKBOX 

	Phone:       
	Fax:       

	Staff 

	 FORMCHECKBOX 

	Name:       
	
	 FORMCHECKBOX 
 ETR Listserve?

	 FORMCHECKBOX 

	Title:       
	E-mail:       

	 FORMCHECKBOX 

	Address:       

	 FORMCHECKBOX 

	City:       
	Zip:       

	 FORMCHECKBOX 

	Phone:       
	Fax:       

	Staff 

	 FORMCHECKBOX 

	Name:       
	 FORMCHECKBOX 
 ETR Listserve?

	 FORMCHECKBOX 

	Title:       
	E-mail:       

	 FORMCHECKBOX 

	Address:       

	 FORMCHECKBOX 

	City:       
	Zip:     

	 FORMCHECKBOX 

	Phone:       
	Fax:       

	Staff 

	 FORMCHECKBOX 

	Name:       
	 FORMCHECKBOX 
 ETR Listserve?

	 FORMCHECKBOX 

	Title:       
	E-mail:       

	 FORMCHECKBOX 

	Address:       

	 FORMCHECKBOX 

	City:       
	Zip:     

	 FORMCHECKBOX 

	Phone:       
	Fax:       

	Names To Be Removed From Listserve:

	Name:       
	Title:      
	E-mail:       

	Name:       
	Title       
	E-mail:       

	Name:       
	Title       
	E-mail:       

	ETR Listserve:  Please check box for each staff member who would like to be on the ETR Listserve. 
Annual Update: Annual update must be e-mailed to the Program Consultant and Contract Manager at the beginning of each fiscal year.  This form is only required if the grantee has additional staff on the budget (not listed on the Agency Information Form).  

Change:  Staffing changes must be noted on this form and immediately e-mailed to the Program Consultant and Contract Manager.  Check box (es) to indicate changes, since last submission. 
Names to be Removed from Listserve:  Please include names of staff no longer working on this grant or no longer interested. 




