
ACCREDITATION DOCUMENT CHECKLIST 

Measure/Required Documentation:   

Document Title:  

Reviewer:  

Date:  
 

1  Is the document FINAL (no draft)?   Yes          No 

2  Is the document in PDF format?   Yes          No 

3  Is this in effect and in use by CDPH?   Yes          No 

4  Is this document WHAT CDPH has in place, regardless of HOW it gets done 
(i.e., contract, partner)?    Yes          No 

5  
Does the document have to be signed?  
If yes, is it signed OR has the CDPH logo? 

  Yes          No 
  Yes          No 

6  

Is the documentation (policy, protocol, brochure) done by an entity on behalf of 
CDPH? 
If yes, include the evidence of such entity acting on behalf of the Department, 
such as MOU, letter of agreement, contract, executive order, ordinance, 
rules/regulations, etc.  

  Yes          No       N/A 

7  

Is the document (including brochures) dated appropriately?  
Within 5 years of planned submittal to PHAB (unless indicated otherwise) 
a) Annual: within previous 14 months 
b) Current: within previous 24 months 
c) Biennially: within each 24 month period, at least 
d) Regular: within a pre-established schedule, determined by CDPH 
e) Continuing:  existed for some time, currently in use and will continue 

  Yes          No 

8  Is this documentation the most direct and applicable to the measure?   Yes          No 

9  If the document contains CONFIDENTIAL (personal information, identifiers) 
information, is that confidential information DELETED or COVERED?   Yes          No       N/A 

10  Does the document indicate which section addresses the measure?   Yes          No       N/A 

11  Do meeting MINUTES used for documentation include any attachments 
referenced in the minutes?   Yes          No       N/A 

12  Are 2 examples provided (unless otherwise noted)?   Yes          No       N/A 

13  Is the selected documentation a good representation of CDPH programs?   Yes          No 

14  Does the selected documentation demonstrate organization-wide conformity 
with standards and measures?    Yes          No       N/A 

15  
Are multiple documents used to demonstrate ONE measure? 
If yes, does it include an explanation that describes how the documents, 
together, demonstrate conformity with the measure  

  Yes          No       N/A 
  Yes          No 

16  If the document is a POLICY or PROCEDURE, is it signed and dated?   Yes          No       N/A 

17  
 
With this documentation, is the Measure (select one): 
 

  Fully Demonstrated 
  Largely Demonstrated 
  Slightly Demonstrated 
  Not Demonstrated 
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