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1. Introduction
This document provides detailed instructions for end-users to access Bl reports through Azure.

The following are the targeted audience for this document:
e SIS/BI Internal Users

o SIS/BI External B2B Users

o SIS/BI External Guest Users

Detailed instructions have been provided for:
e First-time account creation
e Subsequent login process
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SIS Internal User Login

First Time Login to SIS/Reports Server

Follow the instructions given below to access Bl Reports when you are logging in to new Azure SIS/Reports Server
for the first time

Note: If the user has already followed the first login process for SIS, they can skip this step

Step 1 -

This process will take 7-10 minutes to complete.

Open your CDPH mailbox. Click ‘Get Started’.

Note: Please check ‘Junk/Spam Folder’ before contacting the GDSP Program Administrator.

2
You've been invited to access applications in the

CDPH External Programs organization
by

Click here

O

Return to the above link at any time for access.

This email has been sent on behalf of at
CDPH External Programs. Please act on this email only if you trust the CDPH External Programs organization. This email
may have advertising content. You can unsubscribe from future invitations from the CDPH External Programs
organization at any time. See Microsoft organization privacy statement to learn more about how Microsoft handles
your data.

Facilitated by : Microsaft Corporation, One Micrasoft Way, Redmond, WA 98052 n Microsoft

Figure 1.1 Email Template

Step 2 -
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Review the permissions and click ‘Accept’

‘ B® Microsoft

dcdph.ca.gov

Review permissions

T

The organization * California Department of
Public Health would like to:

v

Sign you in

v
Read your profile info

Yoy should only accept f you trust TEST Tenant -California Department of
Public Health. By accépting, you allow this nraanization th e vour
information in accordance to their policies.

Department of Public Health has not provided links to their terms for you
to review. «California Department of Public Health may view and
manage any data you create in the organization, and manage your access to
the service. You can remove these permissions at
https://myapps.microsoft.com.

Cancel

Figure 1.2 Review Permissions

Step 3 -
a. If you have access to more than one application, i.e. SIS and Reports Server, you will see the dashboard, with the
applications that you’re eligible to access. Click on SIS-ReportServer, to access Bl reports.
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Shabir, Hinna@CDPH
g%m | Q CDPH EXTERNAL PROGRAMS ’Q
Apps Je

H 5I5-ReportServer n SIS Groups

Figure 1.3 Dashboard for Users who have multiple accesses

b. If you have access to just Reports Server, you will be directed to the Reports folder on Power Bl Server.
The screenshot below shows the folder you will land on.

h GDSP REP[}I"TS & ¥ ? Hinna.Shabir@cdph.ca.gov

% favorites [} Browse HH Tiles + s

{1 Home

FOLDERS (1)

D SI5-Bl-Reports

Figure 1.4 Landing folder for all reports users

Step 4 -
Once you click on the folder, SIS-Bl-Reports, you will see only the report folders that you have access to.




User Guide for accessing Reports

The screenshot below shows an example of the landing folder for a user who has access to one of the report sub-
folders and the reports inside that folder.

? Hinna.Shabir@cdph.ca.gov

GDSP Reports

H Tiles ~ o

 Favorites D Browse

{I1 SIS-BI-Reports

SIS-BI-Reports

FOLDERS (1)

Ij PNS

Figure 1.5 Landing folder for users who have access to PNS Reports

Login from CDPH Network — Subsequent Logins

Follow the instructions given below to access Bl Reports when you are connected to CDPH network.

This process will take approximately 4-6 minutes to complete.

Step 1 -

Open a browser, go to https://sisreports.cdph.ca.gov/pbirs/

If you have signed in previously with another account, you may see this screen. Click on your account name if it's

displayed here or click ‘Use another account’.

