GUIDE TO THE LICENSE RENEWAL PROCESS

MANUFACTURED CANNABIS SAFETY BRANCH

MCSB cannabis manufacturing licenses may be renewed up to 60 days prior to their expiration date. If your license
expiration date is approaching, please review the information below on how to complete the renewal process.

CHECK YOUR EMAIL

Licensees will automatically receive an email with instructions and a link to complete the renewal process. This
email will be sent 60 days prior to the license expiration date, when you become eligible for renewal, and you will
receive another email reminder 30 days prior to expiration.

account. Login using the same account information that you currently use to view your licensee account, and
follow the instructions included in the email.

CLICK “RENEW LICENSE”
Once in your MCLS account, click on the name of the business to open the license that is eligible for renewal.
Then click “Renew License” to begin the renewal application.

UPDATE YOUR INFORMATION

Your renewal application will be automatically pre-populated with the information on file for your license.
Update any fields that have changed and upload any missing documents. Please thoroughly review each
section to ensure that all information is complete and accurate. If you have made any changes to your
business or operating procedures, please ensure that all such changes are reflected in your renewal
application.

e LOGIN TO YOUR MCLS ACCOUNT
The email will include a link that will direct you to your Manufactured Cannabis Licensing System (MCLS)

NOTE: The state cannabis laws related to license application documents may have changed since you first
applied for your license. The new requirements for Labor Peace Agreements are:

a. For businesses with 20 or more employees: Provide a copy of the signature page of the Labor Peace
Agreement or a notarized statement affirming that the business will enter into a Labor Peace Agreement.

b. For businesses with less than 20 employees: Provide a notarized statement affirming that the business will
enter into a Labor Peace Agreement within 60 days of hiring their 20th employee.

e SUBMIT YOUR RENEWAL
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