‘.i':w ! 4

Pick an account

—|— Use another account

Figure 1.6 Azure Login Page



https://secure-web.cisco.com/1OFuyK1-kL6TFMKyHyM1ZnV7C5d6iiJV5Fmc8hlfe-RN-wJ9BjKjd0Rs6t1Ct7Vnpj7-8oSLJGdACq_YVDiMoa1_0smxF4HdsTyJKpRxNXqONmARyZdPx4WV3OWzDS2wFFfGCFXyoiNDfru7mSwgGXc9-Wcf5qTm4_d3yWcsAQ0bXpwS6oU5tHCX1YnRrudC71ZmACn_RPfJ59feIPPAanEyPyp8UbKdwJySegkLfjTEnuPAkktJzPNvTwGMHEkkwqg7UOZwDaSOuYK5prfUOq6p9JDJVL5gIlR9m1dOcb3STXjyzEVkNArB23UTk6La5oXsjLjI6c2A2S-HQWHKJrLrMDT73vtPLpbvnp4ZanU0IFX86C_qC-WIYsyQRniYBOSvvGsX-rLmVOrOCEX4lvGZfbzDTjafJvyz6VbEdFkASRwKFdzFqVtmbO3xvSVyzxcBVeRnyKJ8tateOZa15nUqXrr5dhB9QUEwd6aLTu4yQbvZxaxbcKb4A1qyoMNXcyOHNj2eZAicHkCLHt0Xa3A/https%3A%2F%2Fsisreports.cdph.ca.gov%2Fpbirs%2F
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:)f%m \/-"
Sign in

Email, phone, or Skype

Can't acoess your account?

v

Placeholder, 265 character legal warning

Figure 1.7 Enter email address

Step 2 -

a. You will be directed to the Reports folder on Power Bl Server to which you have access.
The screenshot below shows the landing folder.

FOLDERS (1)

B SIS-Bl-Reports

Figure 1.8 Landing folder for users who have Super User access to Reports
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Login from External Network — Subsequent Logins

Follow the instructions given below to access SIS when you are connecting from an external network i.e., your home
Wi-Fi etc. You may be asked to confirm your authenticity using MFA, for which mobile device is required.

This process will take approximately 4-6 minutes to complete.

Step 1 -

Open a browser, go to

If you have signed in previously with another account, you may see this screen. Click on your account name if it's
displayed here or click ‘Use another account’.

Pick an account

@ Krutika.Raipure @cdph.ca.gov

+ Use another account

Figure 1.10 Azure Login Page

:i&\'m
Sign in

Email, phone, or Skype

Can't SC0ESE YOUr account?

Placeholder, 265 character legal warning

Figure 1.11 Enter email address
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Step 2 -
Enter password in the CDPH Federated page

CDPH Federation Services

Sign in with your organizational account

krutika.raipure@cdph.ca.gov

Figure 1.12 CDPH Authentication Page

Open your authenticator mobile app and hit ‘Approve’

CDPH Federation Services

For security reascons, we requine sdditional information
o werify your sccount

[loutia tapure@<dph.cagav]

Wie'we sent 3 notfication o pooer mobile deece. Plesce
nespord 10 continue.

Figure 1.13 CDPH Authentication Page 2
10
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Step 3 -
You will be directed to the Reports folder on Power Bl Server to which you have access.
The screenshot below shows the landing folder.

FOLDERS (1)

D SIS-BI-Reports

Figure 1.14 Landing folder for users who have Super User access to Reports

11
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2. Background

Navigation: The navigation to the MSBI reports required the users to access Reports SharePoint server where all the
reports were hosted. The reports were categorized by frequency of the report run and put in folder names like Daily,
Monthly, etc.

As a part of Power Bl Azure migration, this navigation is modified to be divided into Program Areas of Biobank, NBS,
PNS, PDES and PSQA. This will help the Program Area report users to navigate to their areas in a simplified way.

Note: URL to Access MS BI Reports - https://sisreports.cdph.ca.gov/pbirs/
Here is a quick guide to access the reports with the simplified navigation and enhancements

12



https://secure-web.cisco.com/1OFuyK1-kL6TFMKyHyM1ZnV7C5d6iiJV5Fmc8hlfe-RN-wJ9BjKjd0Rs6t1Ct7Vnpj7-8oSLJGdACq_YVDiMoa1_0smxF4HdsTyJKpRxNXqONmARyZdPx4WV3OWzDS2wFFfGCFXyoiNDfru7mSwgGXc9-Wcf5qTm4_d3yWcsAQ0bXpwS6oU5tHCX1YnRrudC71ZmACn_RPfJ59feIPPAanEyPyp8UbKdwJySegkLfjTEnuPAkktJzPNvTwGMHEkkwqg7UOZwDaSOuYK5prfUOq6p9JDJVL5gIlR9m1dOcb3STXjyzEVkNArB23UTk6La5oXsjLjI6c2A2S-HQWHKJrLrMDT73vtPLpbvnp4ZanU0IFX86C_qC-WIYsyQRniYBOSvvGsX-rLmVOrOCEX4lvGZfbzDTjafJvyz6VbEdFkASRwKFdzFqVtmbO3xvSVyzxcBVeRnyKJ8tateOZa15nUqXrr5dhB9QUEwd6aLTu4yQbvZxaxbcKb4A1qyoMNXcyOHNj2eZAicHkCLHt0Xa3A/https%3A%2F%2Fsisreports.cdph.ca.gov%2Fpbirs%2F
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3. How to Navigate to Reports

Step 1 - Follow all the steps to log in to the Report Server
Step 2 - Select SIS-Bl Reports as shown below instead of SIS Production Reports

GDSP Business Intelligence

Reports Library

(@ new document or drag files here

All Documents  +=» | Find a file ,0|

v D Mame Meodified Modified By
DataSources w6 days ago aashish

DB - CUBE Health Check1 «s  March 30, 2016 ssivadas

MS Bl Training Videos + Material .+ B daysago aashish

My Favorites «e November 07, 2016 afletche

| SIS Production Reports w6 days ago aashish

Endpoint-Test «s»  March 25, 2016 cakpulona

ﬂj Home

Home

FOLDERS (1)

B SIS-BI-Reports

Figure 1.15 Navigating to Bl reports

13
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4. How to Access reports

Step 1 - Click on SIS-Bl Reports and select the program area
When you select “SIS-Bl Reports” folder, you get folders by program areas
e Biobank
NBS
PDES
PNS
PSQA
These folders will be visible to only report users based on individual’s access level as per the program area

SharePoint

GDSFP Business Intelligence
Dashboards (® new document or drag files here
Data Connectio All Documents  +- Find 2 file bl
braries
v D reme
rforma i nten
- Ad-Hoc «s«  September 27,2017 aashish
Reports Library Annually --- September 27, 2017 aashish
Site Contents Daily -+ September 27, 2017 aashish
Monthly «« September 27, 2017 aashish
Quarterly «s= September 27, 2017 aashish
Semi-Annually -== September 27, 2017 aashish
Test «« September 27, 2017 aashish
Wesakdy ««  September 27, 2017 aashish

14
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GDSP Reports

o Favortes | L] Browse

{[1 sis-Bi-Reports

S15-Bl-Beparts

FOLEERS ()

D EBiobank : D Cuestomn-External
D FaA

15

D Custom-Irterna ) BI Custom-IT D HES

Figure 1.16 Folders within SIS-Bl-Reports

[ s
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16

Each program area folder is divided into sub-folders as per the area of user’s work. Below is the list of all Program Areas,
with the subfolders listed under each of them.

Biobank-GDL NAPS-ASC PDES-GDL PNS-GDL PSQA-GDSP
Biobank-GDSP NBS Follow-up PDES-GDSP PNS-GDSP PSQA-PDC
Center
Biobank-NAPS NBS-GDL PNS-Leads
NBS-GDSP PNS-NAPS
NBS-NAPS PNS-CCC
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So, going forward each of the report and respective excel and PDF exports will be in its own Program and Sub-Program
area folder.
See an example in the screenshot below.

E:’ SIS Production Reports - Daily

Dashboards (@ new document or drag files here

Data Connections All Documents = [Fnd a file o

Libranes

v [0 MName Mhscifiess Mecfie By
PerformancePoint Content
iscark 136_PSQA_CaseswithNoPSRsSubmittedReport D «=«  November 12017 kechinnusa
Reports Library 302_PNS_SpecimensAwaitingTRFDataEntryReport D -+ September 2f, 2017 kehinnusa

Site Contents 304_PNS_InadequateSpecimenswithValuesPostedReport_D === September 2f, 2017 kchinnusa
305_PNS_SpecimensLateinTransitReport D -« Septamber 2, 2017 kchinnusa
30E_PNS_CazesPostedAnalyticvaluesbyAnalytebylabReport D -« Septamber I, 2017 kchinnusa
305_PNS_TRFsValsPostedbyAnalytelablulianDayReport D - September 2J. 2017 kchinnusa
31E_GDL_TRFsEnteredMissingAnalyteValuesAfter2DaysReport D === November 12017 kchinnusa
320_GDL_AccnMbrswithGALsssorGreaterthanTrmGAReport D === November 12017 kchinnusa
330_PNS_PatientConsentReportbyPrevDayPNSCreatedDateReport D s« September 27, 2017 kchinnusa ﬂ] Bioban k_NAPS
333_PNS_MissingPhysicianNameorPhysicianNPIReport D .- September 27, 2017 kchinnusa 2 . -
o e peed P o Home - SIS-Bl-Reports = Biobank - Biobank-NAPS
405_N85 JnterestingCasesReport D »«s  December 13, 2017 kchinnusa
517_PNS_2TSpecimensWithl TrormNbrThatDidNotMatchReport_D «=s Novemberl 2017 kchinnusa D Type Name~
TO0_HIE_NBS_Test_Resultz_Exceptions_Report D «=» December 13, 2017 kchinnusa

|y [ | O &06_8icbank BankedSpecimensReport

701_HIE_NBS_Test_Results_Transmissions_Summary_Report D «=» December 13, 2017 kchinnus,

702_MNBS_OverdueResultsReport D e January 31 kchinnusa

704_NBS_MissingAnalytaValueRepert D ecember 13, 2017 kchinnusa

705_NBS_MissingTRFEntryReport D December 13, 2017 kchinnusa

I B06_EIO-BANK_BankedSpecimensReport D January 31 kchinnusa

Figure 1.17 Accessing report folders

17
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Accessing Standard Reports

Navigate to the desired Report Folder

¢ Below is an example on how to access the report inside the new report folder structure

Navigate to the folder where the desired report is placed
Example: Home > SIS-Bl-Reports > Biobank > Biobank-NAPS
Click on folder “806_Biobank BankedSpecimensReport”

a. Latest Excel and PDF extracts of the report will be available for the users to view the data
e Users can leverage these excel and PDF files for daily work

e This will eliminate the manual process of exporting the report into excel and pdf files

[T 1 806_Biobank_Banked

B

-Reno
i-nepPo

FOLDERS (1)

|j B06_Biobank_BankedSpec

mensReport_Archive

PAGINATED REPORTS (1)

806_Siobank_BankedSpeci
mensReport

RESOURCES (2)

ris Biobank

SpecimensReport

Biobank-MAPS

806_Biobank_BankedSpecimensReport

mensReport 10102018 D

pdf

B06_Biobank_BankedSpeci ~

806_Biobank_BankedSpeci ~
mensReport_10.10.2018_D

xs

Figure 1.18 Location of PDF and Excel extracts of repots

18
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b. Archived reports can be accessed by clicking on the folder called as <<Report Name>>_Archive as shown
below:

The excel and pdf report files that are generated will be archived daily in the archive folder

ﬂ] 806_Biobank_BankedSpecimensReport

Hame - BI.P ane

ome - SIS-Bl-Reports - Biobank Jiobank-NAPS - 806_Biobank_BankedSpecimensReport

[=5]

FOLDERS (1)

B06_Biobank_BankedSpec

mensReport_Archive

PAGINATED REPORTS (1)

806_Siobank_BankedSpeci

mensReport

RESOURCES (2)
BO6_Biobank_BankedSpeci ~ B06_Biobank_BankedSped ~

mensReport_10.10.2018_D mensReport_10.10.2018 D
xs

pdf
Figure 1.19 Report archive folder

c. Viewing the report by clicking on report file

o The report file can be accessed if you want to run the report for a specific date range or for some selected
parameters

o Date parameters have been provided on the reports to request the data for a different period

o Few reports also have other parameters, e.g. Lab Code to request information based on a selected lab code
o You will be able to export the new data into excel and pdf manually

Below screen shots show an example of a report when you click on the report file:
19
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Biobank - Biobank-NAPS

Home

Start Date

Banking Faciity | Harbour Way MEMORIAL HE/

Documant Map
| 806_Bicbank BankedSpecimensReport
Harbour Way

Memarial Health Tech Laboratary

20

0| End Dat:

806_Biobank_BankedSpecimensReport - 806_Biobank_BankedSpecimensReport

B

2 =1 Find
o 2ot s 1) G D e g e, o e o Ryt st £ 7 S e TSRS S S5 3 85 TS ST, G S8 e e A
e s e o . e s PR PRt =0 e e

exrety Oooesecuen BT

212 Buoic Hestn Questons- 308s
Reoar Name | 818_8I0-8ANK_BankeatcecimersResan

Banked Specimens Report
Daily and Monthly Totals of Specimens Banked at Harbour Way

Specimen First Banked Date From January 1, 2018 To October 10, 2018
Banking Facility: Harbour Way

Daily Volume for October, 2018 Monthly Volume from January 1, 2018 to October 10,
Dried Blood Spot Dried Blood Spot
Mo Card Type NAPS LabCard GDL Card No Card Type NAPS LabCard GDL Card
Grand Total 0 0 0 (] Grand Total 56810 0 0

55610

Dried Blood Spot
Mo Card Type NAPS LabCard GDL Card Total No Card Type NAPSLabCard GOL Card Total

0 0 0 [] 0 0 0 o

[] [] 0 0 0 0 []

[] [] [l 0 2018-08 228 0

[] [} 0 0 201807 1428 0 0

] [] 0 0 2018-08 0454 0 0

[] [] 0 0 8242 0

[] ] 0 0 8002 0

0 0 0 0 2401 0

] [] 0 0 9062 0 0 9062
0005 0 0 [

008 Boes 2 perine e s
bt 2 sou

7 850t funcionainy Ge e win Soecmen Barccde of pe Ciher fnan Accession Sarode
a1t NAFE Laz szecmans - NAPE Laz Carm
o L Leb Care™

8 Bpecimens cresies
o Specimens coesies st
o
a3 i Bpecimen b L Las specimess

Figure 1.20 Example of report file

w Report
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d. For running the report as of some date other that the default selected date parameters, change the dates at the
top of the rendered page and click on View Report button top right-hand corner.

orts ~ Biobank ~ Biobank-NAPS - 806 Biobank BankedSpecimensReport - 806 Biobank_BankedSpecimensReport

Home  SIS-BI-Re

Start Date 112018 [r) End Date |10/10/2018 (o) View Report

Banking Facility | Harbour Way MEMORIAL HEALTH T&

s ~ = =1
ofz D Bl O . =
. i 0% procueen £ e n Dess Bireenng e AT CeSAEN o LG eSS iy CN S menens el R 8Bt 3 8. Th CETACHTISE, 883 A5 s 1 et 48 05U
Document Map AR, S Stme s 200 15 e L3 o 1 Sain, UGS i 14 8 8 WS NADIGANYy O KNSAD) BrESENES tha COrASENERRY of & CeSon HAA % he SLSAMAG SYHATS 3 5.0e% 5 CEMEASaS 890 £ Semages st 8% R
- e e saci e ko o] e S bt e P f e Depaert w1 ko b © s o

1 806_Biobank_BankedSpecimensReport

Harbour Way

e mo estans- s26a
Memorial Health Tech Laboratory Ressn Name © SIS_BIO-SANK_BankedScecimensResan a3t Revesh Date - 10112016

Banked Specimens Report
Daily and Monthly Totals of Specimens Banked at Harbour Way

Specimen First Banked Date From January 1, 2018 To October 10, 2018
Banking Facility: Harbour Way

Daily Volume for October, 2018 Monthly Volume from January 1, 2018 to October 10, 2018

Dried Blood Spot Dried Blood Spot
No Card Type MAPS LabCard GDL Card Total Mo Card Type NAPSLabCard GOL Card Total
Grand Total 0 0 0 0 Grand Total 56810 0 0 58810
Dried Blood Spot Dried Blood Spot
Date No Card Type MAPSLabCard GDL Card Total Date No Card Type NAPSLabCard GOL Card Total
1092018 0 0 0 0 2018-10 0 0 g 0
10782018 o 0 0 0 2018-00 0 0 0 0
1072018 0 0 0 2018-08 s 0 0 228
0 0 0 0 2 a7 1428 0 0 1426
0 0 0 9454 0 0 0454
0 0 0 0242 0 0 0242
o o 0 8002 02
0 0 0 2401 0 0 0401
0 0 0 8. 8
9005 0 0 9085

Figure 1.21 Selecting date parameters

Note: This feature of running the report with user specified parameter values is present in only few of the
enhanced reports.

Therefore, in case of reports where there are no user customizable prompts, you can use the generated excel and
PDF exports.

21
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To export this new date range report, click on small Save icon on the left of Print Symbol and select the Export
Format. Reports can be exported into PDF and Excel from here.

obank = Biobank-NAPS - 806_Biobank_BankedSpecimensReport = 806_Biobank_BankedSpecimensReport
—

End Date |10/10/2018 I

Banking Facility | Harbour Way MEMORIAL HEALTH T

1 ofz D bl O . 100% ] | =)
. This mpotis produiss By e O w"BJﬂ".“ﬂ &7 t mey contain confsential svanenal crofecied Som disciosure oy Iew. The comicentialty and Securty rules in Fecersd isws | "‘5‘-‘5"‘
Document Magp HIPAA and Stee mas acoy t3l 0 negliganty or ANCWANGYy DrEsches tne conficentaity of & DerSon tsted In the SCTESNING DOGRSMS S SoGect 10 Compensatory and chil demages (Hesin &
. Bafety Code yaction 124583 (1 Word Ty WO 1'u! perission of the Deparyment and IS use must be nesiricesd 1 Buthonzed pesannsl.
| B06_Biobank_BanksdSpecimenszReport
Harbour Way 218 Pybic Heaith Quessans Exce!
Memorial Health Tech Laboratory Repant Name - BIE_BIO-BAF Last Redesh Date - 1044/2048
PowerPaint Banked Specimens Report
nthly Totals of Specimens Banked at Harbour Way
PDF
‘st Banked Date From January 1, 2018 To October 10, 2018
TR e Banking Facility: Harbour Way
Daily Volume for O« Monthly Volume from January 1, 2018 to October 10, 2018

MHTML (w rchi
L {web archive Dried Blood Spot
3 Card Total No Card Type NAPS5Lab Card GODL Card
CEV [comma delimitad) - p—
Grand Total = - 0 0 Grand Total 56310 0 0 58810
XML file with report data
Dried Blood Spot
i DataFeed No Card Type NAPS5 Lab Card GODL Card
10/9/2018 . c 0 0 - 0 ) 0
P n - - 3 -

Figure 1.22 Exporting report to excel or PDF

Accessing Custom Reports

Reports that users previously accessed from the ‘My Favorites’ folder on SharePoint, will now be present in Custom-External
and Custom-Internal folders.

22
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BROWSE | FILES  LIBRARY ) sHare vy Fouow Cgsmc I
GDSP Business Intelligence Search this site
Dashboards (® new document or drag files here
Data Connections All Documents === Find a file P
Libraries
. v [ Neme
PerformancePoint Content
DataSources we September 27,2017 [ aashish
Recent
Reports Library IMS BI Training Videos + Material s September 27, 2017 aashish
Site Contents I My Favorites I November 07, 2016 [ afletche
SIS Production Reports «» September 27,2017 [ kchinnusa
|j Endpoint-Test = March 25,2016 cakpulona

GDSP Reports

% Favorites | [ Browse

[[1 s15-Bi-Reports

£15-Bl-Reaparts

FOLDERS ()

D Bichank g D Custorn-External |j Custam-Intema ) E‘i‘ Custom-IT |j e ” D FOES D PHs
7 rsas

Figure 1.23 Accessing custom reports

Each folder is divided into sub-folders as per the area of user’'s work. Below is the hierarchical tree that lists down all the
folders and sub-folders, for custom reports.

23
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1
| 1
Cutom -Internal Custom -External

t
==

PNS

o Favorter [ Srowre

] Custom-Internal

Custom-Trternal

FOLOERS ()

[ ] so [] wes [F ens
Figure 1.24 Folder structure for Custom-Internal reports

wcdph.ca goy

GDSF Reports

& Favartes LY Erovmme

[T Custom-External

Custom-Extzrnal

TOLDERS (2]
(7 nes [} ems

Figure 1.25 Folder structure for Custom-External reports
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